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Pabouas npoepamma yuebnoti oucyuniunvl pazpabomana Ha OCHoO8e:

— @enepasbHOTO TOCYIApCTBEHHOTO oOpas3oBarenbHOro crangapra (mamee — PI'OC) mo
CHEIHUAILHOCTH cpeAHero mnpodeccruoHanbHoro obpaszoBanus (mamee — CIIO) 38.02.01
DOkoHOMUKa U Oyxrantepckuid yuer (rmo orpacisim) (IIpukas MunucrepctBa oOpa3oBaHust U
Hayku Poccuiickoit ®enepaunu Ne 69 ot 05.02.2018r.).

— Ilpukaza MunHucTepcTBa HaykH U Bbiciiero oopazoBanusi Poccuiickoit @eneparuu Ne 885 u
MunuctepcerBa mnpocBenieHusi Poccuiickoit ®enepauuu Ne 390 ot 5.08.2020r. (pen. ot
18.11.2020r.) «O TpaKTHYECKOH TIOATOTOBKE OOydJarOmUXcs» (3aperUCTPUPOBAHO B
Mumntocte Poccun 11.09.2020r. Ne 59778);

— Pexomenpanuii, comepxarire oOIme MoAXoAbl K peanu3aiui 00pa3oBaTebHBIX MPOrpaMM
cpeaHero npodeccuoHanbHOro 00pa3zoBaHus (OTAENBHBIX X YyacTel) B opMe MPpaKTUYECKON
IIOATOTOBKH, YTBEPKIAEHHBIX MuHHcTepcTBOM npocsemenus Poccuiickoir ®Penepanuu oT
14.04.2021r.

— Meroauyeckux peKOMEeHJauuMid 1o  pa3paboTKe W pealu3alud  aJanTHPOBaHHBIX
oOpaszoBatenbHblx mnporpamm CIIO, yTBepkAeHHBIX JlemapTaMeHTOM TIOCyJapCTBEHHOM
MOJINTUKY B cpepe moAroToBku padouux kaapos u 110 Munobpuayku Poccun ot 20.04.2015
roga Ne06-830 BH.

Pazpabotumku:
LK/ZV/"%‘ Uynpaxosa 1.B. IIpenosasaresn
(noayices, MIT) (vHUUMANEL, haMUITHA) (3aHUMaeMas JONKHOCTh)



Peuensus
Ha pabovyro MporpamMmy y4eOHOH TUCIUTUTUHBI
OI1.08 «H(popManoHHbIE TEXHOJIOTUH B IPO(ECCHOHAIBHOI e TeTbHOCTH
IIPOrpaMMBbl ITOJrOTOBKHU CIICLIMAINCTOB CPEAHETO 3BEHA
38.02.01 DxoHOMMKa M OyXranTepcKuid y4er (110 OTpacisim)
Pazpabotunk: MHAYCTpHanbHEI HHCTUTYT (Gunnan) GenepaibHOTo TOCyIapCTBEHHOTO OI0KETHOTO

00pa3oBaTEeNbHOTO YUPEKACHHS BhICIIEro 00pa3zoBanus «HOropckuii rocy1apcTBeHHBIN YHUBEPCUTET»
(Muaal (pmmmanr) ®I'BOY BO «OI'Y»).

Pabouass mporpamma yueOno¥t muctmuinael OIL08  «MHpopManMOHHBIE TEXHOJOTHU B
podeCCHOHATBEHON ACATEIHHOCTHY IPOTPaMMBI IIOATOTOBKHU crieuancToB cpearero 3eeHa ([IIICC3) mo
cnerransHocTH 38.02.01 DKOHOMHKA 1 OyXTaNTepCKUil ydeT (1o oTpacisM) pa3paboTaHa Ha OCHOBAaHWH:

— ®enepa’abHOro TOCYAapCTBEHHOTO 00pa30BaTeIbHOTO CTaHJapTa MO CIEUaIbHOCTH CPEIHETO
npodeccruonanpaoro obpazoanms 38.02.01 DxoHomuKa n OyxranTepckuii yder (1o orpacisam); [Ipukas
MunuctepcTBa oopazoBanus u Hayku Poccuiickoit @enepanmu Ne 69 ot 05.02.2018r.;

— MeToauueckux peKOMEHIaluii 1o pa3padoTKe ©  peaiv3alud  aJalTUPOBAHHBIX
oOpasoBarenbHbIX Iporpamm CI1O, yTBepkaeHHBIX [[enapTaMeHTOM rocy1apCTBEHHOM MOJIMTUKHU B cepe
nmoAroToBKU padounx kaapos u 110 Muno6prayku Poccuu ot 20.04.2015 roma Ne06-830 BH.

— IINCC3 o cnermanpHOocTH 38.02.01 DKOHOMHKA M OyXTANTEPCKHUA yIeT (TI0 OTPACIISIM).

Pabouas nmporpaMma y4eOHON TUCIUILIMHBI KIMEET YETKYIO CTPYKTYPY, M BKIIIOYAET CIICAYIOLIUC
HEOOXOUMBIE JIEMEHTHI:

— macnopT pabouel mporpaMmbl Y4eOHOM TUCIIUILIHHBI;

— CTPYKTypa ¥ cojiepikaHue pabodeit mporpaMMbl yueOHON TUCITUTUINHBL,

—  YCIIOBHS peayiu3alivy padoyeil mporpaMMbl yaeOHOW JUCITUTUINHBI,

—  KOHTPOJIb U OIIEHKA Pe3yJIbTaTOB OCBOCHHS paboueli mporpaMMbl Y4eOHOW AMCIUTUIHHEI,

Jannas paboyas mporpamMMa YYWUTHIBAET BO3MOXKHOCTH pealH3alid y49eOHOro Marepuaia
CO31aHusA CIICHUaJIbHBIX YCJ'IOBI/Iﬁ JJIA MHBAJIXWAOB U JIML C OTpaHUYCHHBIMHU BO3MOXKHOCTAMU 3J0POBbA.

PabGouass mporpamMma MOXET OBITH peann3oBaHa C MPUMEHEHHEM JJICKTPOHHOTO OOYYCHWS,
JMUCTAHIIMOHHBIX 00Pa30BaTENbHBIX TEXHOJOTHH B MPEAYCMOTPEHHBIX 3aKOHOAATEIHCTBOM (opMax
0o0y4YeHHUsl WK TIPH MX COYCTAHHH, MPU MPOBEACHUM YYCOHBIX 3aHSATHH, MPAKTUK, TEKYIIETO KOHTPOJI
YCIIEBAEMOCTH, IPOMEKYTOUHON aTTeCTallUH 00yYarOIIUXCSI.

Peanmzarnus yaeOHON AUCIUTUIMHEL TIPelyCMaTPUBAET IPOBEACHNE MPAKTUIECKIX padoT B hopme
MPAKTHYECKON IMOATOTOBKE O0YYArOIIHXCS.

Pabouast mporpamMma y4eOHOM JUCIUITIIMHBI COCTABIIEHA JIOTUYHO, CTPYKTYpa pabouel mporpaMMbl
COOTBETCTBYET IPHUHIIUITY €IMHCTBA TEOPETHYECKOTO W MPAKTUYECKOTO OOYUYCHHUS, Pa3/eNbl BHIICICHBI
JTUTAKTHYECKH T1eTIeco00paszHo.

B paboueii mporpamme ydeOHON AUCIUIUIMHEI ONIPEACTICHBI IETTH U 3aJ]a4H, YCIIOBUS peah3alliig,
TpeOOBaHUs K pe3yJIbTaTaM OCBOCHHUSI.

YyeOHas Harpy3ka oOydaroniuxcs, gopma MpoMeKyTOUYHON aTTeCTaI|H M0 yIeOHO! TUCITUTLITHHE
onpezenseTcs yaeoHsM tuianom [TTICC3.

MartepuanbHO-TeXHHUYECKas 0a3a yueOHOW JAUCIUILIMHBI 00SCIIeYMBACT MPOBEJICHUE BCEX BHUJIOB
3aHSTHHN, TPEAYCMOTPEHHBIX YUYEOHBIM IIAHOM.

[lepeuenr  pekoMeHAyeMOW  JHTEpaTypbl  BKIIOYAaeT  OOIIENOCTYITHBIE  OCHOBHBIE |
JOITOJIHUTECIBbHBIC HCTOYHHKU.

B paboueii mporpamme onpeneneHsl GOPMBI U METOABI KOHTPOJISI, UCIIONB3yEeMbIe B IIPOIIECCE
TEKYIIeT0 W MPOMEXKYTOYHOTO KOHTpOJIA, B cooTBercTBUH ¢ TpeboBanmsimu PI'OC CIIO mo
crrenranbHOCTH 38.02.01 DK0OHOMEKA M OyXTanTepCKUi y4eT (10 OTPaCIIsaM).

3aKiroueHue:

Pabouass mnporpamma yueOHo¥t mucumininabl OI1.08 «MHpopManMoOHHBIE TEXHOJOTHH B
npohecCHOHANBHOMN IEATENbHOCTH» 00eCTIeYNBAET OCBOCHNE 3HAHUI M YMEHHI 10 y9eOHOW AMCIUTUIHHE
Y HalpaBjeHa Ha (OPMHUPOBAHKE OOIINX U MPO(ECCHOHATIBHBIX KOMIETEHIHH.

Peniensenr:
npenonaBatens Ml (dumar) /
@®I'OY BO «IOI'Y» Urnarenko P ,//// s E.C. Urnarenko

(nounmen, MIT)



COILEPKAHHUE

. TIACTIOPT PABOYEIM ITPOI'PAMMbBI YUEBHOM JUCLIUIIIMHEI

. CTPYKTYPA 1 COJIEP)KAHUE PABOYEIT [TPOT'PAMMEI
VYEBHO! JIMCLATIIAHEI

. YCJIOBUSI PEAJIM3AIIMN PABOYE ITPOT'PAMMBI YUEBHOM
JIMCUATUTNHEI

. KOHTPOJIb Y OLIEHKA PE3VJIbTATOB OCBOEHUS YUEEHOI
JCHUIIIMHBI

CTp.

12

14



1. MACIIOPT PABOYEW ITPOI'PAMMBI YYEFHOM JTUCIATLJIMHBI

1.1.06s1acTe npuMeHeHnst padoyeii NporpaMMsbl

Pabouas mporpamma yuebHoi aucuurmuabl OI1.08 «HbOopManmoHHbIe TEXHOJIOTUU B
poecCHOHANBHOM AESITeNbHOCTHY SIBISETCA YacThiO MPOTrPaMMbI MOATOTOBKHU CIIELHUATINCTOB
cpennero 3BeHa B coorBeTcTBuH ¢ PI'OC CIIO mo cnemmansHoctu 38.02.01 DxoHOMMKA U
OyXTaJITEPCKHI yUeT (110 OTPaciIsiM).

Jannast pabodas mporpaMMa YYUTHIBAET BO3MOKHOCTH peain3aliy yueOHOro MaTeprana u
CO3/IaHMSI CTICUUATIbHBIX YCIOBUN JUISI MHBAJIWJOB U JIUI[ C OTPAHUYCHHBIMH BO3MOXKHOCTSIMU
310poBbs (nanee — OB3).

O6yuenue wHBaMIOB W Jjuil ¢ OB3 ocymiecTBiaseTcss ¢ yd4eToM OCOOEHHOCTEH
NCUXO0(U3UUECKOTO Pa3BUTHUS, UHIUBUIYAIbHBIX BO3MOKHOCTEH U COCTOSHUS 3/10POBbS TAKUX
oOyuaromuxcs. B ¢Qunuane co3garoTcs crneuuanbHble YCIOBHS JUIsl MOJTYYEHHUSI CPEIHEro
npo(ecCHOHALHOTO 00pa3oBaHMsl OOYYAIONUMUCS C OTPAHUYCHHBIMH BO3MOXKHOCTSIMHU
3a0poBbs (Yacte 10 crateu 79 denepanbHoro 3akoHa ot 29 nexadbps 2012 r. N 273-03 «O6
oOpazoBanuu B Poccuiickoit denepanuny).

OO6pa3zoBatenbHbIN Tporece s MHBAIUIOB U Jull ¢ OB3 ocymecTBisieTcs B €IUHOM
MOTOKE CO CBEPCTHUKAMU, HE UMEIOIIUMU TaKUX OTPaHUYCHUH.

Pabouass mporpamma MOXeT OBITh peajgn30oBaHa C NPUMEHEHHEM 3JIEKTPOHHOTO
OoOydYeHUs, JUCTAHIMOHHBIX  OOpA30BaTEIBHBIX  TEXHOJOTMA B  MPEIYCMOTPEHHBIX
3aKOHOJATEILCTBOM (opMax OOYYCHHS WU TPU WX COYCTAHWHU, TIPH IMPOBEICHUU yUEOHBIX
3aHATUN, TPAKTUK, TEKYIIEro KOHTPOJS YCIEBAaEMOCTH, IPOMEKYTOUHON aTTeCTaIlH
oOyJaromuxcs.

Peanuzanus yueOHON TUCIUIUIMHBI MpeyCMaTpUBAET MPOBEACHHUE MPAKTUYECKUX paboT B
dbopMe mpakTUUECKOi MOATOTOBKE 00YYArOIIMXCS.

[TpakTryeckasi MOATOTOBKA MPH peaiu3allud yueOHOU OUCYUNIUHbI OPTAaHU3YETCS IyTeM
MPOBEACHUS TMPAKTUYECKUX 3aHATUNA TMPEAyCMATPUBAIONIMX YYacTHE OOy4alolUXcs B
BBITIOJIHEHUH OTJCJBHBIX DJIEMEHTOB pPabOT, CBSA3aHHBIX C Oyaymed mnpodecCHoHAIbHON
JIeSATETLHOCTHIO, a TAKXKE JIEMOHCTPAIIMIO MTPAKTUUECKUX HABBIKOB, BHIMIOJHEHUE, MOJICTTMPOBAHNE
00yJaronMMuUCs ONPEIeIEHHBIX BUIOB PadOT I PEHICHUS] MPAKTUYECKUX 3aJ1a4, CBSI3aHHBIX C
Oynymeil mpodecCHOHaIbHONW JEeSTENBHOCThI0 B YCIOBHUSX, MPUOIMKEHHBIX K peaTbHBIM
MIPOU3BOJICTBEHHBIM.

1.2. Mecto y4e0HOIi JMCHMIIMHBI B CTPYKType NMPOrpaMMbl MOATOTOBKH CHELHATUCTOB
cpennero 3BeHa: yueOHas gucnuummHa OIL08 «MHpOpManMOHHBIE TEXHOJIOTHH B
npohecCuOHANBHOM IeSTENIbHOCTH BXOIUT B 001IenpodeccnoHabHbIN y4eOHBINH HUKIL.

1.3. Ilesn u 3a1a4M y4e0HOI TUCHUILUINHBI — TPeOOBAHHUS K Pe3yIbTATaAM OCBOEHUS YIeOHOI
AUCHUILIMHBI:
B pesynbrare ocBoeHUs Y4eOHON AUCHIUTIINHBI 00yUYaIOITHIICS TOJDKEH YMETh:

—OnpenensTh 3a7a4u I MOMCKa HHPOPMAIIMH; ONPEACNISITh HEOOX0IUMbIE UCTOYHUKHU
uH(pOpMaIlMK; TIIAHUPOBATh MPOIECC MOMCKA; CTPYKTYPHUPOBATh MOJIy4aeMyr0 HH(OpMAIIHIO;
0hOpMITATH pe3ybTaThl MOKUCKA

—IIpumensTh cpeacTBa HGOPMAITMOHHBIX TEXHOIOTUHN TSI pelIeHHs TPO(heCCHOHATBHBIX
3aJ1a4; UCII0JIb30BaTh COBPEMEHHOE MPOrpaMMHOE o0ecrieueHre

—HWcnonp3oBare cnenuansHoe [10 mia popmupoBanust 1 ydeTa nepBUYHBIX JOKYMEHTOB,
IUIATEKHBIX JIOKYMEHTOB JJIsl IIPOBEJICHHSI pacyeToB uepe3 0aHK M KaCCOBBIX ONEparui.



—IIpocMoTpeTh ¥ NpoaHATU3UPOBATH OYyXTaaTepCKHE MPOBOAKH  CPOPMHUPOBAHHBIC
OyXraJuTepCcKUM IpOrpaMMHBIM 00eCTIEYeHHEM

B pesynpTaTe ocBoeHHS y4eOHOW MUCIUIUIMHBI O0yJarOIIHICS TOHKCH 3HATh:

—Ilpuemsl cTpykTypupoBanus nHpopmauu; popmar oQpopMICHHS Pe3yIbTaTOB MOUCKA
uHpopmanuu

—CoBpeMeHHbBIE CPEJICTBA U YCTPOWCTBA MH(POPMATH3AIUY; TTOPSIOK UX MPUMEHEHUS H
porpaMMHoOe obecriedyeHue B MpOopeCcCHOHATbHON AESITETbHOCTH

—HWuTepdeiic mpaBoBbIX HHPOPMAIIMOHHBIX CUCTEM ISl TOMCKA HOPMATHUBHBIX MTPABOBHIX
aKTOB, OINPEEISAIONINX CPOKU, TOPSAOK UCUUCICHUS U YIUIAThl HAJIOTOB U IPYTHX 003aTeNIbHBIX
IIJIATEKEH.

—CtpykTypy unTepderica coBpemeHHoro Oyxranrepckoro [1O u MeToabl ee HaCTPOUKH

—Crpyktypy uHTepdeiica coBpemenHoro oOyxranrepckoro IO mis dopmupoBanus u
yuera MEepBUYHBIX JOKYMEHTOB., JIsi KOPPEKTHUPOBKU pabOYero IIaHOB CYETOB, O0(OpMIICHUS
JICHEKHBIX M KAacCOBBIX JOKYMEHTOB, a TaK JX€ IPOCMOTpa MPOBOJOK, CHOPMUPOBAHHBIX
XO03SIUCTBEHHBIMU OTIEPAIUSIM.

B pesynprare ocBoeHHs Y4eOHOW IMCHUIUIMHBI OOYYAIOMIMKCSA JOJDKEH OBJIAJETh
001MMH ¥ TPO(eCCHOHAIBHBIMH KOMIIETEHUMSAMHU, BKJIIOYAIOLIMMHU B ce0s1 CIOCOOHOCTB:

OK 02 OcymiecTBasTh MOUCK, aHATU3 U MHTEPIIpeTalnio nHGopMauu, He0OOXO0TUMOM st
BBITTOJIHEHUS 33124 TPOPECCUOHATBHOMN IATEIIEHOCTH.

OK 09 Hcnonb3oBaTh HHGOPMALIMOHHBIE TEXHOJIOIMH B MPO(ECCUOHATBHON IS TeIbHO-
CTH.

IIK 1.1. ObpabarbiBaTh NepBUYHBIE OYXTaNTEPCKUE JOKYMEHTHI.

I1K 1.2. Pa3pabarbiBaTh U COTIIaCOBBIBATH C PYKOBOACTBOM OPTraHU3AIlUN PAOOUYMA TUTaH
CYETOB OYXTaJTepCKOro yueTa OpraHu3aIiH.

IIK 1.3. IlpoBOOUTh y4YeT ICHEXKHBIX CPEACTB, O(GOPMIATH JCHEKHBIE M KacCOBBIE
JIOKYMEHTHI.

[IK 1.4. ®opmupoBarh OyxXraaTepckue MPOBOJKH [0 y4yeTy aKTUBOB OpraHM3alMd Ha
OCHOBe padouero MmjaHa c4eToB OyXTajaTepcKoro yJera.

1.4. Kosiu4ecTBO 4acOB HA OCBOEHHE Y4eOHOI THCIUTIMHBI:
MaKcUMalibHas yueOHas Harpyska oOydatouierocs — 61 vac, Bkirouas:
00s13aTeNbHYI0 Ay JUTOPHYIO YIeOHYIO Harpy3Ky oOydaromerocs — 49 yaco, B TOM 4uCIe
MPAKTUYECKYIO MOATOTOBKY — 32 — 4Yaca, CaMOCTOSITEeNbHYIO paboTy obydarorierocs — 12
9acoB.



2. CTPYKTYPA M COJIEP)KAHUE PABOYEI TPOT'PAMMBI YYEBHOT
TACIATLITAHBI

2.1. O6beM yueOHOI TUCHUNJIHHBI M BH/IbI Y4e0HOM padoThI

By yueOHol paboThl OO6Bem yacoB
Bcero B TOM YHCIIE
IpaKkTU4ecKas
HOJIrOTOBKA
MakcumanbHas yyeOHass Harpy3ka (Bcero) 61
Oos3aTesibHAsI Ay IUTOPHAs YueOHasi Harpy3Ka (Bcero) 49
B TOM YHUCIIE:
TEOpETHYECKOe 00yUueHne 7

nabopaTropHbIe pabOTHI

PAKTUYECKHUE 3aHSITUS 42 32

KypCOBOE IIPOSKTHPOBAHHE

CamocrosiTesibHas padoTa o0yuaroierocs (Bcero) 12
B TOM YHCIIE:

JOKJIamg 2
pedepar 4
KOMIIBIOTEPHASI TPE3CHTAIHS 4
OykJer 2

IIpomeskyTounas arrectauus B ¢popme 1u(dPpepeHUPOBAHHOIO 3a4eTa




2.2. TemaTn4eckuii IUVIaH U CO/lep:KaHNe y4eOHOH NUCHMILVINHBI (Ha3BaHUe Y4eOHOH THCIUIINHBI)

Konapr
KOMITETEHIIUH
O06Bem yacoB TIHH,
dopmupoBaHUIO
HaumenoBanue Copneprxanue yueOHOro Marepuana 1 GopMbl OpraHu3aluu AeATeIbHOCTH KOTOPHIX
a3/JIeJIOB U TEM 0o0y4aromuxcs
P i CIIOCOOCTBYET
B TOM 4HUCIIE
JJIEMEHT
Bcero | npaktuueckas
IIPOTPAMMBI
IOJrOTOBKA
1 2 3 4 5
Henun, 3amaum, crpykTypa aucuuiuimebl. Mecto aucuumumasl B OITOIL OK 02. OK 09
Brenerme Nudopmanmonnoe oOmiectBo. IlpencraBienne 00 aBTOMaTU3HPOBAHHBIX 9 K 1 l’ 14 ’
cuctemax ympasienus (ACY), uapopmarmonnsix cuctemax (MC), amranTuBHBIX B
MH(POPMALMOHHBIX CHCTEMaX.
Pa3nes 1. bazoBble nporpaMMHbIe TPOAYKTHI
TekcToBble peNakTOpbl, KaKk OAMH W3 BHUJOB MPHUKIAJHOIO HPOrPaMMHOIO
obOecnieuenus. Co3naHue, pedakTUpOBaHUE M (OpMATHUPOBAHUE JIOKYMEHTOB, 10
NOAroToBKa K neyatu. Co3gaHne TeKCTOBBIX JOKYMEHTOB CIO0XKHON CTPYKTYPBI.
Hywmeparus pucynkoB u tabnui. Co3iaHue OryiaBieHus], CIMcKa WUTFOCTPaUi.
[Tpaktuueckas pabora 1. KoHrekcTHbIf mouck u 3ameHa. OdopmiieHue 2 2
Tema 1.1. JIOKYMEHTOB CIIMCKaMH, KOJJOHKaMH, OyKBUIIEH.
Texnonorns [Tpaktuyeckas padora 2. OhopmiieHne TOKYMEHTOB CHOCKaMH, 3amuch Gopmyin | 2 2
00padoTKu OK 02, OK 09
TeKCTOBOI [Tpaktuyeckas pabdora 3. Pabota ¢ Tabnunamu. 2 2
HHpopmanuu [TpakTrueckas padota 4. OpopmieHue TOKyMEHTOB IpaduIeCKUMH 00 bEKTaMHU. 2 2
Kononturynsl. Hymepanus ctpanui.
[TpakTuyeckas pabdora 5. Mcronb30BaHue CTHIIEH, I1a0IOHOB 2 2
[Tpaktuyeckas padora 6. @opMupoBaHUEe OTJIABICHUS U CIMCKA WILTIOCTPAMid. | 2 2
CamocrosrenbHas padota Nel. PazpaboTka KOMIBIOTEPHOH MMpe3eHTaluu Ha 9

TeMy - TekCTOBbIE IPOLIECCOPBI




[IpeseHTanmuu, Kak  HUHCTPYMEHT  MNPOPECCHOHANBHON  JAEATEIbHOCTH.

Bo3moxHOCTH, TOPSIOK CO3aHMs, peJakTupoBanus, odhopmieHus. Hactpoiika | 4
U 3aITyCK B aBTOHOMHOM PEKUME.
Tema 1.2. [TpakTrueckas padora 7. I'papuueckrie 00bEKThI, TEKCT, TAOIUIIBI, TUATPAMMBI, 9
TexHosorus SmartArt, kKak 3JIeMeHTBI ITpe3eHTaIwu. Beioop nu3aiina, 3 GexThl, aHuMaIus. OK 02. OK 09
CO3JaHUs - )
npesenTaumii [TpakTnueckass pabora 8. 3aMeTKH K ciaiijjlaM, KaK KOHCIIEKT BBICTYILICHUSI. 9
3BYKOBOE COIIPOBOKACHNE, HACTPOIKA ITOKa3a: BpeMsl, YaCTUYHBIH IOKa3.
CamocrositenpHas pabora Ne 2. Pa3paborka Oykiera Ha Temy «TpeboBaHus k
O(OPMIICHUIO MPE3CHTAIHI 2
Haznauenue osiekTpoHHBIX TaOmun. CBsi3p JHCTOB W KHUT. Pacuersl, 12
ucnoinp3oBanue GyHkiuii. O6paboTka TaHHBIX.
[TpakTrueckas pabota 9. Coznanue u pelakTUpOBaHKUE TAOIHII. 2
[Ipaktuueckass pabdora 10. Co3ganwe u  penaktupoBanue hopmy, 9
MCIIOJIb30BAaHNE MAaTEeMAaTUICCKUX, CTATUCTHYECKUX M (DMHAHCOBBIX (DYHKIIHIA.
[Tpaktueckass padora 11 Iloctpoenue mnuarpamm. 3amurta uHDOpPMAaLUU B 9
Tema 1.3. Tabnuuax.
Texu
CXHOIOTHH [TpakTueckast padora 12. OOpaOoTka HaHHBIX: COPTHUPOBKA, (UIBTpaLus, 2 OK 02. OK 09
HCHOTB30BANMS MOCTPOCHUE CBOJIHBIX TaOIUII. ’
3J1eKTPOHHBIX
p p [Mpaktuueckas padora 13. OOpaboTka JaHHBIX: CTPYKTYpUpOBaHUE TaOIUII, 9
Tadau
1 MOJIBEJICHUE UTOTOB, KOHCOJIHIUPOBAHHUE TaHHBIX
[Ipaktuueckass pabora 14. OOpaboTka MaHHBIX TOABEJACHHE UTOTOB, 2
KOHCOJIUANPOBAHUE TAHHBIX
[TpakTueckass pabGorta 15. PemieHune nuHEHHBIX 3a/1ay, JOMOJHUTENbHbBIE 5
BO3MOXKHOCTH Excel.
CamocTtosarenpHas padora Ne 3. Pa3zpaboTka KOMIBIOTEPHOU Mpe3eHTaIlu Ha
TeMY - DIEKTPOHHBIE TAOIUIIBI 2
Tema 1.4. | Pensunonnsle 6a3pl gaHHbIX. CTpykTypa 0Oa3bl JaHHBIX. OCHOBHBIE THIIBI
Texnoaorus uHpopMaluu, crocoObl 3amonHeHus Tabmui Co3maHue W peJaKTUPOBAHUE 4 OK 02. OK 09
b

HCI0JL30BaHUSA 0a3
TAHHBIX

tabiuu. opMUpoBaHUE 3aIPOCOB BHIOOPKU. BhIiBoA MHMOpManuy Ha 3KpaH U
11€4aTh.




[Tpaktuueckas padora 16. Ctpykrypa Tabauisr: moss u 3anucu. Co3mpanue 6a3bl
JAHHBIX: TIOJISI CO CIICKaMH, TIPABHIIO TPOBEPKHU JIAHHBIX ITPHU BBO/IE, COOOIICHUE
00 ommbKe, 3HaYCHUE TI0 — YMOJTYAHHIO.

[Ipaktuyeckas padota 17. DopmupoBaHue 3apocoB BEIOOPKHU. PacueTHbIe MOJI.
DopMBbI, OTYETHI.

Pa3znen 2. Ucnosib30BaHMe MPUKJIAAHBIX POrPaMM B NPO(PeCcCHOHATBHO AesITeJIbHOCTH

Tema 2.1.
Nudopmanmonno —
MPaBOBble CHCTEMbI

Cnpasouno-npaBoBeie cuctembl (CIIC) B mpodeccnoHanbHON NeSaTeIbHOCTH
oyxranrepa. OcHoBHble GyHKIMH W TpaBuwia padbotel ¢ CIIC. TlouckoBwie
Bo3MoxkHOCTH CIIC. OGpaboTka pe3ynabTaToB moucka. Pabora ¢ comepkUMbIM
JIOKYMEHTOB.

[Tpaktueckas pabota 18. OcymiectBienue cbopa uHGOpMALUU MO KapTOUKE
MOKCKa, CJIOBAPIO TEPMUHOB, CIIPABOYHON HHPOPMALIHH.

CamocrostenbHass pabora Ne 4. TIlogrotoBka pedepara Ha TeMmy -
NudopmMannoHHO-TIOUCKOBBIE CUCTEMBI

OK 02, OK 09

Tema 2.2.
byxraarepckue
CHCTEMBI

CpeactBa aBTOMatu3aluu  NPOPECCHOHANBHONW  JIEATENbHOCTH:  OOIIue
BO3MOKHOCTH U OCOOEHHOCTH OTACJIbHBIX MPUKIAIHBIX pemeHuid. Hactpoiika
KOH(UTYpalMK MPUKIAJIHOTO PEIICHHUS B COOTBETCTBUHU € TIPO(ECCHOHATBLHBIMU
LESIMU U 33/1a4aMH.

[TpakTueckast pabora 19. Pabora co chnpaBOYHHMKAMM, IUIAHOM CYETOB,
HNEPBUYHBIMH JOKYMEHTaMHU.

[Tpaktuyeckas pabora 20. OpopMisATh IUIATEKHBIE MOPYUEHHS Ul TepeBoja
JIEHE)KHBIX CPEJICTB U KaCCOBbBIE TOKYMEHTBHI.

CamocrosrenbHas padota Ne 5. [Tonroroska nokinana Ha Temy - CoBpeMeHHbIE
CpeACTBa aBTOMAaTH3alMK IPOPECCUOHATBHON eI TETbHOCTH

2

OK 02, OK 09, TIK
1.1-14

Paszgea 3. Ucnosib30BaHMe TeJIEKOMMYHHKAIMOHHBIX TEXHOJIOIHH B MPo(ecCHOHANBLHOM AesiTeJbHOCTH. UHpopMannonHas 6e30nacHOCTh

Hcnonp3oBaHue THOOANbHBIX M JIOKAIBHBIX CeTe B MpodeccuoHaIbHON
JEATeTLHOCTH. DJEKTPOHHAS TMOYTa M TEICKOMMYHHUKAIIMOHHBIX TEXHOJOTHHU.
HNudopmanmonnas 6ezonacHocTs. Kimaccuduxarus cpeicTB 3auThI

OK 02, OK 09
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Tema 3.1.

[Ipaxtuueckas padora 21. CereBbie pecypcesl. Mcrnonb3oBanue nporpamMmm B

KomnbloTepHbie PSKHUME YIAJICHHOTO M0JIb30BaHus. Pu3nyeckas ¥ MporpaMMHasi 3allnuTa ) 5
ceru. UuTepHer KOMIIBIOTEPA.

Tema 3.2.

ObeceyeHre CamoctostenpHas pabora Ne 6. IloaroroBka pedepara Ha Temy - 3ammra
nHpopManuonHoii | MHGOPMALMK OT HECAHKUMOHMPOBAHHOTO [0CTyNa. AHTUBHPYCHBIE CPEACTBA | 2
0€30MACHOCTH 3alUThl HHPOpMALUH

Bcero 61 30
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3. YCJOBMUSI PEAJIM3ALIUU PABOYE IPTPAMMBI YYEBHOM
TACIHATITAHBI

3.1. TpeGoBaHUSsI K MUHUMAJbHOMY MaTepHAJbLHO-TeXHMYECKOMY 00ecle4eHn 0
Jns ocBoeHusi pabouell mporpammbl y4eOHOW IUCHUILIHMHBI yueOHOW nuctuminasl OI1.08

«HpopMallIOHHbIE TEXHOJIOTMH B NPOPECCHOHANBHON NEATEIbHOCTHY» HUMEETCS Yy4eOHBIN
kabuHeT «MHbOpMalMOHHBIX TEXHOJIOTHI B MPOPECCUOHANBHOMN JAEITEIbHOCTH Y.

O6opynoBanue KabuHeTa U pabovYMX MECT:
—  MyYJIbTUMENIUA MPOCKTOP;

—  3BYKOBBIC KOJIOHKH;

—  IUTaKaThl;

—  METOJUYECKHe pa3paboTKH.
TexHuueckue cpencTBa 00ydeHus:
—  TEepPCOHAIbHBIC KOMITBIOTEPHI;
—  TIpUHTED;

—  CKaHep;

—  KCEpOKC;

—  MOJIeM.

3.2. udopmanmoHHoe odecneyeHne 00ydeHust

OcHOBHBIC MCTOYHUKH

1. ®enotona, E. JI. UudopmaninoHHbIe TEXHOJIOTUH B TPO(ECCUOHATBEHON NESTEIBHOCTH :

wn

No gk

yaebHoe rmocobue / E. JI. denoroBa. — Mocksa : DOPYM : UHD®PA-M, 2021. — 367 c.
— (Cpennee nmpodeccuonanbHoe odbpazoBanue). - ISBN 978-5-8199-0752-8. - Tekcer :
anexktpounsiid. - URL: https://znanium.com/catalog/product/1189329

JlonoTHUTEeIbHbIE HCTOYHUKH
I'Bo3neBa, B. A. UndopmaTuka, aBToOMaTH3NPOBAHHBIE HH(POPMAI[HOHHBIE TEXHOJIOTUU U
cuctemsl : yueOHuk / B.A. I'BozneBa. — Mocksa : DOPYM : UHOPA-M, 2021. — 542 c.
— (Cpennee nmpodeccuonanbHoe odbpazoBanue). - ISBN 978-5-8199-0856-3. - Tekcer :
anexktpounsiid. - URL: https://znanium.com/catalog/product/1190684

HNurepHeT-pecypcsl
http://www.consultant.ru. - CiipaBouno-nipaBoBasi cucrema «Koucynbrant [Tmrocy»
http://www.garant.ru - CnpaBo4Ho-1paBoBasi cuctema «[ apaHT».
http://www.minfin.ru. — Odurmanbuelii caiit MunuctepctBa (uHancoB Poccuiickoit
denepaunun
http://www.nalog.ru. - Odunumanbublii caiit denepaabHON HATOTOBOM CITYKOBI
http://znanium.com — DneKTPOHHO-OMOTMOTEYHAsI CHCTEMA ZNanium.com
http://Www.urait.ru — smextponHas 6uémroteka m3nareascrsa FOPAUT
https://edu.1cfresh.com/ - 1C:IIpennpusitue 8 uepe3 MuTepHer" anst Y4eOHBIX 3aBeICHUN
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https://znanium.com/catalog/product/1189329
https://znanium.com/catalog/product/1190684
http://www.consultant.ru/
http://www.garant.ru/
http://www.minfin.ru/
http://www.nalog.ru/
http://znanium.com/
http://www.urait.ru/
https://edu.1cfresh.com/
http://go.mail.ru/redir?via_page=1&type=sr&redir=eJzLKCkpsNLXT00p1TNMTitKLc7QS87P1WdgMDQ1sjQ2MjUwNmaYtN1ewEe17o3lGZ9zJ8LdwgG0shFc

3.3. YcaoBus peaju3anuu padoueil nporpaMMbl y4eOHOM M CHMIIHHBI 1JIS HHBAJIUI0B U
Jaun ¢ OB3

[Tpu peanuzanmu padoueit mporpamMmsel yueoHnoit aucrumuasl OI1.08 «MupopmannonHble

TEXHOJIOTUH B TPO(HECCHOHATLHOMN eI TeIbHOCTIY AJ1sl HHBANK0B 1 u1] ¢ OB3 B eAMHOM MOTOKE

CO CBCPCTHHKaMH, HE HMCIONIMMHU TaKHX OFp&HH‘ICHHfI, HOpMaTI/IBHHﬁ CpPOK OCBOCHHA

IIporpaMmsl HC YBCINYHUBACTCA.

Hns waBamuaoB u gui ¢ OB3 oOyueHue NpoBOAMTCS C y4eTOM OCOOEHHOCTEH WX

ncnxo@mnqecmro Pa3BUTHA, UX HHAWBUAYAJIbHBIX BO3MO>KHOCTEH 1 COCTOSTHHS 3A0POBbA.

[Tpn w3ydeHnu ydeOHOM MUCHMIUIMHBI Juis uHBaIMIoB W nul ¢ OB3 obecneunBaercs

cOOJTI0/IEHHE CNEAYIOMINX 00X TPEOOBAHMIA:

OCYLIECTBJIEHHE TIpoliecca 00yueHus A uHBanuaoB u ymn ¢ OB3 B ogHoll ayauropun
COBMECTHO C 00Y4YaIOUIMMHUCS, HE UMEIOIIMMH OTPAHUYCHHBIX BO3MOKHOCTEH 37J0POBBS;
UH/IMBUYyaJIbHOE KOHCYJIbTUPOBaHUE MHBAINOB U jull ¢ OB3;

H0JIb30BaHKUE HEOOXOIUMBIMUA TEXHUYECKUMH CPEACTBAMH O0Y4EHUS;

opraHu3zanuu padouero Mecra s HHBaNUI0B u un ¢ OB3,;

o0ecrieueHre MEeYaTHBIMU M 3JEKTPOHHBIMU 00pa3oBaTesIbHBIMH pecypcamu (yd4eOHbIe
nocoOusi, MaTepHasbl Il CAMOCTOSATENILHOM paboTHI U T.1.) B (popMax, aganTupoOBaHHBIX
K OTPaHUYCHUSM X 3A0POBBS M BOCIPUSATHS HH(OPMAIIHH.

B 3aBuCcHMOCTH OT KOHKPETHOTO BUJIa OTPaHUYCHUS 3J0POBbsI (HapyllIeHus ciyxa (TIIyxue,

cinabocnplaniyue), HapylmieHus 3peHust (ciiernble, CiIa0OBUAIINE), HAPYUICHUS OIMOPHO-
JIBUTATEIILHOTO amrapara u Jip.) 00ecreqnBaeTcs COOOICHNE CIEAYIOINX OOLIMX TPeOOBaHUIA:

obecrnieueHre HHANBUAYAIBHOTO PaBHOMEPHOTO ocBeleHus He MeHee 300 mrokc;

JUIs BBINOJMHEHUs 3ajaHuil uHBanmaaM u juuam ¢ OB3 npu HeobOxoxmmoctu
IIPENOCTABIIAECTCA YBEINYUBAIOIIHUECS YCTPOUCTBO;

3aJaHusl JUId IPaKTUYEeCKUX, J1aOOpaTOpHBIX, CaMOCTOATENbHBIX M HHBIX paboT
0(QOPMIISIFOTCS] YBEITMUEHHBIM LIPUPTOM;

[0 JKEJIAaHWI0 OOYYarolMXCsl TEKYIIMH W MTOTOBBI KOHTPOJb 3HAHUM MO ydeOHOM
JTUCIUTIIIMHE TTPOBOJIUTCS B MUCHbMEHHOM, YCTHOW M MHOU yIOOHOM (opMme.

Peanmuzamuss ~ paboueld  mporpaMMbl  y4eOHOW  TUCHUIUIMHBI  0OECIeYMBaETCA

MeAarorn4ecKuMu KaJapaMH, UMEIOIIMMHU BhICIIee 00pa3oBaHUE, COOTBETCTBYIOIIEE MPOdUITIO
JAHHOW MPOTpaMMbl U MPOLIEANNX o0ydeHue mo mporpamme «HKIIO3UBHOE 00pa3oBaHuE B
BVY3e».
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4. KOHTPOJIb M OIIEHKA PE3YJIbTATOB OCBOEHMSI YUEEHOMI

KOHTpOJIL H OICHKA

pe3yJIbTaToOB
«HpopMalliOHHbIE TEXHOJOTUU B MPOPECCUOHAIBHON AESITeTbHOCTH

TACIHATITAHBI

OCBOCHUA

yueOHOU

mucrmimmael - OI1.08
OCYILECTBIIAETCS

npenoaaBaTeyicM B IMMPOLECCC BLIMTOJIHCHUA NPAKTUICCKUX pa60T, TCCTUPOBAHHA, YCTHOT'O OIIpOCaA.

PesyabTaTnl 00yueHus

Kpurepun onenkn

MeToabl OLIEeHKH

BO3MOYKHOCTEH MOWCKa HOPMATHUBHO
paBoBOW HMH(OPMAILUH, CIIOCOOOB ee

orbopa u oopmienus TUIst
NAIbHENUIIIETO UCIIOJIBL30BAHUA
BosmoxxHocTeit CIIEIUAILHOTO

IIporpaMmMHOI 0 obecnieyeHus

HO,Z[60p ONTUMAJIBHOT'O TIPHUKIIAAHOTO

pemieHust M ajanTauus  ero  Juis
MTOCTaBJIEHHBIX poeCCHOHATBHBIX
3aja4. 3HAHUE METOJOB H3y4EHUs
uHTepdeiica BBIOPAHHOTO

MPOrpaMMHOTO 00ecTIeueHUs

PecypcoB rmobGanpHOM H JOKaTbHOU
cetu U MIHTEpHET pecypcoB.

OcobenHoctu 0Ge3omnacHOi paboOTHI C

BBOJOM, XpaHEHUEM H Tepeaayen
nH(popmanuu, u obecrieyeHneM
pecypcocOepekeHms

Ymenust

IToka3piBaTh HaBBIKM aHalW3a 3a7aydl
JUIE  ONTHMAJbHOTO  HCIOJIb30BAaHUS
cpeAcTB MH(POPMAITMOHHBIX TEXHOJIOTHI
0a30BOTO IPOTPAMMHOTO OOECIICUEHHS
s
3aja4: odopmiieHne
JOKYMEHTOB, TIPOBEIECHUE DPACYETOB B

pemeHus:  MPoECCHOHATBHBIX

co3aaHusd n

AJIEKTPOHHBIX Tabnuiax; oopadoTka 6a3

3HaHus

Bo3moxHocTeln ucnonbs3oBanus | Habmonenne u onenka | OueHUBaHUIO
MHOGOPMALIMOHHBIX TEXHOJIOTMH  AJd | Ha NPAaKTUYECKUX | IMOAJIEKAT BCE 3aUETHBIC
peneHus MOCTAaBJICHHBIX | 3aHATHUAX IpU | IpakTUYecKue paboThI
npoeCCHOHATIBHBIX 33a4, TPAMOTHBIN | BBITOJHEHUN PAOOTHI [0 TEMaM U pas3zieiaMm.
BBIOOD UHCTPYMEHTA 6a30BOro 3asaHue, BBINOJIHEHHOE
IpPOrpaMMHOTO  oOecredyeHus: s MIOJIHOCTBIO - 5)
JanbHEeHIero NpuMeHeHUs (0TIINYHO).
Wnrepdeiica uH(GOPMaLIMOHHO 3anaHue, BBIIOJIHEHHOE
IIPABOBOM  CUCTEMBI, BCECTOPOHHMX B MUHUMAaJIbHOM

o0beme (HEe MeHee YeM
HAa TIOJIOBUHY) — 3
(YIOBJIETBOPUTEIIBHO).

3amanue, BBIIOIHEHHOE
O6onee yem Ha ¥4 - 4

(xopor10)
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JaHHBIX, (POPMHPOBAHUE M HACTpPOIiKa
IIPE3CHTALUMN.

Hcnonp30Bath pecypehbl M BO3MOXKHOCTH
MIOMCKOBOM MH(OPMAIIMOHHO MPaBOBOM
CHCTEMBl Ui T1O0A0Opa aKTyaJbHOM
HOPMAaTHUBHO-TIPABOBOM MH(pOpMaUU

. OdopMIISITh U IPUMEHSTH HAWJCHHYIO
nHpOpMaNUIO IS ONTUMH3AIUUA |

KOHTPOJIA npoheccuoHaIbHOM
NEeSATEIbHOCTH.

Hcnons3oBath BO3MOKHOCTH
MIPUKJIATHOTO MIPOTrPaMMHOTO

obecriedeHuss ISl TPAMOTHOTO |
OBICTPOTO OPOPMIICHHS XO3IHCTBEHHBIX
onepaunuu.

Hcnonb3oBath pecypchl riodanbHON U
JIOKAJIIbHON CeTH B MPO(heCcCHOHATBHOM
JeSITEIbHOCTH.
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