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HosicHuTeabHASA 3aNIMCKa
MeToaudeckne yKa3aHHsl 10 BBIMOJTHEHUIO MPAKTUYECKUX PabOT CTYyIEHTaMH COCTaBJe-
HBbl B COOTBETCTBHH C paboueii mporpammor ydeonor mucummuinabl EH.02 MudopmaTtuka s
cnenuanbHocTH 15.02.01 «MOHTaX M TEXHHYECKas AKCIUTyaTalusl MPOMBIILIEHHOTO 000pymo-
BaHMS (110 OTPACTISIM)».
Lens mpoBeneHus paboT — yMETh:

—  BBINOJIHATH PacyeThl C UCIIOJIB30BaHUEM MPUKIIATHBIX KOMITBIOTEPHBIX IIPOTpamMMm;

—  HCIOJB30BaTh CeTh VIHTEPHET U €€ BO3MOXKHOCTH ISl OPTaHU3AIMH OTIEPaTUBHOTO OOMEHA
nHpopMmanuei;

—  HCIOJB30BaTh TEXHOJOTHH cOOpa, pa3MeIICHHsI, XpaHCHHsI, HAKOTUICHUS, IPeoOpa3oBaHus
U Tepefayd JIaHHBIX B MPO(ECcCCHOHAIBHO OPHEHTUPOBAHHBIX HH(GOPMAIMOHHBIX
CUCTEMAX;

— 0o0pabaThiBaTh U aHAJIM3UPOBATH UH(GOPMAIUIO C IPUMEHEHHEM MPOTPAMMHBIX CPEJCTB U
BBIUMCITUTEILHON TEXHHUKHY;

—  TOJy4yaTh MH(QOPMAIIHMIO B JIOKATbHBIX U INI00ATBHBIX KOMIIBIOTEPHBIX CETSX;

—  TPUMEHSATH TpadUdecKue PeAaKTOPHI U CO3MaHUS U PEIAKTHPOBAHUS H300paKEHUI;

— TNPUMEHATh KOMIIBIOTEPHBIE MNPOrpaMMBbl ISl TOHMCKa HHQOpPMAIMH, COCTAaBICHUS U
0(pOpPMIICHHS TOKYMEHTOB ¥ MPE3CHTAIHH.

IHopsinok BbINOJHEHHS Pa0OTHI

—  3amucaTh Ha3BaHUE padoThI, ee 1elb B TeTPab,

—  BBINOJIHUTH OCHOBHBIE 3a/1aHUSI B COOTBETCTBUU C X0JI0M pabOThI;

—  BBINOJIHUTH JOTIOJIHUTENIbHbBIC 3aJaHHUS.

Pexomenaanum no oopmiieHHI0 MPAKTHYECKO padoThl

—  TpU BBINOJHEHUHU MPaKTUYeCKOr paboTsl B mporpaMmme MS Word BbIOMpaTh TapHUTYDPY U
pa3mep mpUQTOB, BHIPABHUBAHUE, OTCTYITBI U HHTEPBAJIBI B COOTBETCTBUH C 33JaHUEM,

— Tpu BbIMOJHEHHH B mporpamme MS Word npakTrueckoit paboThl coaepsKamiei Tabnuiibl
coOIOAaTh CTPYKTYPY M BBIPABHUBAHUE SYCCK TAOJIHII, I[BET TPAHUIIBI M 3AJIUBKU PUTYD;

— TpU BBIIOJHEHUU MpaKTU4Yeckoi paboTel B mporpamme B MS Excel cobmonats popmar u
BbIDaBHUBAHMUE SYEEK, Ha3BaHHE JMCTOB, TOYHOCTh BBIYMCIEHUH B COOTBETCTBUU C
3a/laHuEM.

PabGotel  mpoBoxaATCA  COrjacHO  KaJeHAApHO-TEMaTHYECKOMY  IUIaHHPOBAHMIO,
B COOTBETCTBHUHM € y4eOHOW MPOTrpamMMoil.
[IponymieHHble TpakTHUYECKUE DPAOOTHI BBIMOJHAIOTCS CTYJEHTOM CaMOCTOSITENIbHO U
CHAIOTCS B OTBEJCHHBIE HA U3YyUEHHUE TUCLUIUIMHBI CPOKH.
[Ipn u3yyeHUn TEOPETHUECKOro MaTepuaia TpeOyeTcsl BHIIOJHEHHE OMMCAaHHBIX oOIepa-
nuit ga I[1K.
Kpurepun onenku pador

— Haimuuue OQOPMIICHHOM ILEIH BBINOJIHIEMOM paloThbl, BBIMOJIHEHHE O0Jiee IMOJOBHHBI
OCHOBHBIX 3aJJaHUil (yI0BJIETBOPUTEINIBHO);

— Hainuuue O(OPMIIEHHOW LENH BBINOJIHAEMOM paOoThI, BBIMOJHEHHE BCEX OCHOBHBIX M
0oJiee MOJIOBUHBI IOMOIHUTEIbHBIX 3aaHUH (XOPOIIO);

— Haimuuue O(OPMIIEHHOW LENH BBINOJIHAEMOM paboThI, BBIOJHEHHE BCEX OCHOBHBIX M
JIOTIOJTHUTEIFHBIX 3a/IaHUH (OTJIMYHO).



Ilepeyenb npakTHYEeCKUX padoT

Ne Kou-
0 /;[ Paznen, rema HanmeHoBaHMe paKTHYECKUX paboT BO
4acoB
1. Paznen 2 O6mmii coctaB | [Ipaktudeckas padora Nel. Pabora ¢ daiinamu u 2
U CTPYKTYypa MEePCOHANIb- | KaTaJIOTaMH
2. HbIX OBM u BbunCIN- [IpakTuueckas pabora Ne2. 3nakomctBo ¢ Nor- 2
TEJIHBIX CUCTEM, UX IIpo- | ton Commander. ®yHKIIMOHAIBHBIC U CITYXe0-
rpaMMHOE 0OecIieueHue HBIC KJIABHIIU
3. [IpakTtuyeckas padora Ne3. Hactpoiika onepa- 2
muoHHOU cuctembl Windows
4. [Ipaktruyeckas padora Ne4. OtpaboTKa mpuemMoB 2
ynpasienus. Pabora ¢ oobekramu
5. [IpakTrueckas padota Neb. PaGota ¢ daitioBoit 2
CTPYKTYpOW
6. [IpakTrueckas padota Ne6. PabGora ¢ makeTom 2
yruat it Windows
7. [IpakTrueckas pabora Ne7. PaboTa ¢ aitioBbI- 2
MU MEHEKEpaMu
8. Paznen 3 Opranuzanus [IpakTuueckas paborta Ne8. 3anuce uadopma- 2
pasmenieHusi, 00padOTKH, | MM HA MATHUTHBIC U ONTHYECKUE HOCUTEIN
9. MIOMCKA, XPAHEHUS U I1e- [Tpaktrueckas padota Ne9. [Touck nadopmanuu 2
pemnauu nHpopMaIum. BHYTpH 0a3 TaHHBIX
10. | 3ammra uapopmanuu ot | [Ipakruyeckas padora Nel0. Beox undopmain 2
HECAaHKITMOHUPOBAHHOTO | ¢ OyMaKHBIX HOCUTEJICH C TTIOMOIIbIO CKaHepa,
AOCTYyIIa BHEIIHUX KOMITBIOTEPHBIX HOCUTEJIEH U JPYTHX
YCTPOMCTB
11. | Pa3nen 4 Ilpuknagabie [Ipaktuueckas pabora Nell. Coznanue 10oKy- 2
MporpaMMHBIE CPEIICTBA | MEHTa, coXpaHeHue nokymenTa. [lpugroBoe
oopmienue u popMaTUpoBaHHE JOKYMEHTA
12. IIpakTuyeckas pabora Nel2. BctaBka B TeKCTO- 2
BBII JOKYMEHT, peaKTHPOBaHUE U (HOPMATHPO-
BaHUE PUCYHKA, TAOJUIIBI, TUarpaMM
13. [TpakTuueckas padora Nel3. Co3znanue, 3amod- 2
HeHHe, opopMiIeHHE U pelaKTUPOBAHHE HJIEK-
TPOHHOU TaOJIHIIBI
14. [Ipaktuyeckas padora Nel4. [IpoBenenue pac- 2
YEeTOB M MOUCKA HHPOPMALIUHU B SJICKTPOHHOM
TabJMIIe C UCIIOIB30BaHUEM (OpMYIL, GYHKIHUN
1 3aIIPOCOB
15. IIpakTryeckas padora NelS. PabGora ¢ rpapuye- 2
CKUMH BO3MOKHOCTSIMHU 3JICKTPOHHOU TaOJIHIIBI
16. [Ipaktuueckas pabora Nel6. Mcrons3oBanue 2
AJIEKTPOHHBIX TAOJHII B IEJIONPONU3BOICTBE
17. IIpaktuyeckas padora Nel7. Co3nanue 6a3oBoit 2
TAOJIUIIBI
18. [Ipaktuueckas pabora Nel8. Co3nanue 3amnpo- 2
COB
19. [Tpaktryeckast pabora Nel9. Co3mganue Gpopm 2
20. [Tpaktruyeckas padora Ne20. Co3nanue oTueTOB 2
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Koun-

11\/&;1 Paznen, Tema HanmMeHnoBaHue MpakTHYECKUX pabOT BO
4acoB

10 3aIrpocam

21. [Ipaktuueckas padorta Ne21. Co3znanue pucyHka 2
B npuiioxkenuu tuna Paint. CoxpaneHue ero B
daitne

22. [IpakTrueckas padorta Ne22. M3ydenue croco- 2
00B 0OMeHa nHpOpMaIUel B IOKATHHON CETH

23. [IpakTrueckas padota Ne23. M3ydenue croco- 2
00B 0OMeHa nHpopMaIeil B rIo0aIbHON CeTH

46




IIpakTuyeckasi padora Nel PabGora ¢ paiiiamu u karajgoramu

OEJDb: N3y4yurs:
- Komannpr paboThl ¢ Katanoramu,
—  Komanzsl paboTsl ¢ aitnamu.

XOJI PABOTBI
Komanabt MS-DOS 14151 pa6oThl ¢ KaTajioraMu

1. Co3panme KaTaJjora
dopmat komanabl: Md [auckoBo: |[myTh\|uMsi-kaTaiora
— Hamneuarats komManay B koMaHHOH cTpoke DOS
md abc — co3nath karanor abc B TeKyILEH TUPEKTOPHUH;
md c:\users\my — co3aarp Katajor my B KaTrajore users B KOpHeBO# karaiore aucka C:.

2. YaajeHue KaTajora
VY nanenue mycrom AMpEeKTOpUn
®opmar koman el rd [auckoBo: ][yTh\|UMsI-KaTamora
— HamewaraTs koMaHay B KOMaHaHOH cTpoke DOS
rd abc — yaanute katasior abc U3 TEKyIIEero Karauora,
rd c:\users\my — yaanuTh Katajaor my u3 MmojKaTajgora users KOpHeBOro Karajaora Jucka

3. IlepemmeHoBaHMe KaTajgora
dopmaTt KOMaHIbI:
move [aucKkoBoI: |[yTh\]uMs-KaTaaora HOBOE-MMsI-KaTaiora
— Haneuarats komanay B komanaHoii ctpoke DOS
move c:\temp tmp — nepenMeHOBaThH KaTaJIor temp KOPHEBOIO Kartajora JucKa c: B tmp.

Komanasr MS-DOS nast paéorsl ¢ gaiiiamu

4. Co3naHue TEKCTOBBIX (paiijioB
dopMar KOMaH]IbI:
copy con ums-gaiina
Ctrl+Z, F6 — mpusnak xoHIia Qaiina.
Enter — npu3Hak KOHIIA CTPOKHU.
— HamewaraTs koMaHay B KOMaHaHOH cTpoke DOS
copy con work.txt — co3aTh B TeKyIlleM KaTajore TeKCTOBbIH (aitnm work.txt.
5. ¥Ynanenue ¢aiiion
dopmaTt KOMaHIbI:
del nms-daiina
— Haneuarats komanay B komanaHoi# ctpoke DOS
del *.txt — ynanute Bce Qaiisbl ¢ paciiupeHneM .txt U3 TEKyIIEero Karajiora;
del name.doc — yganute u3 Texymiero karaiora ¢ain c umenem name.doc.

6. IlepemmenoBanue (paiijioB
dopmaT KOMaH/IbI:
ren ums-aitnal nms-gaitna2
B nmapamerpe ums-daiinal MOXKHO yKa3bIBaTh TMCKOBOJ U MyTh, B UMs-Gaiiina2 — HeT.
Komanpa ren He 06pabaThiBaeT CKpBIThIE (haiiibl.
— Hanevarats komMaH1y B KoMaHIHO# cTpoke DOS
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ren Xxx.doc XxX.txt — mepernmenoBath ¢aiin xxx.doc Texymero karaaora XXX.txt;
ren c:*.txt *.doc — meperMeHoOBaThH BCce (hailiibl TEKYILErO KaTajlora Karajora Ha JIUCKE C: C pac-
HIMPEHHEM .txt B aiiibl C TAKUMH K€ KIMEHAMH U pacimpeHusMu .doc.

7. KonupoBanue ¢aiijioB

dopMar KOMaH]IbI:
copy ums-gaiinal ums-daiina2
copy ums (aitnal [umsa-nupexropun? |

B umenax ¢aiinoB MOXXHO yroTpeOIsaTh CUMBOJIBL * U 7, @ TaKKe yKa3bIBaTh UMsI IUCKA U
nyts. KomManga copy He KonmupyeT CKpbIThie (ailiibl U (aitnsl HyneBoii umHbl. Eciu daiin ¢ Ta-
KHM K€ UIMEHEM, KaK y KOIIUH, CO31aBa€MOI KOMaHJOM YK€ CYyLIECTBYET, TO OH 3aMEIAETC .

— HamewaraTs kOMaHay B KoMaHaHOU cTpoke DOS

copy X.txt z.txt — ckonmpoBaTh (a1 X.txt B TEKYIIUA KaTaJlo C UMEHEM Z.tXt;
copy a:\*.* — ckonupoBath Bce (aiiibl K3 KOPHEBOI'O KaTalora IMCKa a: B TEKYIIUH KaTajor Te-
KYLIEro JUCKa;
copy \text\*.txt c:*.doc — ckonupoBaTh U3 mojKaTagora text TeKyIero karajoraBce (aiibl ¢
pacuimperreM txt B TeKyImui kataior aucka c:. daiisl nomyyaT pacmmpenus doc.

8. Ilepemeuenue ¢aiijioB B APYry1o IMPEeKTOPHIO

dopMar KOMaH]IbI:
move [/y] ums-aiina ums-kaTanora
move [/y] umsi-paiina [muckoBox: |[myTh |HOBOC-UMSs-(aiiia

— Haneuarats komanay B komanaHoii ctpoke DOS

move *.doc d:\ — mepemectuTh (aiissl ¢ pacurpeHrneM doc U3 TEKYILEro KaTajaora B
KOpPHEBO# Karayor aucka d:;
move f1.txt tmp\f2.txt — nepemectuth daiin fl.txt B katamor tmp ¢ neperMeHoBaHueM B f2.txt.

IpakTuueckas padora Ne2 3uakomcrBo ¢ Norton Commander.
@OyHKIHOHAJIBbHBIE U CJIyKeOHbIe KJIABHIIN

[IEJIb: W3yuuts ocHoBHble Gpynkuuu Norton Commander .

—  ODyHKIMOHAJLHEIE KJIABUIIIN;
—  CuyseOHbIe KJIaBUIIN

Teoperuyeckuii maTepuaJ
3arpyska Norton Commander

[Tocne 3arpy3ku ornepaniMOHHOM CHCTEMBI, Ha SKpaHe MOSBISETCS KapTHMHKa paboyero
crona Windows. [lns 3arpy3ku Norton Commander Hy>KHO MMOJIBECTH KYpPCOpP MBIIIH K SPIIBIKY
NC u aBakapl HIETKHYTh 110 HEMY JIeBOH KiaBueil mpimy. Ecnu Ha paGouem cTone sipibIK OT-
CYTCTBYET, TO HE00X0AUMO HaiTu Katajor (nanky) NC, oTKpbITh €ro M 3arpy3uTh Qails nc.exe.
Bo3MoxHa Tarke 3arpy3ka uepe3 “KOMaHIHYIO CTPOKY’ KOMaHo# “nc\nc”.

Norton Commander sBinsieTcst 0{HOM U3 HanboJiee MOMYISIPHBIX MPOrpaMM-000JI0UeK JIs
pabotsl ¢ onepanronHoi cuctemoit DOS. Kak npaBuiio, UMEHHO ¢ €€ TOMOIIBI0 OOJIBIIMHCTBO
pabotaronux B cpeae DOS mnonp3oBaTeneld mpocMaTpUBalOT KaTajaord, KOMUPYIOT, IEPEUMEHO-
BBIBAIOT, IEPEHOCHT, YIAISIOT (haiiiibl, 3aITyCKalOT IPOTPaMMBbI U T.1I.

OmneparmmonHast o6osouka Norton Commander mo3BOJISIET BBHITIOJIHATH BCE IEUCTBHS 3Ha-

YUTENHHO Tpole u HarsiaHee. B 1o xe Bpems NC coxpaHsieT cBOOOIHBIN TOCTYI KO BCEM BO3-
moxuaoctaMm DOS.



C:1l HUma Hma Hmsa

.. draw?umf exe|ncclean exe

123view exe|drw2wumf exe|ncclean 1ni1

4372ansi set|evileve nss|ncdd exe

8o02ansi set|faces nss |ncdd nsg

8632ansi set |fish nss |ncedit  exe

8652ans1 set |flip nss|ncedit msg

8662ans1 set|ico?dib exe|ncff exe| [ar] exe
ans12437 set |mouse nss |ncff hlp 1 mé bas
ans12850 set |msp2dib exe [ncff nsg 1 mé bas
ans12863 set |nc cfg|nclabel exe||im bak
ansi2865 set|nc exe [ncmain  exe| |image dat

ans12866 set |nc fi1l|ncnet exe| [APMBKA™2 1nk
arcview exe |[i[® N |ncnet msg
bitmap exe|nc ico [ncpscrip hdr
bug nss |nc ini |ncsf exe
bungee nss|nc msg |ncsf nsg
clp?2dib exe|nc exit com|ncsi exe
dbview exe|nc exit doc|ncsi msg

nc.hlp 73829 25.05.95  5:00| |F »KATAMNOr«  4.03.99 14:

[Tocne 3anmycka NC Ha 3KkpaHe MOSBISAIOTCA JIBa MPSIMOYIOJbHBIX OKHA, OTPaHUYEHHBIX
JIBOMHOMW paMKOii - Jajee 3T OKHA OyJeM Ha3bIBaTh MaHeJassMu (puc. 1).

Kaxnas manenbp umeeT 3arojioBOK, KOTOPBIM HAXOAWTCS B Pa3pblBE BEPXHEM I'PaHULIBI
pamku. B kadecTBe 3arojioBka MaHeIM BCET/Ia BBICTYMAET IMOJIHOE MMS Karajora - KOPHEBOTO
WA HEKOPHEBOTO. BHYTpH paMoK maHeseit HaxoauTcs nHGopMaIys 0 KaTajorax, IMeHa KOTO-
PBIX YKa3aHbI B 3ar0JIOBKaX. XapakTep 3Toi nHGOpMaIuu 3aBUCUT OT BRIOPAHHOTO pexuma pa-
0OTHI AaHENEH.

Buusy nanenu pacnonaraercst CTarycHasi CTPOKa, B KOTOPOW BBIBOJUTCS MOAPOOHAS
nHpopmanus 06 00beKTe, Ha KOTOPOM CTOUT KypCop.

Buu3sy nox nanensmu pacrosiaracTcsi KOMaHIHasi CTPOKa, B KOTOPOH MOKHO C KJIaBHaTy-
pBl HAOMPATh KOMaHAY ONEPAlMOHHON CHCTEMBI.

B nanHOM ciiyuae koMaHHas cTpoka Oyaer umets npurnamieHue: C:\NC>_.

Jlanee — na”esb ynpasJieHUsl, CTPOKa, B KOTOPOU JaHbl Ha3HaYeHUS (PYHKIIMOHAJIBHBIX
KJIaBHIL. 3JIeCh coJepKarcs MOoACKa3Ku 1o padore ¢ 3Toi rpynmnoi kinasuml. Hudpam 1...10 co-
orBercTBYIOT Kiasumu F1... F10.

Jlns BbIOOpa KOHKPETHOTO MYHKTa HY)KHO Ha)KaTh COOTBETCTBYIOLIYIO KJIABHINY WU
HICJIKHYTh MBIIIKOW 1O BRIOpaHHOMY MYHKTY. [Ipu 3TOM neicTBUSI MPOU3BOIATCS TOJIBKO C Ka-
TamoramMu u (Qaiinamu Tekymel mnaHenud. Bo3BpaT u3 BBHIOpAHHOTO MYHKTa OCYIIECTBISETCS
Ha)KaTHUEM KiaaBuIIu ESc.

IIpu nepBonauvanbHOM 3arpy3ke NC Ha skpaHe, Kak MpPaBUiIO, MOSIBISIOTCS MaHENIH, CO-
JieprKaliye MepeueHb KaTtajaoroB U (ailyioB B kpaTkoil ¢popme. B 3ToM pexxnme kaxzaasi maHelb
pa3buBaeTcst Ha TpHU KOJOHKHU ¢ 3arosioBkaMu Name (MMs), B KOTOPBIX MOCIEI0BATEIbHO Pa3-
MEIIAI0TCsI UMEHa KaTajioros U (aisos.

B xononkax Name otoGpaxeHbl uMeHa (aiinos, xpansmmxcs B karanore NC aucka C:.
OOpaTtuTte BHUMaHHE, YTO UMEHa (aillioB 0TOOpakaroTcsl MaJleHbKUMU OyKBaMH, a TOUKH, pas-
JeISIOUINE UMS U paciIMpeHue ¢aitia, 3aMeHeHbl Ha TPOOeIIbI.

Hwxnusas ctpoka manenmn — Ctpoka CoCTOSIHUS, OTAENEHHAs TOPU30HTAIIBHOW JIMHUEH,
COJIEPKUT MOApoOHYI0 uHpopManmio o ¢aiine nc.hlp, Ha UMEHH KOTOPOrO HAXOIUTCS BTOPOI
IPSIMOYTOJIBHBIN Kypcop. 34ech yka3aH o0beM ¢aiina B 6aittax (73829), nata co3nanus Uiy mno-

9



cnenHed Moaudukanun Gaiia, YUCIIo - MECSI] - TOJl K BpeMs CO3/IaHHUS.

[IpaBas maHenb uMeeT 3aroyioBok D:\ u B Hell mpeacTaBiIeHO COACPKUMOE KOPHEBOTO
KaTajora.

OcHOBHBIM ycTpoiicTBOM 1yt BBoza nH(popmaruu B NC sBisercss kiaBuatypa. s me-
peMeIeHUs Kypcopa BeIOOpa IMMyHKTa MEHIO U TIP. Tak)Ke yI0OHO UCIOJIb30BaTh KJIABUATYPY, XO-
TSI MOKHO I10JI30BAThCSI U MBIIIIBIO.

XO/J PABOTHI
dyuknuoHaabHble kiaapumu F1 - F10
F1 - BbI30B Ha 3KpaH MOMOIIIH.
— Haxwmure kHonky F1, mpocMOTpuUTE ClIpaBOYHYIO CHCTEMY IPOTPaMMHON 000JIOYKH.

F2 - BbI30B Ha dKpaH MEHIO TOJIL30BATEIILCKUX TporpamMM. C MOMOIIBIO ATOTO MEHIO,
MOJKHO JIETKO BBI3BaTh JIIOOYIO IPOrpaMMy C TUCKA, B KAKOM OBl ITOJIKATaJIOTe OHA HU HAXO-
JTITach.

— Brigenure nporpammy ARJ, HaxxMHUTE KHONIKY F2, MpocMOTpHUTE MEHIO POTPAMMBI
ARJ.

F3 - mpocMoTp comepxumoro (aityia B CHMBOJIBHOM BHE. JTa KOMaHAAa BBIBOJHUT HA
9KpaH B CHMBOJBHOM BHUJE CoAepXuMoe (paiiyia, Ha KOTOPBIN yKas3bIBaeT MojacBeTKa. Ecim
ATOT (DAMJT CONEPKUT TEKCTOBYIO HH(MOPMAIMIO, TO TaKMM 00pa3oM JIETKO IPOCMOTPETh
daitn 110001 ATMHBI, TIEpPEIBIKEHUE IO (airy MPOU3BOAUTCS KIIABHILIAMHU KypCOp BBEpX U
kypcop Buu3, PgUp, PgDn. Knasuimn Home u ENnd no3BosisitoT cpa3y BBIATH Ha HAYAI0
WM KoHel (paityia cooTBeTCTBEHHO. BOKOBOE mepemMenieHne OCyliecTBIseTCs MO0 KiaBu-
1raMu OOKOBOTO MepeMelieHus Kypcopa, 1uoo Ctrl - BiaeBo wimm Ctrl - Bnpaso. [Tocieanue
JIBE€ KOMaHJbl OCYIIECTBISIIOT ObIcTpoe mepemenieHue. Ecnu mpocmarpuBaembiil daiiin He
SBJISIETCS] TEKCTOBBIM, TO HAa DKPaHE MOSBUTCS OECIIOPSAI0UHBIA HA0OP CUMBOJIOB, UTO YKa3bl-
BaeT Ha OMHApHBIN XapakTep ¢aiina. B pexxume mpocMoTpa MOKHO TaKXKe OCYIIECTBUTH I10-
WCK 3aJIaHHOM ITOCJIEIOBATEIIBHOCTH TEKCTOBBIX CHMBOJIOB. JIJIf 3TOTO HAIO BBIOJHHUTH
dyukiuro SEARCH (F7). Beixon u3 pesxxuma npocmotpa F10 uiam Esc.

— Beigenwure ¢aitn proba.txt, HaxxmuTe kHONIKY F3, mpocMoTpuTe conepkumoe ¢aii-
na, HariquTe B Qaite Teket «IIporpamMmHabIe 0007T0YKNY» HCTIONB3YsI PYHKITHIO TTO-
WCKa, BBIIIUTE U3 peKUMa pocMoTpa (aiina.

F4 - penaktupoBanue ¢aitna. C moMoIIbI0 3TOM KOMaH/Ibl MOXHO OCYIIECTBUTH IPO-
creiliee penaktupoBaHue ¢aina. KoManael pegakTUpoBaHus yKa3aHbl B MOJCKa3Ke B pas-
nene DELETE. Iloackaska pemakTtopa BbI3biBaeTcs HakatueM F1. Ilpu ucnonb3zoBaHuu
ATON (YHKIMH CielyeT cOOI0AaTh OCTOPOKHOCTD B CIy4yae CMEIIAHHBIX (TEKCTOBBIX U OU-
HapHBIX) (paiiIoB, Tak Kak HEOCMOTPUTENIbHOE HM3MEHeHHe (aiiina MOXKeT chenaTh €ro co-
BEPLICHHO HEMPUTOAHBIM JUIsl albHENIIero ncnoiab3oBanus. [lociae BHeCeHNs ncnpaBiIeHUN
B (ailr B BEpXHEHl CTPOKE PsIOM ¢ UMEHEM (paiisia MOSBISETCS CUMBOJ «*), YKa3bIBAIOIIIHIA
Ha TO, 4TO (hailn ObUT BUJIOM3MEHEH U He 3amucaH. [Ipu mombITKe BBIMTH U3 3TOTO peKUMa C
nomotpio F10 umn Esc NORTON COMMANDER mpenynpenut o Tom, 4to ¢aitn Obit
MOIU(UIIMPOBAH U HE 3alMCaH Ha AUCK. 3anuch (paiiyia Ha JUCK C MPEKHUM UMEHEM MPOU3-
BoauTca komannoi F2. Ilpu sTom pesepBHas konus ¢ pacmupenuem .bak He co3gaercs, 4yTo
HE00X0IMMO BCerJja MIOMHHUTb.

— Beigenure daiin proba.txt, Haxmute kHonKy F4, mpocMmoTpuTte coaepxumoe Qaii-

na, HaiinuTe B (paiine TexcT «IIporpammubIe 060T0UKI» UCTIONB3YS (QYHKIIHIO M10-
WCKa, BHECUTE U3MEHEHUS B (aiis1, 100aBUB B MEPBOM CTPOKE CBOIO (haMUIINIO, UM
u rpynny. Beiigute u3 pexxuma npocMotpa (aiina, COXpaHUB pe3yibTaT
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F5 - xonupoBanue ¢aitioB. ITa KOMaHAa MOXET UCIOIb30BAThCA B JIBYX PEXKHMAaX: B
pEeXUME C MOJCBETKOM BhIOpaHHBIX (aiinoB u 6e3 Hee. Ecnu Haxkats Ha F5, He mpoussens
MOJCBETKH UMEH (aiiyioB, To OyAeT mpousBeneHo KomupoBaHue ¢aiiia, Ha KOTOPOM ycTa-
HOBJIEH KypCOp, U3 aKTMBHOI'O OKHA B HEaKTUBHOE. IIpu 3TOM mporpamma JONOJHUTEIBHO
3aMpOCHUT MyTh IS KOMUPOBaHUA. TakuM o0Opa3oM, MOKHO CKOMHUPOBATh (Paiiyl B Ty ITUPEK-
TOPHUIO, B KOTOPOW OH yX€ €CThb, IOJ APYruM HMeHeM. [Io ymMom4aHuio ycraHaBiInBaeTCs
NyTh HAa HEAKTUBHOE OKHO. Ecnu jke ObLI mojcBeyYeH XOTs Obl OAMH, TO OyIeT CKOMUPOBaH
MMEHHO OH, a HE TOT, Ha KOTOPBIN yKa3bIBaeT Kypcop. Ecnu (aiin ¢ Takum nMeHeM yxe Cy-
niectByeT, T0 NORTON COMMANDER 3anpocut noaTBepKI€HHE HA NMEPE3ANNUCh TOIbKO
3TOro (aiiya UIM BceX MOBTOPSIOMUXCS UMeH (aiinoB. ToyHo Tak xe TpeOyercs moaTBep-
XKJICHUE Ha MIepe3anuch Qaiiiia ¢ 3alUTol OT 3aIHCH.

— Beigenure ¢aitn proba.txt, Haxxmute kHonky F5, oTkpoiite karanor ARJ BcTaBbTe
CKOITUPOBAHHBIN (aii

F6 - mepememnienne ¢aiina U3 0AHOTO MojKaraiora (JUCKOBOMA) B Apyrou. [eicTByer
aHaJOTUYHO KoMmaHae F5 ¢ Toit nuie pasHuIe, 4ro B moakaTanore, OTKyaa (haiin nepeHo-
CHUTCSI, OH CTHPACTCH.

— Beigenure daiin proba.txt u3 karanora ARJ Haxxmute kHOTIKY F6 epemecture
¢aiin B KopHEBOi1 kaTayor aucka C:

F7 - co3gars xarasor.

— B xopueBoMm karanore aucka C: cospmaiite 3 karajora: TEKyIIMHA Ton, Kypc,
«Ne rpynmbm

F8 - crepers daiin (daiiner). Komanaa ananornyna komanne F5 u Takxke genmaer mo-
MOJIHUTEIIbHBIN 3aMpOC MPU CTUPAHUM 3alTUIICHHBIX OT 3anucu (read only) daiinos.

— Bsigenure daiin proba.txt 8 kopaeBom kartanore aucka C: U yianute ero
F9 - Be3oB mento ynpasienus pexxumamu NORTON COMMANDER.

IpakTuueckasi pagora Ne3 Hacrpoiika onepauunonHoii cucrembr Windows

[[EJIb: WM3y4nTh TEXHOJIOIMIO HACTPOUKHN ONEPALIMOHHON CUCTEMBI!
— Hactpoiika pabouero cTona,
— Hacrpoiika nanenu 3anay;
— Hacrpoiika MeHro «IIycky.
XO PABOTBI
[locne BKIItOUEHUS KOMIIBIOTEpPA M 3arpy3KH CUCTEMBI INOABIsAETCS padoumii crosa. Ha
paboyem cTosie MOTYT pa3MeIlaTbCs Pa3IudHbIC 3JIEMEHTBI: MalKH, SApJbIKU, 3HAUKH, Qailsibl 1
TA. DTOT 37eMeHT onepanroHHol cucrtemsl (OC) no3BoseT caenaTh Oosiee yJ0OHBIM AOCTYI, K
4acTO MCIONb3YyIIUMes JaHHbIM. Hanpumep, ecniu Bel yacto urpaere B urpy uiu paboraere ¢
KaKoi-TO MporpamMMmoH, To yjao0Hee 3alyckaTh ee ¢ pabodero CTosa, 4eM KaxkJblid pa3 Je3Th B
Nanky, I7ie OHa ycTaHoBJieHa. TakuM oOpa3om, Ha paboudeM ctosie Bbl MoxeTe pa3mMecTUTh Bce
4acTo UCMOJIb3yeMble (ailiibl 1y paboTel ¢ HUMU. Ho pa3MeraTh 3Tu 371€MEHThI Mbl HAYYHMCS B
CIIEYIOIINX YPOKAaxX, KOT/Ia CMOXKET CaMU yCTaHaBJIMBAaTh NMPOTrpaMMbI U paboTaTh ¢ Mankamu u
dbaitnamu.
1. Hactpouts pabouunii cTom
— Ienxunyts mnpaBoit kHonkoi mbimm (ITIKM) Ha mo6om Mecte pabodero cTona BeIOpaTh
koMmaHay «CBoiicTBa»
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«ITanens 3amauy

B pa3nene «Bug» HacTpoiTe pa3Mep 3HAYKOB, KOTOPHIE pacrojaratbcsi Ha padouem
CTOJIE, TAaK K€ WX MOXXHO U3MEHHUThH pa3Mep 3HAYKOB, HAa pabouyeM CTOJIC HAXaB U yIep-
JKUBas KJIaBuIly “ctrl” Ha kjIaBuaType U JBUTasi KOJECHUKO MBIIIA BBEPX WU BHU3.

B Pazgesie «CopTUPOBKA) U3MEHUTE, PACIIO-
JO’)KeHHe pabodero crojia (Hadayo paboyero
CTOJIa — BEPXHHUM JIEBBIN yroJl SKpaHa).

)T @ e » Popewene sp

HacTpoinm spars

B pa3nene «Co3narb» coznaiite Ha pabodem &
cToJe Qaiil, manKy uin Kakoi-To JOKYMEHT.
B pasnene «Pa3peiieHue 3KkpaHa» (puc.2) ——

3a/laliTe CTaHAapTHOE pa3pemieHue 3kpaHa. [1o
YMOJYAaHUIO JTOJDKHBI OBITH YCTAHOBJICHBI OII-
THUMaJIbHBIE ~ HAaCTPOWKH  JKpaHa  (MIIUTE
HAJIMUCh “‘pEKOMEHIyeMoe” psiIOM CO 3Haye-

HUEM pa3pelIeHUs SKpaHa). Puc.9
VYBenuubTe pasMep TEKCTa U JAPYrUX 3JIEMEHTOB 3KpaHa. ITO HEOOXOAUMO IS

Jrofied, KOTopble M10Xo BuAAT. Haxare Ha cebuiky “CrenaTb TEKCT U APYrHe 3JIE€MEHTHI
0o0JIbIIIEe MM MEHbILE” U 33JaiTe MPOMOPLUIO YBEIUUEHUS AIeMEeHTOB. HaxkMuTe KHONKY
“IIpumenuts ~. Cucrema nonpocut Bac BbITH U3

yquHOﬁ 3anucu U cHoBa BouWTH. Ilocie »3Toro

SHAYKH U TCKC YBCINYATCA WM YMCHbIIATCA.

B pazaene «Ilepconanu3zaunus» (puc.3) CMCHUTH
TeMy 0(OpPMIICHNSI MEHIO PabodYero croja 1 Harok
KOMITBIOTEPA.

B HmkHEN 4acTu 3KpaHa HaAXOAUTHCS NaHeJIb 3a-
pa4. Ha o510l maHenu pacnosaraercsi MEHIO
“IIyck” (1eBblif HUYKHUIM yroj sKpaHa), JaTa v BpeMms (IpaBblii HUKHUN yroJl
9KpaHa), TPe# (3HaUYKy JieBee JJaThl U BPEMEHH) U A3bIKOBAsl MaHeJIb.

HaxaB Ha naty uiam BpeMmsi, OTKpOeTcsl KajleHAapb. Paiom ¢ HUM,
pacroyiaratoTcsi 3Ha4KM HEKOTOPHIX MporpamMM. OOBIYHO TYT pac-
TOJIAraloTCs 3HAYKM MPOTPAMM, KOTOPBIC 3aITyCKAIOTCS HPH 3a- |2

Ipy3Ke ONEPALMOHHON CUCTEMBI. i s
SI3bIKOBas TMaHeb HY)KHA, U1 TEPEKITIOYEHNs A3bIKa BBOJA ¢ KlaPpped”

Ficrosot Excel 2010

Puc.3

=71

BuaTypbl. Ha kiaBuaType pacmoloXeHbl KHOMNKH, HA KOTOPBIX [P weareos
HApHCOBaHbI OYKBBI HA PYCCKOM W aHTIHMiickoM andaButax. B 3a- -
BUCUMOCTH OT TOTO, KaKOH sI3bIK ceiyac BHIOpaH B SI3bIKOBOI Ma-
HEIlW, TIPY Ha)KaTHH Ha KIJIABUINY KJIaBUATYpHl Oy/eT mucatb pyc-
CKHMif My aHrIHMicKui cuMBOIL. [lepekimiouars S3bIK MOXKHO HAXKH- |5,

Masi Ha KHOINKM KiaBuaTypel. OJHOBpeMEHHO Haxarp “‘ctrl” + |t : ’
“shift” mmm “alt” + “shift” (Bce 3aBUCHT OT HACTPOEK ONMEPALMOH- ENEE a1 vil
HOM CHUCTEMBI).

L_.u [

2. Menw «Ilyck»— riiaBHOE MEHIO KOMITBIOTEPA, TYT PACIIONAraloTCs pa3jiHdHbIe MPo-
rpaMMBbI U Manku (puc. 4).

B 1eBoif 4acTH MEHIO pacIoIOKEHBI CaMbI€ YacTO HCIIOJIb3YeMbIe MPOTPaMMbI U €CITH

Ha)kaTh Ha “Bce mporpamMmbl” MOYKHO YBUIETH CIIMCOK BCEX MPOTPAMM, YCTAaHOBICHHBIX

Ha JaHHOM KOMITbIOTepe. DTO O4eHb ynoOHO, Benb y Bac B omHOM MeHIO coOpaHBI Bce

IPOTPaMMBI, U KX MOXHO OTKPBITh 3@ HECKOJIBKO KJIIMKOB MBIIIIH.
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— Hmxe cnmcka Bcex MporpaMM pacrosiokKeHO IMOJIE ¢ MOUCKOM. BBEAWTE YaCTh HA3BAHMS
nporpaMMsl (Hanpumep «biIOKHOT»), U €Clli OHA yCTaHOBJIEHA, 3aIlyCTUTE €€.

— CrpaBa BBepXy HaxOIUTCS MKOHKAa Ballleld ydyeTHOW 3anucu. HaxxMure Ha TeKyliyro
MKOHKY B OTKPBIBIIMMCSI OKHE BBIOpaTh IMYHKT “VI3MEeHEeHHe CBOEro pHCyHKa”, B Ipe-
JIO’KEHHOM CITUCKE BBIOpATh IPYroi pUCYHOK.

3. Hacrpoiika menio «Ilyck»

— Jlns nmepexoja K HaCTpOMKaM MEHIO IIyCK HEOOXOAUMO HaXaThb MIPABOM KJIABHMILIEH MBIIIN
(ITKM) Ha 3Ha4OK MEHIO MYCK M BBIOpaTh “‘cBOicTBa”. HaxxmuTe Ha KHOIKY “‘HACTpOWA-
ku”. PaccMotpuTe HacTpoiiku (prc. 5) BhIOEpUTE ONTUMATBHBIE [JIsl CBOET0 KOMIIbIOTEpa

Hacrponcs ses “Thox g HaorzoRea meno “Tho” “
MOS0 =ACTRONT B sek] By] M TORA S04 CORNOK, BHBSCOR i MERI0 mOCTDONTD SeELrwd! Begl 1 IUEEAEWE (CAs, INSwit n
| stonoeroe meven Thyo" AW on e Thyox"
| - g - | QL
| @ ez ofpamare 3027 e e 3T DA0MNATY ITTT WWeT
Orofpesare & mec Tor rporpees” . OToloesaTn «2x w0
Orofioasaty & we=n Toe noorpwess” o Thyok" 8 Orofoesatu xie (arey
8 82 N
@ e erolpamaty 378 et ¥ e 3T oS0RNaTI YT MW
| Orofipemaru s sesc OTofoanaTs s s
\ Orofipamai s conrwy OrofoenaTs sae (Caawy
V) Bt rasTe RELAN) VCTROBMS e DO YR Vicuets @ 2pyrs Salnas o Gl s
| = Bosyverimo & Voure u oo merea
@ e orsfpanaty 3500 Jemerr M B ore T oK
\ Orofpasame was wesc e 0TS 0 ofaser NawaN
| Orofpasary s coprwy ¥ MO0 ADOrDEmTRL it KOS AT YIRS
1 [eeraas pwra ¢ Koneaas Swroowrms”
| ®wou & Korseorep
| e arofpamate 3507 semort - e 3 DRCANATY YTDT W 4
: ' . " '
Pamep revee Thod Pawep wesso Tho
Crofpaes™s SR HETTOMIDEMEI NN g = DTOIONEITS ML) HONRIEACRIER
EUroereRs § KLt oe: T3 TECTRAIoR § KOAASCTRS
DTopacaTe B CWOR MEPEEIZA HES MO — OTofpaes™s B WO NEDEVILS Feas0 o
HNAAEIIIULNECE METEs © slwreTRe L ATOIMARMARLI®CD WP T B TP aC TR v
TESar e TP 7O PG e ess 'L _J COrees I Dacawe 1 (aa 10 peirrtraes (__ O J U"oo
— — )
4
Puc.5

IIpakTnyeckas padora Ne4 Orpadorka npuemoB ynpasJienusi. Padora ¢ o0bexkTamu

ITEJIb: otpaboTaTh mpueMsbl paboThl ¢ OOBEKTAMHU:
— Omnepanuu ¢ KaTajJoramy,
— Omnepanuu 1 ¢aitnamu.

Teopernuyeckuili maTepuall
Omnepanun ¢ o0bekTamu ((paijiaMu ¥ MANKAMH)

BonpmmacTBO 3a1au Windows Bkito4aroT B cebst paboty ¢ aitnamu u nmankamu. Ilanku
ucnonb3yroress Windows aist co31aHusl CUCTEMbI XpaHeHHs (aillloB Ha KOMIIbIOTEpEe aHAIOTHY-
HO TOMY, KaK KapTOHHBIE TAalKU MCIOJb3YIOTCSA JUI CHCTEMAaTHU3allMU JAHHBIX B KapTOTEKe.

[Tanku MoryT cozaepkaTh (ailiibl pa3lIUYHBIX THIIOB — JIOKYMEHTBI, MYy3bIKaJbHbIE KJIMIIbI,
M300paxKeHust, BUJI€0, IPOrpaMMBbl U Jp.

XO/1 PABOTBI
1. Co3nanue ¢aiijioB U nanok

- Onpez[eJmTe MECTO IJIA CO3daHMA ITAIIKU UJIN (pal?ma, OTKpOfITG €ro.

- IllenxHuTe TIpaBOil KHOMKOW MBIIITH B OTKPHITOM OOBEKTE (M1 BRI30BAa KOHTEKCTHOTO Me-
HIO).
- B nosiBuBIIEMCS MEHIO JICBOM KHOTIKOM MBIIIN BhIOEpHUTE KOMaHAy «Co3/1aThy.
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B nosiBuBIIEMCS TOAMEHIO JIEBOI KHONKOW MbIH BeiOepuTe «Ilanmky» unu «J{okymeHT».

HM3mMmenunTe Mt BHOBBL CO3JaHHOM nmanku «HoBas marka» Ha jKellaeMoe, BBES ero ¢ KJIaBHU-
atypsl. Haxkmute kHonKy «Enter» (s 3akperuieHus ), kiaaBuma «Delete» coTper ums mar-
ku HoBag nanka

Co3nanue ¢aiijia, BJ0KEHHOT0 B MANKY
JIBOWMHBIM ILIETYKOM JIEBOM KHOIIKM MBIIIY OTKPOWTE MamKy.
Ha cB0oO0HOM MecTe OTKPBIBIIETOCS OKHA IIEIKHUTE MPAaBOil KHOMKOW MBIIIH.

W3 nosiBUBIIETOCS KOHTEKCTHOTO MEHIO JICBOM KHOIKOW MBIIN BhIOepHuTe KOMaHTy «Co-
3/1aTh».

B mosiBuBIIIEMCS TOJMEHIO JIEBOM KHOIIKOM MBIIIH BEIOSPUTE THIT co3aBaeMoro (aiina.

N3menuTe uMs BHOBb CO3JIaHHOTO (aiijia Ha )kKejlaeMoe, BBEI ero ¢ KJIaBUaTyphl. 3aKpe-
UTE JeHUCTBUE Ha)KaTUEM KHOIIKU «Enter.

KonupoBanmue ¢aiiyioB u nanoxk

Jns konupoBaHus oObEKTa €ro cHavajia Hajao BblAenuTh. OObEKT Komupyercs B Oydep

obMeHa U TaM COXPAHACTCA A0 CICAYIOIICTO KOIIMPOBAHUS, HJIM BCTABKU

Cnoco0b1 KONMUPOBaHUS 00bEKTOB:

UYepes KOHTEKCTHOE MEHIO0, BbIOepuTe MYHKT «Konuposars min «BcTaBUTh.

Boigenute 00beKT MBIIIKONW U HaXXMUTE codeTtanue kiaBuil «Ctrl+Cy» (konupoBaHue) Hiu
«Ctrl+V» (BcTaBUTH).

IlepeumenoBanme ¢GaiiyioB U NANOK

[IpaBoii KHOTIKOM MBI BBIJICTUTE (haii.

B koHTekcTHOM MeHI0 BriOepuTe kKomaHay «llepernmenoBatTh»
VYkaxute HOBOoe uMsl (paiina, «Enter»

IHepememenue (paiijioB u nanoxk

Jlist mepemenieHus 00BbEKTa €ro CHadayia Hajo BeLIeINTh. OOBEKT BIpe3aeTcs B Oydep

oOMeHa U TaM COXPAHACTCA 0 CICAYIOUICTO KOITMPOBAHUA UM BCTABKU.

Cnoco0bl nepeMeleHnsi 00LeKTOB:

‘lepe3 KOHTCKCTHOC MCHIO BbI6epI/ITe ITYHKT «BHpC3aTB» ninu «BCcTaBUTDY.

Brinenute 00BEKT MBIMNIKOW M HaxxmuTe coderanue kimaBuin «Ctrl+X» (BbIpe3arb) wim
«Ctrl+V» (BcTaBuUTH).

Ynanenue ¢ailsioB U nanoxk

BoiaenuTe menukoM HYKHBIN Qaiin (manky) 1 HaxxMmuTe kiaBuiry «Deletey.
BoccranoBiienne ¢aiijioB 1 00beKTOB

Ortkpoiite 00bekT «Kop3uHay.

[lenkHuTE MpaBOi KHOMKOM MBIIIM O YAaJlEHHOMY OOBEKTY, BbIOepuTe KomaH1y «Boc-
CTaHOBHTB.
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IIpakTuyeckas padora NeS Padora ¢ ¢pailsioBoil CTPYKTYpOi

I[IEJIb: otpaboTarh mpuemsl paboThI (hailIOBOW CTPYKTYPOIi:
— Co3pgaHue mamnok;
— Brigenenue mamnok;
— Komnwmposanue, nepemenieHue marnok;
— H3meHnenue CBOMCTB OOBEKTOB.

Teopernueckuii MaTepuaJ

Bce manku u Qaiinsl 00pa3yroT Ha AUCKaX uepapxuueckyio ¢paiinogyro cmpykmypy. Bce
(aiinel HaXOAATCA B IMamKax, KOTOPBIE BIOXKEHBI B JPYrHe IMamku, O0osee BBICOKOTO YPOBHS.
[Tanka camMoro BBICOKOTO YpOBHsI Ha3bIBaeTcs kopHesou. Ha3HaueHue (ailioBoil CTpyKTyphl —
o0ecreynTh OHO3HAYHOE OTHICKaHHE (paiiia, eciii U3BECTHO €ro UMs U ImyTh noucka. Co3ganue
u obciykuBaHue (aillioBO CTPYKTYpbl — OZIHA U3 OCHOBHBIX (DYHKLUH ONEPallMOHHOW CUCTe-
MBI.

Jlns noucka (ailyioB HyKHbI CllelUalIbHble HABHTallMOHHBbIe cpeacTBa. OHU MO3BOJISIOT
IPOCMOTPETH (HASIOBYIO CTPYKTYPY, HAUTH HYXHYIO MANKy Wi (aiii 1 BHITOIHUTH C HUMH HE-
o0xoaumele aercTBus. IIpoBOAHMK — 3TO city)keOHasi mporpamMma, ClieUalbHO IpeaHa3HaYeH-
Hasl Ut TpocMoTpa (HailmoBoil CTPYKTYpHI U €€ oOcmyxkuBaHus. OKHO 3TOH MPOrpaMMBbI COCTOUT
u3 J1Byx naHeneil. Ha neBoil B Buje nepeBa npejacraBieHa Bes (aiiaoBas CTpyKTypa KOMIIbIOTE-
pa. Ilaroc psaoM ¢ mankoi O3Ha4aeT, 4TO B HEW €CTh BIIOKEHHBbIC mankud. C MOMOIIBIO JIEBOM
[aHeJIN OYeHb YJOOHO NMPOCMaTpUBaATh COJACPKHUMOE BCEX BJIOXKEHHBIX narnok. Ha mpaBoii nane-
JM 0TOOpaXKaeTcsl COAEPKUMOE MarKu, OTKPHITOW B IaHHBI MOMEHT Ha JI€BOW naHesiu. Mexay
NAHEJIIMH OYEHBb JIETKO B3aWMOJAECHCTBOBAThH: KOIIMPOBATH IAIIKU, IEPEMEIIATh WX, YAAIATh B
KOP3UHY.

1. Cozpanue nmanok: komanja «Co3aaTh Manky» B KOHTEKCTHOM MEHIO WM B BEPXHEM MEHIO
@aitn/Co3aate manky (uwnu no-upyromy). IlosBurcsa nanka ¢ umeneM Hoeas nanka, Hanucathb
HOBOE€ Ha3BaHUE U HaxaTb ENter ans nmoarBepkaeHus. MOKHO MEpEMMEHOBAThH NANKy, MIEIKHY
Ha Hell MpaBoi KHOMKOM MbIIIHK U BbIOpaB B KOHTEKCTHOM MeHIo KoMaHy [lepeumenosams.

2. KonupoBanue mamok: BBIJICTUTH OJHY WM HECKOJIBKO ITallOK, KOTOPHIE HYKHO CKOIHPO-
BaTh, BbIOpaTh KOMaHay Konuposams B KOHTEKCTHOM MEHIO, B ClIOBE //paska BEPXHETro MEHIO
WIM Ha MaHeIu UHCTPYMEHTOB, OTKPBITh MAalKy, B KOTOPYIO HY’)KHO BCTaBUTh KOIIMU U BHIOpaTh
KOMaHIy Bcmasums M00BIM BBIIIEYKa3aHHBIM CIIOCOOOM.

3. TlepemeleHue MaMoOK: BHIMOIHACTCS aHAIOTUYHO KOMTUPOBAHHIO, HO BMECTO KOMaHbI Ko-
nuposams BbIOUpAETCS KOMaHAa Beipesams. Onepanys nepeMenieHns OTIN4aeTcsi OT ONepalnuu
KOIIUPOBAHUS TEM, UTO B PE3yJbTaTe KOMMPOBAHUS CO3AAOTCS KOTMHU TMAaIOK, a UCXO/HbIE MaNKH
OCTar0TCs Ha MECTE, B PE3YyJIbTATE NIEPEMEILEHUS NCXOJHBIE NTAIIKK [IEPEMEIAIOTCS B IPYroe Me-
cTo (TaM, T/Ie OHU OBLITU, UX HET).

4. BblaeseHne MaNoK: YTOObI BBIIEIUTh HECKOJIBKO MOAPST UAYLIMX (ailjioB MM MoK, BbI-
Oepute nepBbIii 00BEKT U, yAepkuBas HaxaTtol kinaBuiry SHIFT, BeiOepute nocneqnuii 00bEKT.
Jlnis BBIOOpA pa3po3HEHHBIX (DaiiIoB MM MANOK IIEIKHUTE MOO0YEPEIHO KaKIbIH 0OBEKT, yaep-
»kuBast Haxkatou kinasuiry CTRL.

5. YnaajeHue mamok: BBLACTUTH OJHY WJIM HECKOJIBKO IANOK, KOTOPBIE HY)KHO YIalUTh, BbI-
Opath KOMaHIy YOoaniums B KOHTEKCTHOM MEHIO, B CIoBe @Dailn BEPXHETO MEHIO WJIM Ha MMaHen
MHCTPYMEHTOB, WJIN NEPETAINUTD BbIIEICHHbIE NTAIIKU HA 3HAYOK Kop3uHbl TP HAXKATOW JIEBOM
KHOIIKE MBIIIIH.

6. CkpbiTHEe NANKU: IIEJKHUTE HA 3HAYKE MAalKU MpaBOd KHOMKOM MBIIIM U BBIOEPUTE KO-
mauay Ceoticmea. Ha Bkiagke Obwue ycranoBute ¢uaxxok Cxkpwuimesiti. J{nst mpocMoTpa CKphbI-
TBIX TANOK HY)XHO BbIOpaTh komaHny Ceoucmea nanku B MeH0 Cepsuc. Ha Bknanke Buo B
rpynne /Jfononnumensusie napamempsl BEIOpaTh BapuaHT llokasvieams ckpvimole gatinvl u nan-
K.
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7. W3MeHeHue cBOMCTB manku: koManna Ceoticmea nanku MeHro Cepsuc. M0OXHO U3MEHUTH
HapaMeprI I/ I9Ka MBIINU OJ1 BBIACIICHUA U OTKpI:ITI/ISI T1aIIKu, yCTaHOBI/ITB JOITOJIHUTCIIbHBIC
napameTpbl IS IMarnoK | T.I.

PemonTHBIE paboTh

XO/Jl PABOTBI
Co3snars cTpykTypy namok (puc.6). —_Mexanuamsl
1. Cosgate ¢aitn «MaCcTpyMeHTHL.AOCY. Tepeuess
2. CxomupoBaTh 3TOT (aiin B nmanky «MexaHu3MbD»
3. B manke «Cnemn.texauka» co3nath (aitn «Kaprou- XapaKTepucTHKY
Ka MPeIpUsATUS.
4. TlepemectuTh ero B manky «JlomonHuTenbHbIE
L| Crerl.TexHuka
YCILYTH.
5. Vaamure daiin «AHcTpyMeHTHL.AOCY U3 HaNKu
Ilepeuensn
«MexaHu3MBbD».
6. BoccranoBuTh ¢aii B HCXOJHYIO MAMKY.
XapaKkTepuCTUKNI

|| JlomosHUTEIBHBIE YCIIYTH

L Ilepeuens yciryr

Puc. 6

IpakTuueckasi padora Ne6 PaGora ¢ makerom yruaur aias Windows

ITEJIb: U3yunts naket ytuiuT uist Windows:

1.

2.

—  AHTHBUPYCHBIC IPOTPAMMBI;

— @opmMmaTupoBaHHUE IUCKA;

— Orobpaxxenue wH(}OpPMAIUU O TUCKAX U TAIKax;
— Ilouck u ucnpapnenue ommuOOK HA TUCKE.

—  OnTtumuzanus aucka.

— Oumucrka aucka.

—  YayumieHue npou3BOAUTENBHOCTA KOMIIBIOTEPA.

XOJ PABOThI

OrnpenenuTh MOCIEI0BATENLHOCTH B 3allycKe U oOHapyxeHuu BpegonocHoro [10O Ha mpo-
BepsieMBIX 00BEeKTax:

3anycTuTh NporpaMMy IpoOBEPKH Ha BUPYCHI.
Jloxnarbes 3arpy3ku 06a3bl, OTMEHUTh OOHOBIIEHUE 0a3bl.

O3HaKOMHUTBCS C BKJIaJKaMH OKHa mporpammbel: OO6macte, OObekThl, [leiicTBus,
Hacrpoiikn.

YcranoButs Ob6nacth ckaHupoBaHUs — TUCK D:, OOBEKTH — MpOTpaMMBbI MO paciirpe-
HUI0, JleficTBus — 3ampoc Ha jeuenue, Hactpoiiku - ¢aiin oTyera.

3anycTUTh CKAHUPOBAHUE.
[Tocne okoHYaHMS CKAaHUPOBAHUS MPOAHAIU3UPOBATh pe3ynbTarhl (Bkiagka CTaTUCTH-
Ka).

dopMaTHpoBaHUE JUCKA.
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dopMaTupoBaHUE AUCKA MOJATOTABIUBACT €ro K XpaHeHuio nHpopmannu. Bes mudgop-

ManMs ¢ JMCKa yAaJsieTcs, M03ToMy nepex GopMaTupoBaHueM He00X0AMMO NIPOBEPUTH, He
cojiep:kaTcs M Tam (aiiibl, KOTOpble MOIYT NOHAA00MTHLCA BaM B OyaymeMm. [Ipu ¢popma-

TUPOBAHMHU JIMCKA BaM HYXXHO YKa3aTh ero o0beM, (ailJIoByr0 CUCTEMY U pa3Mep KilacTepa; pe-

KOMCHAYCTCA HMCIIOJIb30BaTh YCTAHOBKH, 3aJaHHBIC 110 YMOJJIYAHUIO. O0BeM AUCKa OIPCACIIACT,

CKOJIBKO JTAaHHBIX MOXET COJIepKaTh IHCK, HarpuMmep (U3HUECKUi pazMmep, pazMep XpaHUIuIIa
U pa3Mmep cekTopa. Beimonnure popmarupoBanue aucka

[TomecTuTe AUCK B KOMIIBIOTEpP, HAXMUTE KHOIKY RUIITAMU AN (]

«IIyck» u Beoepute nyHKT «KoMmnbroTep».

[IlenkHUTE MO JUCKY MPABOM KHOIMKOM MBIIIH, 3aTEM BbI-
oepute nmyHkT «@opmatupoBats (Format)» (puc.7).

Ykaxute o0beM nucka, (aloBYyIO CHUCTEMY U pa3Mmep
KJIacTepa AJisl AUCKa.

OtMmetbTe Quiaskkom mojie BeicTpoe (o4ucTKa orJiaBJie-
Hus) (Quick Format), 4To0s! BRITONHUTE OBICTpOE (HOp-
MatupoBanue. CHUMUTE 3TOT (IaKOK, YTOOBI BHITIOJIHHUTD
moJiHoe (hOPMATHPOBAHKE U MPOBEPUTH JUCK HA HATUYHEC
OIIHOOK.

Uroosl ordopmarupoBath NTFS-muck, cxaB manka u
¢aiinbl, otmeTsTe (Quaxkom mnone Memob3oBaTh cika-
THe (Enable Compression).

UTo0bl CO3/1aTh 3arpy304HYIO JUCKETY JIA 3allyCKa KOM-
nerotepa B cpene MS-DOS, ycraHoBuTe (uraykok Hampo-
tuB nosis Cozganue 3arpy3ounoro gucka MS-DOS
(Create An MS-DOS Startup Disk).

Haxwmure kHonkun Haware ans ¢dopmatupoBaHus JUCKa
3aBepuicHus popmarupoBaHus MOBTOpHO HaxkMuTe OK.

Haxxmute kHONKY 3aKpBITh.

3. Orobpaxenne MHPOPMAIIUHU O TUCKaX U Marnkax (puc. 8)

[Tpu paGote ¢ daitnamu, nankamMu ¥ TporpaMMaMi BaM cleAyeT
3HATh pa3Mephl IMCKOB  00BEM CBOOOIHOTO MPOCTPAaHCTBA. J{HUCK MOKET
BMEIaTh OTPAaHUYEHHBIH 00beM JaHHBIX. JKecTkHe IUCKU CHOCOOHBI
XpaHUTh OoblIMe 00bEeMbI JaHHBIX (B rurabdaiirax), a ¢uonnu niu ZIP-
TUCKU XpaHAT HeOonbIe 00beMbl TaHHBIX (B Merabaiitax). Hampumep,
o6beM Quionmu-aucka orpannueH 1,4 MO. UtoOsl oToOpazuth pasmep,
3aHATOE U CBOOOTHOE MPOCTPAHCTBO HA JIMCKE, BB MOXKETE MCIIOJIb30BATh
komaHay CBoiicTBa, KOTOpast TAK)KE IMO3BOJISIET M3MEHHTH SIPJIBIK JTUCKA,

EmKacTE:
3,5 1,44 ME; 512 BaAT/cekTop w
DaAN0ESA CHCTEMS!
FAT M
PasMep knacTepa:
CTaHAAPTHEIA Pa3MER KNACTERA w
MeTka Tama:
Cnocofel GopMaTHROBaHHA!
[ ]BricTpae foumcTia arnasnerHa)
|:| Z03A8HHE 3arpy304Horo Ancka M3-0ios
Ha4ate ] [ SaKpeITE ]
Puc. 7
. Hocne CeoFcTea: Auck 3,5 (A:)
Ofuwwe | Cepouc | Dfopyaosanue | Joctyn
2 ‘
Tur: Duex 3.5
Paiinosan cucTerma: FAT
W 3ansro 320 578 dair B839KE
M Ceotonro 537 088 dair B24 KB

EmrocTe: 1 457 BB4 faim 1,38 ME

Mo &

Puc. 8

TO €CTh UMs, KOTOPOE BBI 33/1a€Te€ AJIsl )KECTKOTO WM MEePEHOCHOro aucka. [lomumo nmomyyenus
uHpopmaruu 00 oObeMe KECTKOTO WK (rronmu-aucka, komanjaa «CBOMCTBa» MOXKET UCIOJIb-
30BaThCs Ha MamKe, YTOObl 0TOOPA3UTh 00BEM €€ COAEPKUMOro. ITa QYHKIUS MOXKET ObITh MO-
JIC3HOU NP KOIMMMPOBAHWH WJIH ITEPEMEIICHUH TIAalK| Ha rmepeHocHou quck wim CD.

OHpe,Z[CJ'II/ITG KOJIMYECCTBO CBO6OI[HOFO MECTa Ha JHUCKE A:.

[Tomecture nuck B KoMIbloTep, HaxmuTe KHONKY «Ilyck» u BbiOepute myHKT «Kom-

NbIOTEP».

HlenxHuTE MO AUCKY MPaBON KHOMKOM MBIIIN, 3aTe€M BbIOepUTE MYHKT «CBOHCTBaY.

Ha Bxnagke «Oﬁmne» BbI YBUJIUTC 00BeM CB06OI[HOFO MMPOCTPAHCTBA HA JUCKCE.

Haxxmute OK.

4. Tlouck u ucnpanieHue OMUOOK Ha JUCKE.
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WHorna HapyleHre NuTaHust WM cOOM CUCTEMBI MOTYT CO3JaTh HEJOCTYIIHbIE CETMEH-
ThI (haiiyIoB, KOTOpBIE 3aHUMAIOT MecTo Ha aucke. [lporpamma IlpoBepka aucka'(Check Disk),
KOTOpas mocrasisiercs BMecTe ¢ Windows, momMoraer BaM HaxoJIUTh M MCIPABIATH MOJ00HBIE
omnOku. JlaHHas IporpaMMa TaK)Ke MOKET MCIOIb30BATHCS JJISl TOMCKA OBPEKICHHBIX CEKTO-
POB (TO €CTh CEKTOPOB JIUCKA, KOTOPBIE UMEIOT (pu3nuecKue nmoBpexaeHus). [Iporpamma He mo3-
BOJIIET BaM UCIIPABIATh TaKUE MOBPEXKICHHSI, HO IIEpEMEIaeT JaHHbIE U3 BCEX HAMIEHHBIX IO-
BPEXKAECHHBIX CEKTOPOB. UTOOBI Balll )KECTKHM AUCK paboTall PaBUIbHO, BaM CIIEIyeT BpeMsl OT
BpeMeHHU 3aryckaTb nporpammy IIposepka nucka. I[Ipu 3Tom Bee ¢aiinibl OIKHBI OBITH 3aKpbI-
ThI. [IpoBepsiemMblil TuCK OyAeT HEAOCTYIIEH JJIsl BHIIOJIHEHUS IPYTHUX 3a/1a4.

OcyumecTBUTH NPOBepKy Aucka C: Ha HAJIMYHE OIIMOOK.

- Haxwure knonky «Ilyck» u Beibepute myHKT «KoMnbroTep». agl

- IllenKkHUTE MPAaBOM KHOIKON MBIIIM MO JHUCKY IJISI TIPOBEPKH, | Ouwe G [Gsomsonsme | foorn
3aTeM BeIOepHTE IYHKT «CBOMCTBAY. oosepcs s

@ TpoBepKa TOMa Ha HaNAMHE QWMEoK.

- Ilepeiinute Ha Bkiagky «CepBHCY.
- HaxwMure kHONIKY «BBINOJIHUTH MPoBepKY» (puc. 9). Mpose pra awca nck 3,5 ()

TIapAMETPb! IPOBEPKH AHCKS

- OtmetbTe (hnaxXkoM mojie ABTOMATHYECKH HCHPABJIATH CH-
cremuble ommOku (Automatically Fix File System Errors).

[#] AeTamaTHHeCkH HCNPABNATE CHCTEMHEIE DWHERH
TPOBEPATE K BOCCTAHSENMEATE NOBPENXASHHBIE CEKTOPA

( ]

- Ormerpre Qnaxkkom none IIpoBepsAThL U BOCCTAHABJIMBATH
noBpe:xaeHunie cekropa (Scan For And Attempt Recovery

Sanyck OTrena

Of Bad Sectors).
- Haxwmure kHONKY «3amyck». Puc. 9
- Ilocne 3aBepuienus Haxxmure OK.

5. OnTuMu3anus JUcCKa. Cy T ——

Korcons  Jeiicrene  Baa  Cnpasca

Korma BBl ymamsiere (aiiimel ¢ OuCKa, 0OpasyeTrcsi IMycToe ale

IPOCTPAHCTBO, KOTOPOE MOXET (parMEeHTHPOBAThCS MO pasHbIM 00- | S

=0 RS 53,8816

nactsam aucka. [lpu co3nanum HoBoro (aiina Ha GparMEeHTUPOBAHHOM |

o avieea Ao

JAHUCKEC 4aCTHu (I)afma COXPAHAIOTCA B 3THUX ITYCTBIX MECTaX. 910 Ipu-
BOOUT K TOMY, YTO OAUH (I)afm pa36I/IBaeTC$I Ha MHOTO qaCTeﬁ, IIO3TO-

OUHKa HENDMB 308 3HHA ANCKE MOCNE A8 RATHEHTAUHN;

My €ro OTKpPBITHE U COXpaHEeHHE OyayT 3aHHMaTh OOJIbLIE BPEMEHH.
@ailn, pa3felieHHbI Ha 4YacTH, Ha3bIBaeTCsl (parMEHTUPOBAHHBIM.

[Tonb30BaTenb HE 3HAET O TOM, UTO (aill pparMeHTUPOBAH. BBl MO- | Bemmrmtin Breter g
*KeTe ucnoip3oBath nporpammy Jledparmentaumsa aucka (Disk

Defragmenter) (puc.10), 4T00bI TOMECTUTH BCE (GparMeHThl (aiiaa B OAHY Tocie-  Ppc. 10
JOBAaTEeNbHYIO Ienouky. JlaHHas mpollenypa Mociae0BaTeIbHOTO YIIOPSA0YHBAHU

¢aitnoB 1 cBOOOAHOTO MPOCTPAHCTBA HA3BIBAETCS OoNTHUMU3aIueil, ONTUMH3AIUS TO3BOJISIET Ba-
[IMM MporpamMmamM paboTaTh ObICTpee, a BamuM (aiinam ObicTpee oTKpbIBaThCS. Bo BpeMms pabo-
THI TIporpamMMbI J{edparMeHTaIus TUcKa BBl MOXKETE BBITIONHATE IPYTHE 3a7a9d HA BallleM KOM-
MBIOTEPE, OJTHAKO MPH ITOM Ballla cuctema Oyner padorarsk meieHHaee. [Iponece nepparmenta-
1y Oyzer oTpaxkatbes B okHe AHaju3 (Analysis).

Beinoanuts gegparmentanuio aucka C:.

- Bemonnure CIeTytonme KOMaH/IbI MEHIO «Ilyck»-«Bce nporpam-
Mb»-«CTangapTubien-«Ciyxeonbie» (System  Tools)-«/ledpparmentanus  uc-
Kka» (puc. 10).
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- IllenkHuTe IO TUCKY, KOTOPHIN BBl XOTUTE AehpParMeHTHPOBATh.
- Haxmure kHOIKY «AHAIU3UPOBATHY, 3aTEM HAKMHUTE KHOMKY «3aKPBITh».
- Haxwmure kHonky Jdepparmenranus (Defragment).

- YroObI cenarh may3y Wid BO30OHOBUTH MPOIIECC, BOCTIONb3YiTech kHOoNKamu Ilay3a u
IIpoao/KuTH.

- Ecawm BbI X0THTE NTpEepBaTh AeparMeHTaINI0, HAKMUTE KHONKY OCcTaHOBKA.
- Ilocne 3aBepiIeHNs HAXKMHUTE KHOIIKY 3aKPBITh.
6. OuucrTka IMCKA.
OuucTka JucKa BKIHOYAET yNaJeHUE HEHYXHbIX (aiyioB, YTO MO3BOJIIET OCBOOOAMTH

MECTO Ha BallleM KOMITbloTepe. Y aneHue (paiaoB MOXKeT ObITh CIOXKHBIM, €CIIM Bbl HE 3HACTE,
JUTSL Y€TO OHM MCTONB3YIOTCs. [t 6e30macHoi 1 3 PEeKTUBHON OYMCTKH BAIIETO KECTKOTO JIHC-
Ka BBl MOKeTe Hcmosb3oBaTh nporpammy Windows XP, koropast HaszbiBaercss O4HCTKa IUCKa
(Disk Cleanup). Taxxe Bbl MoxkeTe ouucTuTh Kop3uny. [Iporpamma OuucTka AUCKa BBIOIHACT
IIOMCK Ha BallleM JIMCKE, 3aTe€M BBIIAAET CIIMCOK BPEMEHHBIX (ailsioB, ¢ailos Internet u HeHyx-
HBIX MPOTrPaMMHBIX (pailjIoB, KOTOPBIE BBl MOKETE YAAIUTh 0e3 Bpena 1iisi ceOs. Bbl Moxxere BbI-
OpaTb TUIBI (ailyioB, KOTOpble OYAYT yAaleHbl IPOrpaMMOil, HO Iepea ITUM yOeIuTeCh B TOM,
4YTO OHM He MoHanodsATcs B OyaymeM. [Iporpamma OuncTka nucka Takxke MPeloCTaBIsieT BaM
BO3MOXXHOCTh Y/AaJCHHUS KOMIOHEHTOB Windows M yCTaHOBJICHHBIX IPOTPaMM, KOTOpPBIE BaM
00JIb1IE HE HYKHBI.

BbINOJHUTH 0YHCTKY IHCKA:
- Bemoanute komauasl: «Ilyck»-«Bcee nporpamMmbi-«CtanaapTHbie»-«CiykeOHbIe»-
«O4JHCcTKa THCKAY.

- TlomoxmuTe, MOKa mporpaMMa MOCYUTALT, KAKOe JUCKOBOE IMPOCTPAHCTBO MOXKET OBITh
0CBOOOXKIEHO.

- OrMerbTe (haKKaMu MANKH U Gaiiibl, KOTOPHIE BBl XOTUTE yJAJIUTh.

- UYT0o0BI MPOCMOTPETH COJEPKUMOE MamnKu, HaxkMuTe KHONKY IIpocMoTpers (aiiibl
(View Files), 3arem Ha)XxMUTE KHOIIKY 3aKPbITh.

- Haxwmure kHonku 3akpbITh-/la.
- Bl MOXxeTe ynanaTe nporpammel U3 okHa QUHMCTKA AUCKA.

- Ilepeiinure Ha Bkianky JdomoanurtenbHo (More Options) B okHe O4mMcTKa AHCKA,
MICJIKHUTEC 110 KHOIIKE JJId YAAJICHUS IIPpOTrpaMMBbl, 3aTEM BBIIIOJIHUTC YKa3aHUW .

7. YaydiieHue mMpoM3BOAUTEIbHOCTH KOMIIBIOTEPA.

Bb1 Mmoxxete HacTpouth cpeny Windows Ha MOBBIILIEHHYIO TPOU3BOIUTENBHOCTD MTyTEM
M3MEHEHHUs HACTPOEK YIPaBJICHUs IMPOLECCOPOM U NnaMmsAThio. Windows MOXHO HACTPOUTH Ta-
KM 00pazoM, 4TOOBI TEKYIIeH mporpamMme BBIACIAIOCH OONBIIMHCTBO PECYPCOB Mpolieccopa
(9TOT TmpoIiecc Ha3bIBACTCS MPUOPUTETHBIM). UeM Oosbilie pecypcoB Mpoiieccopa Bbl BHIIETSETE,
TeM ObIcTpee OyneT padoTaTh Baila TeKyias nporpamMma. Eciu B cucteMe UayT Apyrue mpoiec-
CBI, HAIIpUMep MeYaTh JOKYMEHTa, Bbl MOXKETE CIeNaTh Tak, 4To0bl Windows MopoBHY pa3aenu-
Jla pecypchl Mporeccopa MeXTy TPHOPUTETHBIM U (JOHOBBIM Tporieccamu. Eciii y KoMImbroTepa
OCTaeTCsl CIIMIIIKOM MaJIo CBOOOJHOMU ornepaTuBHOM namsatu, Windows OyaeT uCroyib30BaTh MPo-
CTPAHCTBO HaA XECTKOM OHWCKE B Ka4YC€CTBC BHpTyaHBHOﬁ namMatu. Ecion HCKOTOPBIC OIlCpanunu
Tpe6YIOT 3HAYUTEILHOr0 00heEMa MMaMsTHU, Bbl MOXETC ONITUMHU3UPOBATHL BUPTYAJIbHYIO IaMATh,
0CBOOO/IMB JIOTIOTHUTEIHHOE MMPOCTPAHCTBO HA KECTKOM JIUCKE.
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BbINOJIHUTL ONITHMH3AUAIO NMPOU3BOAUTECIbHOCTH KOMIIBIOTEPA

— Haxwure knonky «Ilyck» u BeiOepute nyHKT «IlaHeb ynpaBiaeHus».
- JBaxns! menkuure mno ukonke Cucrema B Kitaccmueckom pe:kuMe mpocMoTtpa.

- Ilepetinute Ha BKIaAKy JdonmojHUTENBHO, 3aTeM HaKMUTE KHOTNIKY IlapameTrpsl (B pas-
nene beictpoaeiicTBue).

- Ileperinure Ha Bkianky Busyauabnblie 3¢ dexrtnl (Visual Effects).

- Bpibepute ommuio OfecneuyuTh Hauiaydilee ObicTponeiicrBue (Adjust For Best
Performance).

- Ilepelinure Ha BKiIaAKy /lONMOJHUTEIBLHO.

- YroObl ONTUMU3UPOBATH MTPOU3BOJUTENLHOCTD MIPOrpaMM, BeiOepute omiuio Iporpam-
MBI.

-~ YroObl ONTUMHU3UPOBATH MPOU3BOJUTEILHOCTh CUCTEMbI, BbIOepHTe Omiuio CJIy:KobI,
paboratomirie B ponoBoMm pexume (Background Services), 3arem ommuto CHCTeMHBIH
K31 (System Cache).

- Ecnu BBl XOTUTE ONTUMH3UPOBATH BUPTYATBHYIO MMaMSITh, HAOKMHUTE KHONKY W3MeHMTD,
BbIOEpuTE onuuio Pazmep mo BbIGopy cucrembl (System Managed Size), mocne dero
Haxxmute OK.

- JBaxnael Haxxmute OK.

IIpakTnyeckas padora Ne/ PaGora c ¢ailjioBbIMH MeHeXKepaMu

LEJIb: M3y4nTb OCHOBHBIC (YHKIMH (PaiiJIOBBIX MEHEPKEPOB Ha mpumMepe mporpammsl Norton
Commander

XO/[ PABOTBI

Pa6ora ¢ maneasmu NC.
CMena Tekyuei naneJm

Jlnst cMeHBbl TeKyllel naHeau HaxmuTe kiaasuiny | AB mpsimoyrosibHBIE KypCcOpHI mepe-
MECTSTCS Ha IIPOTHUBOIOJIOKHYIO IMaHeNb. [[pon3ona cMeHa TeKyen MaHeu.

CMeHa JucKa HA MaHeJIH

JIns cMeHBl JMCKa HAa OJHOU U3 TAHEIIEH [ ) S
HaxxMmuTe komOnHanmio kinasunl: Alt-F1 — mis nesoit
nanenu win Alt-F2 — mis npaBoii manenu. B mentpe BugepuTte neswd AMck:
MMaHead MOSBUTCI OKHO ¢ HMEHAaMM BCEX JUCKOB

(puc.11), Bimroyast u ruOkue. [lepeBHHBTE Kypcop Ha HE EE AN s

uMs HyxHoro Bam nucka n Haxxmure kinasuiry Enter.

Puec. 11

IIpocMmoTp kaTaJsioros

ITpocmoTpeTh KaTanor (BOMTH B KaTalor, OTKPBITh KaTajlor, YCTAHOBUTH KaTaJor) - 3TO
3HAUUT BBIBECTH Ha MaHEJb CIUCOK (ailyIoB U KaTajaoros, XpaHsIIKUXCs B HEM. J{J1s 3TOro Hy»KHO
YCTAHOBUTH KypCOp Ha HMMs 3TOTrO KaTajora M Haxarh KiaBumry Enter. Bepuytbcs oOpatHO
TaK)Ke MPOCTO: YCTAHOBUTE KypCOp Ha MEPBYIO CTPOKY € ABYMs TOUKaMH U HaxmuTe Enter.

Co3nanme HoBoro karasiora (7HosKar)
Jliig co3ganust kaTanora (Manku, TMPeKTOPHH ) HYKHO:
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- BbIOpaTh M YCTAaHOBUTH Ha aKTMBHYIO IaHeNb KaTajor, B KOTOPOM TpeOyeTrcs co3aaTh HO-
BBIH;
- HaXaTb KJIaBUIy F7, ¥ MOABUTCS OKHO C 3allPOCOM UMEHH KaTaora;
- HaOpaTh UMS CO3/1aBa€MOT0 KaTalloTa U HaKaTh KiaBuiry Enter.
IIpocmoTtp daiina (3UreHue)

Ha nanensix 06onouku NC MBI BUIUM TOJNBKO UMEHA (aiyioB M MO PACIIMPEHHIO MOXKEM
OIpesieNUTh TUIl (ailsia - TEKCT, IPorpaMma, pUCYHOK H T.JI.

Jjis Toro 4ToOBl TOCMOTPETh coaepxkuMoe (haiina, nHpopmanmo, 3aMCAaHHYIO0 B HEM -
ClIelyeT YCTaHOBUTH Kypcop Ha uMs (aiia u HaxkaTh KiaBuiry F3.

B pexxume mpocMoTpa MOYKHO TOJIBKO IIPOCMOTPETH cojiepskumoe (aiina, Ho HeIb3s BHeE-
CTH U3MEHEHUS WK UCHOPTHTH ero. [Ipu 3ToM B BepxHeil CTpoKe 9KpaHa, yKa3bIBaeTCsl MOIHOE
ums (aiina, ero pazmep B 6aiiTax 1 00beM MPOCMOTPEHHOTO TEKCTA B MIPOLICHTAX.

B HmxHEH cTpoke pacnooKeHbl MOACKa3KU Mo (PYHKIMOHAIBHBIM KJIaBUILIAM JIJIS 1aH-
HOTO pekuma. Tak, JUisi KOHTEKCTHOTO MOKMCKa HY>KHOI'O MECTa B TEKCTE JOCTATOYHO HAXKaTh
knaBuiny F7 (7Ilouck) 1 B mosSIBUBIIEHCS paMKe 3alucaTh MabJIOH NoucKa (HarmpuMmep, CIOBO).
s Beixona u3 pexxuma Haxxmute kinasuiy F10 (10Bbixon).

Co3nanne HOBOIO M pelaKTHPOBaHue uMeruerocs (aina (4llpaska)
B o6omouky NC BCcTpoeH MpOCTEHIINIT TEKCTOBBIN pPEelakToOp, KOTOPBIA JaeT BO3MOX-

HOCTb CO3/aBaTh HOBBbIE TEKCTOBBIC (hailsibl, a TAKXkKe U3MEHSTHh (PEaKTUPOBATh) paHee CO3/IaH-
Hble. [l co3nanus HOBoro (¢aiia HyXHO:

- YCTAHOBUTBb Ha aKTUBHYIO IIAHCJIb KAaTaJIOT, B KOTOPOM CJIICAYCT CO31aTh (bafm;

- Habparte komOuHammio knasumn Shift-F4, u Ha sKkpaHe TMOSBUTCS OKHO C 3aIPOCOM MMEHHU
¢aiina;

- BBecTd WM HOBoro (aitma m Haxare Enter. Otkpoercs okHo pemaktopa NC. Kyp-
COpP-MHUTaloIIasi YepPTOUKA HAXOAUTCS B JIEBOM BEPXHEM YIUIy SKpaHa U IOKa3bIBAE€T MECTO,
rne Oyner oroOpaskeH CUMBOJI, BBOJUMBIN C KIIaBUATYphl. B BepxHEW CTpOKe yKas3bIBaeTcCs
N0JIHOE UM (aiiia, TeKyllee MolI0KeHue Kypcopa B TEKCTE, OCTaBIIEeeCs: CBOOOAHOE MECTO
B OaliTax. B HIKHEH CTpOKe pacroiOKeHbI TOJCKa3KU MO (DYHKIIMOHAIBFHBIM KIIABUIIIAM
JUISL JAHHOTO PEXXUMA.

Jlnst coxpanenus (daiina Haxath kiaBuinm F2 (coxpanuts) wm Shift - F2 (nepenucats) u
3aTteM F10 (BbiiiTH). /{1 penaktupoBaHus TeKcTa, paHee co3AaHHOro (ailna, Hy*HO, HAXOJCh
B cpene NC, ycTaHOBUTH Kypcop Ha UMsi 3TOTo (paiina n HakaTh KiaBumry F4.

Konunposanmue ¢aiinos (SKonus)

Jnst konupoBanus (aiiina WM KaTajora Hy)KHO TIOMECTHTh Kypcop Ha €ro UMs U HaKaTh

knaBumy F5, mpeaBapuTenbHO OTKPBIB Ha COCETHEH MaHeNu KaTajor, B KOTOPBINA 3TOT (aiin Oy-

neT ckormpoBad. [Ipu 3ToM Ha skpane mosBUTCS OKHO (puc. 12) “KonupoBanue ¢aiinos”.
FonuHpoBanué Javinos

Konuposate: "MSTATIOH" &
fC:\MSTATION

[#] Bxnwyan nogxkaTanoru [ 1 FonupogaTe ToAbKD HOEWE
[ 1 Hcnone3oBaTh PUALTP [#] NMpoeepuTe cBOEOAHODE MECTO

BMNONHHTE JI-llepeso

Puc. 12

B mepBoii cTpoke OKHa BBICBEUMBAETCS UMs Komupyemoro (aiina, BO BTOpOil UMs Karta-
JloTa YCTAaHOBJICHHOTO HA coceHel manenu. [lanee nononHuTensHass nHPOpMAaIIUs.

Ecnu Brl XOTHUTE, YTOOBI KOIUS (1)&171.]'[& nMeia TO K€ UM UYTO U OPUTHMHAII, JOCTATOYHO
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HaxxaTh KiaBunry Enter. UtoOwr uMs konuu ¢aitna ObUIO IPYTUM, CIEAYEeT YCTAHOBUTH TEKCTO-
BbIii KypCOp BO BTOPOM CTPOKE OKHA IMOCJE MOCICIHEr0 CMMBOJIA M 3amucarh “\HoBoe mmsi”,
Haxkatb Enter.

B onHoM kaTtaJiore He Mo:KeT OBITH ABa (aiijia ¢ OAMHAKOBBIMU UMeHaMHu. [loaTomy,
€CJIM HY’KHO THOJIY4YUTh KOMHIO (haiiiaa B TOM K€ KaTajore, Hy>KHO BO BTOPOM CTPOKE OKHa JIOMH-
cath “\HMSI KONUU”, OTIIMYHOE OT MMCHH OpPHTHHAJA, MPH 3TOM OTKPOWTE HAa 00CHUX MaHENIX
OJIMH U TOT K€ KaTaJjor.

IlepenmenoBanue uu nepemeineHue ¢aiia uiamn karajaora (6HosUms)

Jlyia mepeuMeHOBaHUS WK TNepeMenieHus (aiina (katajiora) Hy>KHO MOMECTUTh KypCcop
Ha ero MMs W HaxaTh KiaBuily F6, mpeaBapuTensHO OTKPBIB Ha COCETHEN MaHeNn KaTalyor, B
KOTOpBI 3TOT (aiin mnm kKatanor Oyzer mepemenieH. I[Ipu 3ToM Ha 3KpaHe MOSIBUTCS OKHO

(puc.13). B mepBoii cTpoKe OKHa BBICBEYHMBACTCSI MMsI KaTajiora, OTKPHITOTO Ha COCEIHEH MaHe-
.

= _
=5 "fl]flrl"'lf'llﬂﬁﬂl"rlf PaHMNOB

MepewenoeaTe/ nepenecTu: “"MSTATION B
IC:\RECYCLED

[®] BExknwuaa nogkaTanoru [ 1 KonvpoEaTe ToONBKD HOBME
[ 1 Henonb3oBaTe QPHOBTP [®] MpogepuTe CEOGOOAHOE MECTO

BHNONHMTh I-Nepeso Mk TP

Ynanenue ¢aiiaos u karajaoros (8Ynan-e) Puc.13

Jnst ynanenus Qaiiya WM KaTtajaora Hy)KHO YCTaHOBHUTB MPSMOYTOJIBHBIA Kypcop Ha ero
uMs ¥ Haxatpb kiaBuily F8. Ha skpane mosBUTCS OKHO C 3aIIpOCOM Ha MOATBEPKACHUE, HAKMHU-
te Enter. B npotuBHOM cityyae oTMeHuTe ynanenue: Esc.

Beinenenue rpynnsl ¢gaiiios

Han rpymnmoii BbIIeeHHBIX (ailloB MOKHO MPOU3BOANTE CIIEAYIOIINE JACUCTBUS: KOIH-
pOBaHHE, IEPEUMEHOBAHNE, IEPEMELLICHUE U yIaJICHUE.

YrtoObl OTHU U T€ JKe IEHCTBHSI POU3BECTH HAJl TPYNTION (HaiioB MX HEOOXOAUMO BhIJIE-
auTh. [l 3TOrO CrefyeT moouepeHO YCTaHOBUTh MPSIMOYTOJIbHBIN KYypCcOop Ha HY)KHbIE (ailiibl
U HaKuUMaTh kinaBumry INS. MMs ¢aitna okpammBaercst B 1pyroil nuBer. To4HO Tak ke OTMETKa
CHUMAETCH.

Jlnist BBIIEeHUS TPYyNIBI (DaiiiIoB yI0OHO TaKXKe MCIOIB30BaTh MA0JI0HBI (MACKH) NMEH
daitnoB. C 3Toif 1eNbIO clenyeT HaxaTh KiaBuiny + ("cepblil miac') Ha JOMOIHUTEIHHON
upoBoi KiIaBuarype. B mosSBUBIIEMCSI OKHE HY)KHO HaOpaTh MIa0ioH (Macky) uMeHH (aiiios
u Haxkath Enter.

Jliia HanucaHus 1mabiioHa UMEHHU (DaiiioB UCIIOJIB3YIOTCS CUMBOJIBIL:

* - nns 0603HayeHUs N1000ro yucia J0bIX CUMBOJIOB;

? — 1 0003HAYEHUS OIHOTO JIFDOOTr0 CUMBOJIA.

** - moboe UMs U paciuupeHue (aiiina nin To ke camoe UMs WK Bee (paiibl;

* bak - moboe mnu To Kxe ums ¢ pacirperum bak;

c*.t* - Bce (ailsibl, UMEHA KOTOPBIX HAYMHAIOTCS C CHMBOJIA "'c"', a pacIIupeHus: C CUM-

poima"t".

7777.exe — Bce ¢ailibl, ¢ pacmupeHneM "exe', IMEeHa KOTOPBIX HE MPEBBIIIAIOT Y€ThIPEX
CHUMBOJIOB.

I'naBuoe menro NORTON COMANDER (F9)

Knasuma F9 oTkpsiBaeT BepxHee majaroiiee MeHto (puc. 14), koTopoe pacronaraercs B
BEpXHEHN CTpoKe dkpaHa Haj naHeassMu NC 1 uMeeT BU:
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| ] Il R lpasaa

Puc. 14
OauH M3 MYyHKTOB MEHIO BbIAENIEH YEPHBIM MHPSIMOYTOJIbHBIM KypcopoM. Jliis BbiOOpa
HY)KHOTO TyHKTa MEHIO CJEAYyeT HCIOJIb30BaTh KJIABUIIM MEPEMEILEHUS] Kypcopa BHPAaBO U
BJIEBO. Y KQXKJIOTO U3 3TUX IISTH IYHKTOB MEHIO €CTh MOJIMEHIO, a OTACIIbHBIC TYHKTHI TIOIMEHIO
TaK)XK€ MOT'YT UMETh CBOM MOJIMEHIO.

= ~ [=]
IIJ'I?[ BXOJla B IMOJAMCHIO HY>XHO C IMOMOIIBIO KJIaBHIII - YCTAaHOBUTH

Kypcop Ha OJMH M3 MYHKTOB M HaXaTh KiaBuily ENter, mocime 4yero moaMeHrO pa3BEepHETCH.
BuyTpu noamento st BBIOOpa HY>)KHOTO IYHKTa CIIEAyeT IepeIBUHYTh Kypcop u Haxatb Enter
WIM Cpa3y HaXkaTh KIIABUIIY, COOTBETCTBYIOIIYIO MOJCBEUEHHONW OyKBe B Ha3BaHUU KOMaHJbI.
qaCTO B paCKpLIBI_HI/IXCH IIOIMCHIO pSII[OM C Ha3BAHHUEM KOMAHJbI yKaSaHLI ropslqne KJIaBUIIIH,
Ha)KaTUEe KOTOPBIX 00CCIICYMBAET BHIMIOJHEHUE dTOM KOMaHAbI HerocpeacTBeHHO u3 NC.
COBOKYITHOCTh BCEX ATHX MOJMEHIO COACPKUT JOCTATOYHO MHOTO KOMAaH]I, MO3BOJISIFO-
mmx 3aaath KoHpurypauuo NC, T.e. YCTaHOBUTH Hambosee yaoOHBIM I MOJIB30BaTENs BUI
npezcTaBiIeHus HHPOPMALIMU HA DKPaHEe, U3MEHUTH PEXKUMBI paboThl NC.
IToamenro Jlepas u IlpaBasn
Ecmu B cpene NC akTUBHOU sIBIISICT- lpepas
csl mpaBas naHenb. [Ipy HakaTuW Ha KJIaBH-
my F9 otkpoercs BepxHee MeHto. Kypcop

{ KpaTeud ropMaTr
Monunt wopMaT

MeHI0 okakeTcst Ha nmyHKTe IIpaBasi HaxaTh Coc Tosl e
xiasuiy Enter orkpoercs moamento. [lox- [epewy karanoros
MEHIO UMEET TPU TPYIIIBI IYHKTOB. Kaxkabiii H:EIE:::OTD
dlll‘
IMYHKT MOXET OBbITh BB£6paH KypecopoM Wi Manens NoWMcka
Ha)KaTHEM BBIJCJICHHON OYKBBI — Tropsueit NacnopT kaTanora
KJIQBUIIH. Cesze . .
. Brii /Bukni Cirl-F2
B nepBoii rpymnne myHKTOB BbIOMpa-
ercsi pexuMm paboThl mnanenei: Kparkwii Hma Cirl 13
¢opmar, Iloanbiii ¢opmar, Cocrosinme, éun {(pacuwup cHue ) [[Eir-{—E:@
epeBo KaTasioros (puc. 15). HE M LAl
Aep v(p ) Pasmep Cirl-F6
Bo BTOpoii rpymme — COpTHpPOBKa bez copTupoeku Ctrl-F?
¢aitnos: no andasuty Umsa, no pacmmpe-
auto Tum, Mo BpeMeHHM CO3JaHUS WM TI0- OtHoBuTE navers

MneTn. ..

cileHero u3MeHeHus (aiiioB Bpems, 1o CHCIMTD QHCK

o0beMy mnaMsATH, 3aHUMaeMoH QailaMu
Pa3mep.

Puc. 15
B Ttperwell rpynmne moJMeHIO MHTEPEC MPEACTABISET MYHKT PHIBLTP, MO3BOJSIOLIUI
0TOOpaxkaTh HA MTAHEJIH He BCE (PaiiiIbl, a IO HEKOTOPOMY IMPU3HAKY
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IMogmento Paiin

[epBast rpymma myHKTOB MeHIO (puc. 16)
MpaKTUYECKH JKBUBaJieHTHAa KomaHiam F1-F10
NC. Bo Bropoll Tpymme paccMOTPUM IYHKT
YcranoBka atpudytoB ¢aiisa. BoiOpaB sTOT
MYHKT, OTKPOETCS OKHO, B KOTOPOM MOXHO W3-
MEHUTh (HA3HAYUTh WM OTMEHHUTH) aTPUOYTHI
3apaHee BbIIEICHHOTO B NC OIHOTO WIIM TPYIIITBI
daitnos. [1y1g 3TOro 40CTaTOYHO MOJBECTH KypCop
K OJTHOMY U3 aTpuOyTOB U HaXKaTh KiaBuiny [Ipo-
6en. Ilpu sTom BbIOpanHbIe aTpuOyTHI (hailia mo-
MeuarTcs cuMBosioM "X". JIiia BBIXO/1a M3 OKHA C
COXpaHEHHEM Ha3HAUYEeHHBIX aTpUOYTOB Kypcop
HY’KHO ITOJIBECTH K ITYHKTY Y CTAHOBKA.

IMogmenro Auck

[Tonmento Jluck — mo3BOJIsI€T KONUPOBATH
win (opMaTUPOBATh TUCKETHI.

IHoamenio Komanabl

B nepBoil rpynne nyHkToB (puc. 17) mpemnara-

I0OTCSA KOMaH/IbI:

- YCTaHOBKa ACPEBA KaTaJIOroB B IEHTPE dKpaHa,

- TIOWCK (pailJIOB IO UMEHU, MaCKe;
- HW3MEHHUTH YHCIIO CTPOK Ha IKPAHE;
- TIOJYYUTh HH()OPMAIUIO O CHCTEME.

Bo BTOpo# rpynmne moae3Hou apasgercs komanaa Cpas-

HCHHC KAaTaJI0I'0OB, PACTIOJIOXKCHHBIX Ha ITPOTUBOMOJ0XK-

HBIX TTAHCIAX.

Bu100p mocnenHen CTpOKU MEHIO OTKPOET MOIMEHIO

KOHd)I/IFVDaIII/Iﬂ, KOTOPO€ NMO3BOJIHUT UBMCHUTH BH/ OKpa-

Ha NC:

- yOpath (BOCCTAaHOBHUTH) TIAHEITb;

- yOparb (BOCCTAHOBHUTH) CTPOKY COCTOSIHUS, IIOME-

HATH OBET 3KpaHa M T.A.

Pavn V01 k

Cnpageunas uhgoprauwa

Buiok mesw nonesoeatens

MpocreTp padna

PepakTHpoBaHHE faMna

Rorupeeanue pasina/kaTasora
Nepesmenopanue/ nepenoc

Coagamwe karanora

Yainenwe jadnalkaTanori
PazpesaTe/COHTE JaHN ttrl-F10

JiTaHeBka aTpHEYTOE qakna

Bugennth qadn Cepuw +
CHsT BRUXENEHUE Cepun -
HHEEpTHPOBATE BMLENEHME Cepun *
BoceTanosuTs Ewienenme

Buxon F10

Puc. 16

Romangw V1

llepeso katanoros Alt-F10
Nlouck pavina Alt-F?
Hyphan Komang filt-F8
Y4cno cTpox Ha 3Kkpane flt-F?
Hupopmauua o cHcTeme

Dénen nanened Ctel-
Bkn/Bukn nanenew Ctrl-0
Cpasnenue katanoros

CHnRpOHM3aLMA KaTanoros Ctrl-F8

Teprunan

Mewn nonb3osatens...
DepacoTka pacumpenmd. ..
PeqakTop mo pacumMpend. ..

Kongurypaums. ..

Puc. 17

IIpakTnuyeckas padora Ne8 3anuch mHpOPpMALMM HA MATHUTHBIE H ONTHYECKHE TUCKH

LEJIb: Hayuntbcs 3anuchiBaTh HH(OPMAIIHIO HA IUCKU

Teopernuyeckuii maTepuall

Jiist TONTOBPEMEHHOTO XpaHeHHUs WHPOPMAIIUU CYIIECTBYET BHELIHSSI MAMSITh KOMITh-
10Tepa. BHeNHsAsI MaMATh SHEProHE3aBUCHMAa W COXpPaHSAET MH()OPMAIUIO MpPU OTKIIFOYCHUU
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KOMITBIOTEPA.

ITox BHelIHeH MaMATHIO MOAPA3YMEBAIOT OOBIYHO KaK YCTPOWCTBA YTECHUS/3aMUCH HH-
(dopmManuy — HaKOIUTENIHN, TaK U YCTPOWUCTBA, IJie HEIOCPEACTBEHHO XpaHUTCA MH(pOpMaIUs —
HOCHUTETTH HH(POpPMAIIHH.

XapakTepuCcTUKH BHEIIHEH MAMATH:

- 00beM mamsATH (3aBUCUT OT TUIIA HOCUTEJIA);
- BpeMsi JOCTYIIa;

- CKOopocTh 0OMeHa nHpopMaIuei.

Bujanl BHenIHed maMaTH

Hakonurenpb Ha kécTKHX MarHUTHBIX auckax win HXMJ] (Hard Disk Drive, HDD,
HMDD), kécTkuii IMCK, BUHYECTEP— YCTPOMCTBO XpaHCHHsS HH(POPMAIMH, OCHOBAHHOE Ha
MPUHIIMIIE MAarHUTHOM 3amucH. SIBJISIETCS OCHOBHBIM HAKOIUTEIEM JaHHBIX B OOJIBIIUHCTBE
KOMITHIOTEPOB.

I'u6xue marautHsble qucku - HTMJI 3,5 (auckera, haonmu-auck)

- IOPTATUBHBIA MarHUTHBIA HOCUTEIh WH(POPMAIINH, UCTIOIB3YEMbI JIJII MHOTOKPATHOMN
3alMCH U XPAaHEHUS IaHHBIX CPaBHUTEIBHO HEOOJIBIIOTO 00bEMA.

Jlazepubie ontuyeckue qucku: CD (Compact Disk) u DVD (Digital Video Disk ) 651-
BAIOT:

Be3 Bo3moxkunoctu 3amucu CD-ROM (Compact Disk Read Only Memory) u DVD-
ROM (Digital Video Disk Read Only Memory).

C ogHokpaTHOIi 3anuchI0 1 MHOTOKpaTHBIM uTeHneM CD-R u DVD-R.

C mHorokpaTtHoii 3amucb0 CD-RW u DVD-RW (RW — Re Writable).

USB ¢uem-HakonuTeIb— HOCUTENb HH()OPMAIIMH, UCTIOIB3YIOUIHHA (IICHI-IaMSITh JIJIs
XpaHEHHS JAHHBIX WU MOJAKIIOYAEMbI K KOMIIBIOTEPY WJIM WHOMY CUHTBHIBAIOIIEMY YCTPOHCTBY
yepe3 cranaapTHbIi pazbéM USB. CpaBHUTENIbHAS XapaKTEPUCTUKA BUIOB MaMsaTH (puc.18).

CpaBHMTeJ'II::HaH XapaKTepuctuka Bmaoe BHellHer NaMATH:
CKopocTh
EMKOCTB o6MeHa OnacHeie
Tun HocHuTEe 1A Ll
HOCHTeJIA JAaHHBIMH BO3JeHUCTBHA
(M6aiit/c)
= MarHMTHble T10JIA,
1 HIM/]3,5" 1,44 M6 0,05 rlarpesanie,
¢$uzHyeckoe
BO3/JeHCTBHE
Y,[Eapbl,HSMEHeHHE
HHM/T cotuu I'GaliT okoso 133 HPOCTPaRCTBEHHOH
g OpHeHTAalHH B
mporecce paboTsl
OxoJio
CD-ROM 700 MBaiT no7.8 llapanuHbI,
3arpsAsHeHHe
DVD-ROM 109 T'éaiT go21
) YcTpoiicTBa USB1.0-1,5 1
Ey /’ Haochose | [lo 16 ['GaiiT USB1.1-12 e
flash-nmamaru USB 2.0 - 480

k
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XO/J[ PABOTBI

1. 3anucath nanky «JleKuuoOHHbIN MaTepuaa 2 Kypc» Ha IMCK:

Jnis 3anKcH Nanky Ha IUCK HE00X0AUMO OTKPBITh 00bEeKT « KoMIbIOTEp» B MEHIO
«Ilyck» 1 nepetauTh Nanky «JIeKIMOHHBIM MaTepuain 2 Kypc» Ha 3Ha4OK IPUBOJA

KOMIIAKT-IHCKa,

[TosiBUTCS OKHO C MpeUIOKEHUEM Ha3BaHMS U BapHaHTaMU 3anucu Aucka (puc. 19):

Bri6pats He0OX0AMMBII
BapHaHT B JIAHHOM CJTy4ae
«C npourpsiBaTesieM
CD/DVD» wu naxarn
kHONKY «/laJsee». [Tocie
OKOHYAHHMS 3aIIUCH U3-
BJICYD JIUCK.

3anucarp nanky «Jleknm-
OHHBI MaTepuaj 2 Kypc»
na flash-nakonurenn.

IMoaKII0YUTDH flash-
HAKONHTEJ b, YTOObI IOI-
xrounthilash-Hakonurenan
JOCTATOYHO BCTaBUTH €TI0

3anucatb AMCK ‘

Kak Bbl XOTUTE NCMNOAL30BaTb 3TOT AUCK?

Hazeanue ANCKa: ’

(® Kak ¢pnew-nakonurens USB
CoxpaHaiiTe, peaakTupyiTe 1 yaanainTe Gaitnbl H3 UCKE B
noboe spema. 3ToT guck Byaer paboTaTh Ha KOMNbHOTEPAX C
onepauuoHHoi cuctemoit Windows XP uan Bonee nozgHumm
gepcuamu. (daiinoeas cucrema LFS)

() C npowrpoiearenem CD/DVD
CoxpaHenue Gaitnoe Ha AUCK NPOU3BOANTCA FPYNNamu, n
OTAENbHBIE Paiinbl HENB3A PEAaKTUPOBATE WK YA3NATE NOCNE

sanucu. Kpome Toro, 3toT auck Byget pabotate Ha

8 USB 1IOPT KOMIIBIOTEDA, GonelunHCcTBE KoMNetoTepoe. (Mastered)

KOTOpBIM  pacrojaraercs
Ha TIePeAHEH 1 3aHCH ma- Kakoli hopmaT cneayver MCNoNb308aTh?
HEIH CHCTEMHOro OJoKa.
HNuormpa USB mopt moxer
HAaXOJUTCSI U Ha KIaBHa-
type. Ilocne Ttoro Kkak
flash-nakonuTens OyaeT ycTaHOBIIEH, OH 3allyCTUTCS B aBTo3amycke. Ha pa-  Pye. 19
00oueM CTOoJIe MOHUTOPA MOSBUTCS KapTUHKA COOOIaro1as 00 3TOM.

Janee OtmeHa

— Onpenesurs nHpopMannonnblii 00beM flash-makonurens. /[Ba paza HIETKHYTH 110
spieiky «KomMnbloTep» B JeBoil yactu okHa oToOpasuthes flash-makomurens, ¢ yHH-
KaJbHBIM UMeHeM. YToObI HOCMOTpETh Bech MH(popMalMoHHbIN 00beM flash-HakonuTens
M CBOOOHOE MPOCTPAHCTBO. HYKHO HICTKHYTH MPAaBOH KHOIMKOW MBIIIH IO BBIIEIEHHO-
My umenu flash-HakonuTens, a B BbINAAAIOLIEM MPU 3TOM MEHIO KIMKHYTh MO OILIUHU
«CBoHCTBaY.

— Jlas Toro uro0bl 3anucath uHpopMmanuio Ha flash-Hakonureab HEOOXOIMMO, BbIJIE-
JIUTh TANKY C MOMOINBIO MBIIIM YAEPKUBAs JEBYIO KHOMNKY, HAKATh MPaBYI KHOIKY
MBIIINA U BBIOpATh KOMaHAy B KOHTEKCTHOM MeHI0 «KonupoBaTh» 3atem oTkpeiTh flash-
HaKOIHUTEIb, HAXKATh JIEBYIO KHOMKY MBI U B KOHTEKCTHOM MEHIO BHIOpATh KOMaHIy
«BcTaBUTDBY.

— Jlns Toro 4rodsl npaBuibHO u3Bjaeub flash-nakonurear us USB nopra HeoOxonu-
MO HaBECTH KypCOp MBIIIM B MpPaBbIil HWXHUHA yroja Ha M300pa’keHHe usb-rmopra WM
n3o0paxeHue TpeyroapHuka. HaxaTth Ha cooTBeTCTBYIOmUN 3HauoK. [Ipu 3TOM OTKpO-
€Tcs OKHO ¢ MoJICKa3koi. BeiOpaTts komanay «M3Bneds». [Tociie 3Toro nosBUTECS HOBOE
coob1eHne o ToM, 4To «O0opyAoBaHHE MOKET ObITH U3BJICYECHO.
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IIpakTuyeckasi padora Ne9 IMonck nHpopMauy B HAKOMUTEJISIX HHpopMauu

I[EJIb: mo3HaKOMUTBCA € CIIPAaBOYHO-IIPABOBOM CUCTEMOM, OCBOUTDH HABBIKM IIOMCKA JTOKYMEH-
TOB C IIOMOILBIO Pa3JIMYHBIX 3alIPOCOB

TeopeTuveckuii MaTepuaJl

Cnpasounas npasoBas cucrema (CIIC) Koncynprant Ilnroc BkiIrodaeT Bce 3aKOHO/AA-
TesibcTBO PD: OT OCHOBOMOJIAralOIMX TOKYMEHTOB 10 Y3KOOTpacieBbIX akToB. [[ng ynoOcTea
novcka nHpOpMAIMU Bce JIOKYMEHTHI coaepkarcsi B EquHoM mHGOpPManMOHHOM MaccHBe.
[TockonbKy TOKYMEHTBI KaX/10T0 THUIIA UMEIOT CBOU CelU(UIeckue 0COOEHHOCTH, OHU BKIIO-
4aloTcsl B COOTBETCTBYOIME Pa3nenbl mHpopmanmuonHoro maccuBa. HasBanus pasnenos
c(hOopMyIHPOBaHbl TAKUM 00pPa3oM, YTOOBI MOXKHO OBUIO JIETKO OPHUEHTUPOBATHCS, KAKUe JIOKY-
MEHTBI B KaKoM paszesne Haxonsarcs. Kaxasiii u3 paszaenos Exunoro nHdopManmoHHOro Maccu-
Ba, B CBOIO 0Y€pe/ib, COCTOUT U3 OJIM3KUX MO coaepkaHutio UH(opMalmoHHbIX 0aHKOB.

CrpykrypHoii enunuueii UndgopManiuoHHOro 0aHKa CUCTEMBI SIBISICTCS AOKYMEHT.
JIro60¥ TOKYMEHT, KpOME HEMOCPEICTBEHHO TEKCTa, UMEET ONpPEEICHHbIE WICHTU(PUKAIIUOH-
HbIC XapaKTEPUCTHKU (PEKBHU3UTHI), KOTOPHIE OTJIMYAIOT JAHHBIA JOKYMEHT OT JIpyrux. UTtoOsn
HAlTH HEOOXOAUMBIE IOKYMEHTHI U3 CHCTEMBI, HY>KHO 3anoHUTh KapTouky moucka.

Kaprouka nmoncka— 0OCHOBHOE CPEJICTBO MOMCKa JOKyMEHTOB B MHpopMaliioHHOM OaH-
ke cucrteMbl. OHa mpeAcTaBisgeT co00M TabIUIly C HEKOTOPHIM KOJIMYECTBOM IMOMCKOBBIX MOJICH.
Cucrema HIIET AOKYMCHTBI, OJHOBPECMCHHO YAOBJICTBOPAIOIIHWEC BCCM 3allOJIHCHHBIM IIOJISAM
KapTtouku nmoucka. OgHako He 00s3aTeNIbHO 3aNOJIHATH BCE MOUCKOBBIE Mois. J[is moucka Jo-
ooro AOKYMCHTA JOCTATOYHO MPABUJIBHO 3aIIOJIHUTH JIMIIb ABA-TPU I1OJIA. HpI/I 3aIllIOJIHCHHUU I10-
Jeil cienyer oOpaiiath BHUMaHUE Ha MH(POPMAIMOHHYIO cTpoKy BHU3Y Kaprouku moucka. B
HEH CoIepKUTCS HHPOPMAIIHS O KOJIHMYECTBE IOKYMEHTOB, YIOBJICTBOPSIOIINX 3aIIPOCY.

Ecnu chopmupoBaHHBIN TAKMM 00pa3oM CIIMCOK JOKYMEHTOB OyJeT CIUIIKOM OOJBILINM,
CllelyeT yTOYHHTH 3ampoc. JKenaTenbHO, YTOObI KOJIMYECTBO HAMJICHHBIX JOKYMEHTOB HE TIpe-
Bbimaino 30 — 50. Ecnu ke npu nmoucke AJOKyMEHTa pPEKBU3UTHI €r0 HEM3BECTHBI MJIM W3BECTHBI
NpUOJIM3UTEIFHO, TO OCHOBHBIM CPEACTBOM MOUCKA 110 KOHKPETHOMY IIPAaBOBOMY BOIIPOCY SIBJISI-
eTcs nosie «TeKCT JOKyMeHTay, T1Ie CIIEAYET 3a/1aTh CI0Ba WM (pas3bl, KOTOPBIEC JOKHBI BCTPE-
YaThCs B TEKCTE 3TOTO JOKYMEHTA.

Ecnm 3ampocy ¢ MCHOJIB30BaHUEM TOJIBKO JTAHHOTO IOJIS YAOBJIETBOPSET MHOIO JIOKY-
MEHTOB, TO CIIEAYyeT €ro yTOYHHUTH, UCIONB3Ys, B 3aBUCUMOCTH OT UMeIoIIeiics nHbopMaium,
npyrue nons Kaprouku noucka. B cucreme Koncynsrant ILiroc mpegycmMoTpeHa BO3MOKHOCTh
YTOUHSATH IOJYYEHHBIE CIIUCKU HECKOJIBKO Pa3 110 Pa3HbIM IOJISIM.

Pabora co cnpaBouHo-nipaBoBoii cucremoii KoncyastanT Ilintoc cBogures K cieny-
omemMy:
— COCTaBJICHHUEC 3alIpOCa HAa MOMUCK JOKYMCHTA UJIH I'PYIIIbI JOKYMCHTOB H UX IMOUCK;

— MHCIIOJIb30BaHME Mpoueayp oOpaboTkHM (Hampumep, COPTUPOBKH, (GUIbTpalMu U T.1.)
HalIEHHBIX JOKYMEHTOB;

— TpUMEHEHHE MEeXaHH3Ma THIEPCCHUIOK, MOMCKA U CO3/IaHus MAaroK W 3aKIafoK MpHU pa-
00Te ¢ TEKCTOM JJOKYMEHTA;

— YTeHMe, peAaKTHPOBAHUE, M€YaTh, COXpPAaHEHHUE TEKCTa JOKYMEHTa B (ailyl MK 3KCIOPT
JAaHHBIX B TeKCTOBBIN pegakTop MS Word nnu Tabnuunslii pegaktop MS Excel.

XOJI PABOTBI
1. HaiiTn nHdopManHIO C MOMOLIBIO KAPTOYKH.

— 3amycturte nporpammy u3 MeHio «Ilyck», B 0OkHe porpaMMbl HEOOXOJUMO BBIOpaTh KO-
MaHay «Kaprouka momckay, MOSBUTCA JUAIOTOBOE OKHO JUISl MIOMCKA JOKYMEHTOB I10
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PEKBU3HUTAM.

Haiinure ®enepanphsiii 3akoH "O6 uHpOpMaun, nHGOPMAIIMOHHBIX TEXHOJIOTHUSIX U O
samute naHpopmanuu", npunasatoe 27 wurons 2006 r., nerictByromas pegakuus 2016r. Jlns
3TOro ycTaHoBHTE Kypcop Ha mose «/lara» u BBemute maty 27.07.2006 m HakmuTe
KHOTIKY «I10CTPOUTH CIHCOKY.

B none Ha3Banue noxkymenrta Habepute: O6 unpopm™* uHpopman™ TexHon™ u 3ammr™.
Haxxmute kHomiky «HaiTny, 9To0b! BepHYThCs B « KapTouky mouckay. YtoObl cucreMa
HAalllla BCE JOKYMEHTBI, B Ha3BaHUSAX KOTOPBIX BCTPEYAIOTCSI OTMEUEHHBIE BaMU CJIOBA C
T00BIMHA OKOHYAHHUSMHU (B pPasHbIX 'paMMaTHYecKuX (opmax), BMECTO OKOHYAHUS yKa-
3BIBACTCS 3BE3JI0UKA *.

Haiinen onun nokyment! Pesynbrat noucka nonyden! Iloctpoiite ciMcok JOKYMEHTOB,
HaxaB KJ1aBuIly «IlocTPOUTH CUCOK TOKYMEHTOBY.

HOCMOTpI/ITe Ha I10JIHOC HAa3BaHHUC Haﬁ,[[eHHOFO JOKYMCHTA. XoTs 3TO Ha3BaHHE He OBLIO
HU3BCCTHO TOYHO, Bbl HAIUIX JOKYMCHT U y6eI[I/IHI/ICB, YTO IIOUCK ABJIACTCA JICTKHUM U II0-
HATHBIM.

OTKpoOiTE TOKYMEHT, KJIIMKHYB JBAX/Ibl JIEBOM KHOIKON MBIIIM HA Ha3BaHWU JIOKYMEHTA.
Coxpanute ero B nporpamme MS Word, 1ist yero Ha)KMuTe Ha MHUKTOTPAMMY COOTBET-
cTByIOI1IyI0 iporpamme MS Word.

[Ipu coxpanenuu nosisurcs okHO «KonmpoBanue B Word». Haxxmure kHonky «B Ho-
BbIil IOKYMEHT.

JlokymeHT pasmectutcsa B nmporpamme MS Word u Tenepb ero HeoOX0IUMO COXPaHUTh
MO/ UMEHEM «3aKOH O 3aIUTE TaHHBIX).

IIpakTnyeckas padora Nel0 BBox unpopmanuu ¢ 6yMakKHbIX HOCUTeJIEl ¢ IOMOIIbI0

CKaHepa, BHCIIHUX KOMIIBIOTEPHBIX HOCHTeJel n APYIrux yCTPOﬁCTB

[lenb: HayduThCA OTUMPPOBBIBATH HH(POPMALIMIO U IEPEHOCUTH €€ B MaMsITh KOMIIBIOTEPA

CkaHupoBaHHE JOKYMEHTOB — HEOThEMJIEMasi 4acTh JEJIONPOU3BOCTBA JII000H (HUPMBI.

XpaneHnue u mnepenada uHopmanuu B 1UGPOBOM BHUE MO3BOJIIET M30€KATh CKIIATUPOBAHUS

6YM8.)KHHX Hocheneﬁ, HC OImacasACh 3a UX COXpPaHHOCTD.

Yto HOTpe6yeTCﬂ AJI1 CKaHUPOBAHUSA 6YMa)I(HBIX HOKYMCHTOB. I[J'ISI CKaHHUPOBAHUA NOKY-

MEHTOB HEOOXOJUMBIL: - KOMIBIOTEP, IPU ITOM €ro THII HE MUMEET 3HaueHHs; - CKaHep; - Ipo-
rpaMMHOE o0ecliedeHne, YCTaHOBIEHHOE Ha KOMITbIOTEp (HalmpuMep, MOXKHO UCIOJIb30BaTh MPo-
rpaMMmy ABBYY FineReader, koTopas mo3BosiieT HE TOJIBKO CKaHMPOBaTh, HO U PaclO3HaBATh

TeKcT Ha Ooiee, yeM 150 s3bIKax, UM K€ OTPAaHUUYUTHCS CTaHAApTHBIM «MactepoM paboThl co

CKaHEPOM).

XO PABOThI

1. OTKpHTL KPBIIIKY CKaHEpa U MOJIOXKUTH JOKYMCHT, KOTOpBIﬁ HCO6XOI[I/IMO OTCKAaHUPOBAThb.

JIuneBasi cTopoHa JA0JKHA ObITH OOpallleHa BHU3 HA CTEKJISIHHYIO MIOBEPXHOCTh. JIOKyMEHT
HE00XO0UMO Pa3MECTUTh POBHO, B COOTBETCTBUE C YKa3aTeJIIMU HAa TTOBEPXHOCTH CKaHHE-

pa. 3aKpONTE KPBIIIKY.

B mento «llyck» BbIOMpaTh pasien «YcTpoicTBa U NpUHTEph». [IpaBoit KHONKON MBIIIN
HIEJIKHYTh 110 HY>KHBIHM ckaHep. BeiOupats komanay «HauaTe ckaHupOBaHUEY.

Ha skpane koMnbroTepa MOSIBUTCS OKHO, B KOTOPOM MOYKHO 33/1aTh I1apaMeTpbl CKAHUPOBa-
HUS C Yy9eTOM OCOOCHHOCTeW MoKyMmMeHTa ((OTO/TEKCT, MBETHOE/YepHO-0eioe). 3aech xKe
HYKHO BbIOpaTh TUN (aiiia i nmojryyeHHOro n3oopaxenus. Korja Bce roroBo, HAKUMATh
«CKaHHUpOBATH».
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4. Jlamma ckaHepa 3aropuTcs, MOSBUTCA Herpomkuii 1myMm. CkaHupoBaHwe Hadasioch. [lo
OKOHUYAHUIO CKAaHWPOBAHMSI, HA dKpaHE OTOOpPA3UThCS MOIYYCHHOE M300paxenue. HaxaTth
KHOMNKY «/MIiopTy.

5. CoxpaHeHHOE M300paXeHUE MOSBIAETCS Ha SKpaHe. Ero MOXKHO cpa3y ke MmeperuMeHOBaTh
Y TIOMECTUTh B HYXHYI0 nanky. OTcKaHHpOBaHHbIE TAKUM 00pa3oM JOKYMEHTBHI COXpaHsi-
I0TCS B BUJIC KapTUHOK. Eciii HEOOX0AMMO pPelakKTUPOBATh M paclo3HaBaTh TEKCT, HEOOXO-
nuMo ucnosib3oBaTh porpammy ABBY'Y FineReader.

3aganue:

OrckanupoBarth  J1000M  MHOTOCTpaHWYHBIM  JAOKyMeHT mporpamMmmoii  «ABBYY
FineReader»

Pab6ota ¢ mporpammoii «ABBYY FineReader» cocTouT u3 4eThIpex 3TaroB: CKaHUPOBATh,
pacro3Harb, IPOBEPUTH, COXPaHUTh. [lepexoauTh K CIEAyIOIIEMY 3Tally CTOUT IOCJe OKOHYa-
HUS paOOTHI C MPEABLAYIIHNM.

1. OTKpHITH KPBIIIKY CKAaHEPA U MOJIOKHUTH JOKYMEHT, KOTOPBIA HEOOXO0IMMO OTCKAaHUPOBATD.
Jlunesast cropoHa JoKHA OBITH OOpalieHa BHU3 HAa CTEKJISIHHYIO MTOBEPXHOCTh. JIOKyMEHT
HE0OXOIMMO Pa3MECTHTh POBHO, B COOTBETCTBHUE C yKa3aTelIIMU Ha MOBEPXHOCTH CKaHHE-

pa. 3aKpolTe KpBILIKY.

2. 3anyctuts nporpammy «ABBYY FineReadery, BeiOpath kHOIKY «CKaHUPOBATHY, WIH CO-
yeranue kinaBuml «Ctrl+K. Ortkpoercs okHo «CxanupoBanue ABBYY FineReader»
(puc.20.), naxxaTh kHOMKY "IIpocmoTp".

3. Ckasep HaumHaeT paboTaTh U Yepe3 HECKOIBKO CEKYH] Ha 3KpaHe 0TOOpa3sUThCs CTpaHUIa
B OKoIlIKe rpocMoTpa. Haxxate kHONKy «CKaHUpPOBATH».

4. Tlporpamma FineReader maumHaer mpouecc pacrio3HaBaHUS TEKCTa U B T€YEHHWE MUHYTHI
M300pakeHNe CTPAHUIBI OTKPHIBACTCS B OKHE IIporpaMMel. [IpaBast yacTh OKHaA JIENIUTCS Ha

L5 Rosywert 6es vwen 1] - ASBIUFINE 1 g
@edn Oprexs Bua Jomywesr Crparmgs Q6nacrn Cepenc  Cripasxa
X 0 ) g ) ‘ Torman o -lx 8@
i v
Hotoe saanme ) O'nq;:n Cramponeis /Do Coxp @O @0 s | s ¢ ta B
Crpannub 3 b Mzobparcenme 0 Pesaxruporars T Avames [T] Texer [ Kaprisea ‘1' 3 DK Texcr [ Npoeepra opgorpa

Y - Bt OAETE Zheenih s C"h SO LI
Rk LOKYIENTA 1 TECT AR TYNIE =t RS AT 2Bk TORRT <R
PYCOOS 1t NSk ¥ - - . . m.vwmrnm’m
e - e E = ek
f —_ 3

By Paspesova: (300 dp (ane ranaspmero spwne) v, —
e Dexm
g ApocTe: 303040 00YSO. = L
| } |
Nukrorpamma ’
cTpaHuug LI napaseerpa crpasemn
PayeD EPpane  PasMep TEXYIero talgentes v
2518x3507 poceis © 300 dp i
B Teenctostiovms b
V| Orpesenard opuerT SN0 CTRS SR e 3
He V) Aenms passopoT e =
/ 7| Ynyasems xavecTeo iofpanees | i
E WUamensaem 7 (7 Mmor =) g
P pasmep .
&
3 —
------- r \ | .
e o NN it __ =n - = e—

TpH pazzaena. B neBom pazgene "M3o0paxkeHne" MOXXHO peIakTHPOBATh M300paxeHue. B
npaBoM pazzene "TekcT" MOXXHO cpa3y BHOCHUTh U3MEHEHHUS B TEKCT - PEIaKTHPOBATh CO-
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JiepyKaHue CTPAHUIIBI elle 10 ero COXpaHeHUs. JTO O4YeHb YAOOHO, KOT/a HY)KHO, HAlpH-
Mep, ObICTPO U3MEHHUTD B JIOKYMEHTE JaThl, PEKBU3UTHI, (haMHUITHH.

B neBoit yactu okHa "CTpaHulibl" NOSBISETCS MUKTOIPaMMa PaCliO3HAHHON CTPaHUIIbI:
Ecnan penaktupoBaTh HUYEro HE HYKHO, HY)KHO 3aMEHHUTH MEPBYIO CTPAHUILY Ha CTEKIE

CKaHepa BTOPOW CTpaHUIEH U MOBTOPUTH TEXHOJNOTHIO. Tak CKaHUPYIOTCS BCE CTPAHUIIBI
JIOKYMEHTA.

o Rocyment 63 avew [3] - ABBYY FineReader 10 Professionsl Edition I s,
B 11eBOii uacTH OKkHa "Crpa- /oo men B AN Ieaseit oot S —

Hunbl" (puc.2l) BBIIETUTH ) D (B % z g
BCE MUKTOTPAMMBI KHOIIKOM: | Hosoessamme F  Ompurs Cramupossrs Pacroms o Fo|@Eu|s| s ¢ty 4
«IIpaBka — Bpraenute Bce» o (3 (|| mso6p B Peascrupoeare T Anames [T Texcr [ Kaprnwes [ 2

WM KIABHATYPHBIM COYeTa- " W e o = =
mueMm: «Ctrl+A». 3arem, B 1 ok ) Boroso - @@ mr 3
BBITIAJIAIONIEM CITUCKE PSIIOM ‘ & Her newsexTo, YAORAETBOPMOUIECAOBIAM NOUCKS, {
¢ kHomnkod "CoxpaHuts" Heome {
BeIOMpars komaHxy: «Co- i T ¢
XPaHUTh KaK ....» BEIOHpaem | sasoreaticion ;
HY>KHYIO KOMaH]y. {
CoXpaHUTh  JOKYMEHT B | || smeres 3
dbopmare: e e ¢
damunus_kype .PDF; ‘ h {
dbamunus_kype.DOC. | @ :**:: {&”‘:D &c?m;
B wrore momyumrcs 2 MHO- ” %@mmm ) mx
TOCTPAaHUYHBIX JOKYMEHTa ; e e T
HyXHOro-popMara - omeK- |l . . ed, feceeeemee . 2L ;w/{
TPOHHBIE BEPCHUH JOKYMEH-

Ta. Puc.21

IpakTuyeckasi padora Nell Co3nanue qokymenTa, coxpanenue jokymenta. lllpugrosoe

opopmiieHue u (popMaTHPOBAHHE JOKYMEHTA

MEJIb: HayuuTtscs:

— C03/1aBaTh HOBBIHN JOKYMEHT;

— COXPAHSITH UMEIONIHUHICS TOKYMEHT;

— WCII0JIh30BATh Pa3pPhIB CTPOK U CTPAHUIT,

— pa3duBaTh JOKYMEHT Ha Pa3esibl;

— YIpaBJISTh MIOJIOJKEeHNEeM a03alleB Ha CTPAHUIIAX;
— WCII0JI30BATD O3UITUH TAOYJIAIINN;

— IIPUMEHATH TEKCTOBLIE d(pPeKTEHI;

— U3MEHATH apaMeTphbl 00paMJICHU U 3aJTUBKH.

XOJ PABOTEI

1. Co3aaTb HOBBIii JOKYMEHT:

3anyctuth mporpammy: BeIOpaTh MeHIO «Ilyck» komannma «Bce mporpamMmmbi»-«MS
Office»-«MS Wordy»;

[pu 3anycke nporpammbl MS Word HOBBII JTOKYMEHT CO3/Ia€TCSl aBTOMATHYECKH, IS
CO3JIaHMs ellle OJTHOTO HOBOT'O JOKYMEHTa HeoOXoauMo B MeHI0 «@Paiij» BhIOpaTh KO-
MaHay «Co3aarb»-«HoBblii 10KyMeHT» HakaTh KHONIKY «Co31aTh».
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2. CoxpaHeHHe JOKYMeHTA:

Jlist co3manus TOKyMeHTa HeoOXoaumo B MeHIo «®aii» BeiOpaTh koMaHy «COXpaHUTBY»
B ITOSIBUBIIIEMCS JTMAJIOTOBOM OKHE yKa3aTh UMs (paiiyia 1 manky e OyaeT XpaHUThCS JOKYMEHT.

3. Ha0op Tekcra u odopmieHue TEKCTa

HaGepure nBa ab3ama Tekcra 1o MpUBEICHHOMY 00paslly, pacHoj0XKEeHHOMY HUXe (KHOII-
KaMU TIaHEJIH MHCTPYMEHTOB yCTaHOBHTE TapHHTypy mpudrta — Times New Roman, pasmep
mpudTa 14, Kypcus).

Bydep obmena - o6acTh mamMaTH, B KOTOPOH MOTYT HAXOAUTHCS OOBEKTHI IPU MPOBEACHUU
onepauuii oOMeHa MeXay NpuiIokeHussMU. PaboTa ¢ 3T0if 0071acThI0 CBOAUTCS K BBIIOJIHEHUIO
TpeX onepauuil — KONMPOBAHUE, BBIPE3aHNUE U BCTABKA.

Ob6nacTh 3a7a4 — 3T0 007acTh B okHe npuioxkenus MS Office, conepskamias 4acTo UCIONb-
3yeMbie KoMaH bl Ee pacmonioxkenue (B MpaBoii 4acTH OKHA) U HEOOBIINE pa3Mephl MO3BOJISIOT
MCIIOJIb30BaTh 3TH KOMaH/Ibl, He MpeKpaias padoty Haj dhaiaamu.

4. BcTraBKa CHMBOJIOB.

BcTaBbTe mociie TekcTa ciaeayrole CMMBOIIbI (MeHI0 Bemaeska, komanaa Cumeon)

©, §, ® - Brianka «CrieruaabHbIe CHUMBOJIBDY;

@, $, s - Brimagka «CUMBOIIBIY, HIPUQPT - OOBIYHBIN TEKCT;

F, £, € - Bmagka «CuMBOIIBDY, IPUQT - OOBIYHBIN TEKCT, HA00DP «J{eHEeKHBIE CUMBOIBDY;
#9$ &) 8: - Briagka «CuMBosby, mpudT - Wingdings.

5. @opMaTnpoBaHue WIpuQTA.

1. YcranoBure B nepBoM ab3alle HarmeyaTaHHOTO TEKCTa pazuvHbIe pa3Mepsl mpudra (BbI-
JISJISIS CTIOBA IBOMHBIM IIEITYKOM MBIIIKH Wik Kiaasumramu Shift, Ctrl u —). :

MepBOE CI0BO — 24 MT.;

BTOpOE CJI0BO — 18 T.;

TpeThe CJIOBO - 12 0T.;

yeTrBeproe ciaoBo — 10 nrt.;

IATOE CJIOBO — § IT.

Hcnonb3yiTe KHONKY ITAHEIN HHCTPYMEHTOB

2. OdopmuTe Bo BTOpOM ab3alle B MEPBOM CTPOKE KaxkJble BA CIOBA Pa3HBIM LIBETOM IMPHU

. A ~
MOMOIIH CTIeUaTIbHONW KHONIKM ™=  [aHe’du UHCTpYMeHTOB «LIpudT».
3. IlpousBenuTe BO BTOpPOM ad3alie Cieayrome mpeoopa3oBaHusl, BEIACIAS HYKHBIE CIIOBA

xx N~
IIPU TOMOIIY KHOTIOK :

nepBbIe JBa cJI0Ba 0hOPMHUTE MOITYKUPHBIM HIPUPTOM;

BTOpBIE JIBa CIIOBA — KyPCHBOM;

TPETHU JIBa CJIOBA — MMOAYEPKUBAHUEM;

CJICAYIOIINE JIBA CII0BA — KYPCUBOM + TOJTYKHPHBIM IIPH(PTOM + MOTICPKUBAHHEM.

4. 3anaiiTe B mepBoM a03alie pa3Hble BUJbI OJUYEPKUBAHUSA

NIEpBOE CIIOBO - C OJIMHAPHBIM MO TIEPKUBAHIEM;

BTOPOE CJIOBO - C MYHKTUPHBIM MO JYEPKUBAHHEM;

BTOPOE CIIOBO - - C IBOWHBIM MO TYEPKUBAHHEM.

5. Habepure cinoBo «3ddext». Cxonupyiite ero nare pa3 U UCHOIb3yd KoMaHny [llpughm
MEHIO HAJIOXKUTE

CJIEYIOIINE BUAOU3MEHEHHUS:

nepBoe cioBo "3 dekT" - BUIoM3MeHeHue "3auepKHYThIN'";

BTOpOe cnoBo "3pdext" (Bce OYKBHI CIOBA, KpOME TIEPBOI) - BEPXHUI UHICKC;

TpeTbe ci0BO "3 dexT" (Bce OyKBHI clI0Ba, KpOME MEPBOIT) - HIHKHUNA UHICKC;

yeTBepToe CI0BO "PPekT" - Manble MPONUCHEIE;

nstoe ciaoBo "DDDEKT" - Bce mponucHbie, NOTY>KUPHBIN, KOHTYP.

6. OOpamJjieHHe H 3aJHBKA TEKCTA.
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1. IlpousBeauTe oOpamieHne MepBOM CTPOKU TEKCTa. JJI 3TOro BBIICIUTE MEPBYIO CTPOKY,
B MeHI0 Dopmam BbIOEpUTE KOMaHAy I panuysl u 3a1ueka, Ha BKIaake I panuya 3anaiTe UBET
JUHUH — CUHUH, TOJIUHY — 1,5 NT., TUIl TUHUY — CILJIOLIHAS JIMHUS; TPUMEHUTH - K TEKCTY, THUII
CpaHUI] — paMKa .

2. IlpousBenure 3aJIMBKY IIBETOM BTOpOro ab3ana Tekcra. [[jas 3Toro BblIeIUTEe BTOPOIl ab-
3all, B MEHIO /[u3zaiin BbIOEpUTE KOMaHAY I panuysl cmpanuysl, Ha BKIaJAKE 3anuéKa BbIOEpUTE
1BET ¥ HaxxMuTe KHOTKY OK.

7. CamocrosiTeibHasA padoTa
[Ipumensisi Bce M3BECTHbIE BaM IMPHUEMbI CO3JaHUS, KOMUPOBaHUSA U (OpMaTHUPOBAHUS
TEKCTOBBIX JOKYMEHTOB, BBINIOJIHUTE 3a1aHue B MS Word mo o6pa3sity, ctapasich co3/1aTh
10 BHEIIHEMY BUJTy TOKYMEHT KaK MOXHO OJIMKE K OpUTHHAIY 3aJjaHusl.

|<I>|:|1:|M3T — U_Ipnl:]:rrl |<I>01:|M3'r - I'parnmisr i1 3a.]m:31cal

FomMmmioTep HEE TEXHOIOTHE
Kot rmpromIepr vl e HESCH ATTAZILLL
K oo 20 T e p HE € T &8 X H 0O J 0O M H

KoMOnbHOTepHBIE TEXHOJTOTHH

EKoMIb OTEepHBIC TEXHO IO I
Flonri e PO SR HBLE L EX H O OS141s

KCI"JHHOIEPI—IEIE eS0T T

II{ OLMITIBIO TCPHBIC TCXHO J'IOI'I/]I[/‘

KOMIIBEO oppnge TEXH 0

|| KomIEIITepEER: TEEHOIIOTHIF ||
KoMnbIOTEePHBIC TEXHOTOT HH

K oMb TepHBISC TEXHO MO FIET
KOMHBI—OTEQHHE TEHEHOIIOIHH

KOMITBIOTEPHDBIE TEXHOTOT

KOMI‘IbI-OTeprIe TeXHOINMOrMn
F oAt REFOFREPRELE FRE RO ARS LILL
KOoOMAObKOTE2pPHbBIE TexHONOMMH

[ oMI TR TEpPHBIE TEXHO IO 1

E e Z@Ee T LT 4T kTR B

32



IIpakTuyeckasi padora Nel?2 BecraBka B TEKCTOBbIH TOKYMEHT, pelaKTHPOBaHue U (popma-
THPOBAaHNE PUCYHKA, TA0IUIIbI, IMATPAMM

IEJIb: HayunTbcs co3aaBaTh JOKYMEHTBI CONEPKAILIME;
— Pucynku;
— Tabmuiiper;
— Jlnarpammel.
XO PABOTBI

1. Co3nanme Tadaui B TekcToBOoM penakrope Word. N3yunts 61oku: Tadauna, Kon-
cTpykTop u Maker. [ co3naHus Tabaul HEO0X0-  [E i foconoronn

JIUMO BbIOpaTh MeHIO «BeTaBka», OMOK «Ta®mMUIa»  iceexs | paswercs crpsmie Beraska TaGavue L2 [
(puc.22), MBIIIIKOH BBIICTUTH HEOOXOIMMOE KOJTUYIe- = J B2 [ j= el
= EE] L Yncno cronbuos: 5 =
CTBO SIUECK B Ta6J'II/II_[C niIn BBI6paTB KOMaHay Tabauua| PucyHOK KapTuHka @ YT 2 =
«BcraButhb Tadauny» (puc.23). B nosBuBmemcs || Beramma ragames AeTonoaBop wmprs! cronbuos
HOJIOTOBOM OKHE yKa3aTh HEOOXOIHOME re LICICICICICICICIE]] ) © rocromeast  fhere 2
A K A 00000000001 || © recoaspmmeny
KOJIMYECTBO CTPOK M CTONOLOB 1 mupuHy.Korma T E3| Boraswre rasnnuy... ) o uwpre g
Ta6J'II/II_[a cOo3aaHa, u Ta6J'II/II_Ia dKTHMBHA B MCHIO JICHTBI ‘D 4 Hapucosate Tabauuy [] Mo ymonuaro ans Hoseix TaBuL
nobasisieTcs 1Ba MyHKTa — « KOHCTPYKTOP» 4= [ o< ] [ ome=
l —gl TaGnuua Excel L J
] Zkcnpecc-Taénuusl
(puc.24) u «Maker» (puc.25), TH MyHKTHI = “Taen Pc.23
MO3BOJIIIOT 00ECIIEYNTh PCAAKTHPOBAHUC Ta6J'II/II_ILI. Puc.22
TnasHan Brraska PasmeTra cTpaHmMLbl Cohlnkmn Paccoinkm PeueHIMpOBaHKE Bng PaspaBoTymk KoHcTpykTOp MakeT = Q
L Brigennte - 3 s B BerasuTe chnzy %J 0,4 tm s :I_,I_ B E383E E A 4 MOETOPWTE CTPOKN 3ar0N0EKOB
HH OtoépazuTe ceTry ) ﬁ Dj '-J]_l BcTaBuTE Cneea 8 PazaeauTe aueiicu _j 3Bem L 'L_' === — J z‘l HZ MNpeoBpazoBaTe B TEKT
4 CeoiicTea fﬂ,ﬂfl’ﬂb Bg:;gb [l BoragwTe cnpasa | = PasaeawTs TaBANLY i AsTonoakop - = = =] Han-,iii:::me QD:E:M R Jie Dopmyna
TaBnuua CTpoKW W CTONBLE OBBegHUHEHKHE Pasmep A4eikn ErlpaBHHEaHKWE AaHHkle
Puc.24
TnagHan BcTaska PazmeTka cTpaHuLbl Cehlnkn Pacceinkn PeugH3InposaHue Bug PazpaBoTymnk KoHcTpykTop MakeT
CTpoka 3aronoeka Mepeiii cTonBewy ——_— ] — —— ——— &y 3anuexa - _— - . —
[ crpoka wroras [ Nocnegnwii cronéey E E E E E EE E E E E E E E E ( TpaHuyE - 0s5pgr —@™@@ - j J
Yepegyrowmeca crpokn ||| Yepeayowmeca cronéul == == = - =2 Lget nepa ~ Hi‘;g;aﬁﬁb flactie
MapameTpel cTUNEA TaBAKML CTnnm Taéauny PucoBaHWe rpaHmLy
Puc.25

2. Hamewarath noxymeHT «Kasiengapublii rpadpuk», opopMuTs BRIpaBHUBaHUE TEKCTA
U OTCTYII IIEPBOM CTPOKU depe3 OJI0K «Abd3amm.

- Jns cozmanus Tabmuibl BeIOpaTh MeHIO «BcraBka» komaHna «BceraBuTh Tadaumy»,
yKa3aTh KOJIMYECTBO CTPOK U CTOJIONOB (7 CTOJIOLOB U 5 CTPOK).

~  3amoJIHUTH MIANKY TaOIUIEI 10 00pa3ity. st o0bequHeHNs sTUeeK, BBIICTUTh 4 U 5 suelKy
1 ctpoku, BbIOpaTh MeHIO «Maker» koMaHaa «O0beIMHUTH suelkm». OQopMUTH
BbIpaBHMBAHME TEKCTa B SieHKax ILNANKHU IO LEHTPY U MO BEPTUKAIU M 10 TOPU30HTAIU
BBIJICIUTH HEOOXOIUMYIO 00J1aCTh, BEIOpaTh MeHI0 «MakeT» 010Kk «BbipaBHHMBaHMe».

- 3anoiHUTH TabJIUIly TPOU3BOJILHBIMU JaHHBIMU (HE MeHee 5 3amuceil)

Kanennapubiii [PAPUK

[TnanupoBaHre PEeMOHTHBIX PabOT MPOU3BOIUTCS MyTEeM Pa3pabOTKHU IUIaH-Tpaduka pe-
MOHTA Ha TUIaHUPYEMBIH roJ1 ¢ pa30MBKON MO MecCALaM.

Ha ocHOoBaHMM MHBEHTapHU3aLMOHHOM OMUCH TEXHOJIOTHYECKOTr0 000pYyJOBaHUs, COCTaB-
JICHHOW TI0 BCEM MOJpa3/IeieHUsIM MPEANPUATHS, IPOU3BOJIUTCS OIpe/ieeHre O0LIero Koaude-
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CTBa PEMOHTHBIX €IWHUI] 00OPYAOBaHUS B [I€XaX, YIaCTKAX M B IEJIIOM TI0 MPEIIPUATHIO ITyTEM
CYMMHPOBAHWUSI KATETOPUU CIIOKHOCTH PEMOHTA MAIIIHH.

CocraBieHue iaH-TpaduKa HAYMHACTCS C 3aI0JTHEHUS IEPEYHs 000pyIOBaHHS C yKa3a-
HUEM pa3psiia PEMOHTHOTO IMKJIA, KATETOPHUH PEMOHTHOUW CIIOKHOCTH, BUAA IOCIEIHETO BBI-
MIOJTHEHHOTO PEMOHTA, JIaThl €r0 MPOBEACHUS U CMEHHOCTH paboThl 000pymoBaHus (Tab:.1)

Tabmuna 1
o Kareropus
: Haumeno- Pasps Hocnenuui peMOHT PUZ | Cmennocts
Ne | BAHIe PEMOHTHOM AGOTLL
Hara Bz CJI0)KHOCTHU p
2 3 4 5 6 7

3. BcTaBka 00BEKTOB B TEKYIIUI TOKYMEHT

B nporpamme MS Word Bo3MOkHa BCTaBKa pa3IMUHBIX OOBEKTOB: TaOJMUIIBI, PUCYHKA,
MPOU3BOJBHON (DUTYPBI, JEKOPATHBHOTO TeKcTa W Jp. [ist 3TOro ciemyer Ha JIGHTE OTKPHIThH
BKIaaKy «BeraBkay, 610k «iutocTpanus» (puc.26).

[#) TwryneHas cTpannua - j 7z jﬁ] Ll_-’}

_1 MycTaa cTpaHuLa

BeTagka PasmeTka CTpgLid PacCKA

PeugH3MpoBaHue Bua PaspaboTyme & e
J SmartArt Fnepcebinka =] Bepxtuit konoHTHTYN ~ A =] 3xkenpecc-Bnokm - [ Crpoka nognuen ~ na

dﬂ ‘WordArt ~ i’) faTa v Bpema

Hagnuee |, —
S AS Bykenua ~ b Ofbext ~

&) 3axnagka 5 HuxHKi KonoHTHTYA = €2 Cumson =

'lh Anarpamma

Tabnuua | WCYHOK KapTHHEa Purypsl ...
- + [t CH

= PE}DhIB CTPaHMLB #i] MepekpecTHan cceunka [#] Homep crpanmus ~

CrpanHnugl TaBnuye Ceeinen KonoHTtumyne Teker CumEBonsl

Prc.26

Jist yiydieHus: HarJIsiTHOCTH B TEKCTOBOM PElIaKToOpe
CYIIECTBYET BO3MOKHOCTb BCTABKH B JIOKYMEHT TEKCTa, KOTO-
pBIH CO3/1aH C MPUMEHEHHEM CICIHAIbHBIX 3P PekToB. OObEK-

TBI TAKOI'0 TUIIA UMEIOT oOuiee HasBanue WordArt.

<Ifee <] x| ]

TeKcT HAANMMCH

UYroObl BCTaBUTH B AOKYMEHT 31eMeHT WordArt, cnexyer Ha
BKIasike «BeraBka» Haxars knonky WOrdArt. B pesynberate
OTKpPOETCSI MEHIO, B KOTOPOM cofepkKaTcsi 00pasubl (GUTYpHBIX

oK OTMeHa
Puc.27

TeKCTOB. OCHOBHOE OTIMYME MEXAY HUMHU 3aKJIIOYAeTCs B Hau€pTaHUM U LIBETE.
Jnis BeIOOpa MOAXOAIIETO AJIEMEHTA HYKHO HICTKHYTh HAa HEM KHOIKOW MBIIIH
(mpu 3TOM BBIOpaHHBIM 00pasel] BBLACTUTCS PaMKON) — B pe3yiIbTaTe OTKPOETCs OKHO, B KOTO-
pPOM MOXHO M3MEHHTH MapaMeTpbl HAJAIMUCH, MPEUIOKEHHBIe Mporpammoii (puc.27). B moine
HIpudt U3 packpeiBarolierocs Clucka BbIOMpaeTcs HEOOXOAUMbIN mpUQT (st OONBIIMHCTBA
Haanuced ycraHosieH Arial). B mone Pa3Mep Takxke u3 pacKpbIBaroIIErocsi CIMCKa BbIOMpPAETCs
Tpedyemas BeTMYMHA TEKCTa

LD) T2 smartart &, runepcceinka
1h,£lmarpam|a A 3aknagka
onrypu
& o

[ Nepexpectran ¢

Tak xe B TekcroBoM pemaktope MS Word peanmn3zoBaHa BO3MOKHOCTB
BCTaBKU B JIOKYMEHT pa3HbIX QUryp. DTo ObIBaeT HEOOXOAUMO Il PUCOBA-
HUSL CXEM, WJUTIOCTpanuii U T. A. UTOOBI MOMECTHTHh B JOKYMEHT (GUTrypy,
HYXKHO Ha BKIajke «BcraBka» HaxaTh KHONKY «@UTypbI» — B pe3ylbTaTe
OTKpOETCsi MeHIO (puc.28) .

Mocnegxne MCNONB3OBAHHBIE GUIYPbI
E~S\Oo0A1LLD S G
EIRTAS S

Nusnn

SMNSTLL Y RN G %
OcHOBHBIE HHIYpBI
BOOUCO®ANODD
COOUOLOOE™Y %k
COI0O0 14
DUrypHBIE CTPENKH
PEGERTRLPR IS
6 dwnpD D HLIAn
dh s

Bnok-cxema

Puc.28

3nech mpejacTaBieHbl BapuaHThl Guryp. HyxHo miemukoM BbIOpaTh HE00XO-
JUMBIN 3JIEMEHT, TI0CJIe Yero yKaszaTejaeM MBIIHN (KOTOPbIM MpUMET BUJ Kpe-
CTHMKA) €r0 HapHCOBaTh.

[Ipn HEOOXOAMMOCTH MOXHO BCTaBJISATh B JOKYMEHT CUMBOJIbI TUOO CHEIH-
anbHble 3HaKu. s oTOoro cimemyer Ha BkIajake «BeraBka» BbIOpaTh MyHKT
«CuMBOJBb» — «CUMBO» — «Jlpyrue cUuMBOJIBDY — B PE3yJbTaTe OTKPOET-
Csl OKHO.

Ha Bxnaake CumBoutsl B nose Llpudt u3 packpeiBatomierocs cnycka BIOMpaeTcs mWpuQT, 3HAKU
KOTOPOro OyayT BUAHBI B PACIIONIOKEHHON HUXKe TabIIHIIe.

4. Coznatpb nokyMeHT «MACIITABBI», ucnons3ys Gurypsl, cuMBosbl, 00bekT Word
Art.
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- Hamewarate TekcT, OQGOPMHTH 3aroJIOBOK, YCTAaHOBHTH BBIDABHHBAaHHE TEKCTa Ha
CTpaHHIIE.

- Ilpu momoumm xHonku «Puryps» Ha BkiIanke «BcraBka» (puc.28), ucnomnb3ys MpocThie
¢urypsl co3nate rpaduueckoe nzodpakenue. Jns penakTupoBaHus (Guryp gocTynHa
Bkiaaka «Dopmat» (puc.29) .

m TnaeHas Beraska PazmeTka cTpaHnLsl Ceningn Pacceinkm PeueHsnposaHne Bung PazpaBoTumk Dopmar & e
ENNOoOo - 5 &4 3ammexa puryps - A |lf} Hanpagnenme Tekera = = [ Nepemecturs enepeg - = i)
A—|_—|..E:>@ |- < L_‘/JKGHTW DUrype - & EJEprOEHS{TbTEK{T' d j L4 Nepemecrus wasag ~ ﬁ Pasme
a0 s w| D IOEKTH BUTE T | v - * | @ Co3aath (EA3b nw‘u}fenm ?Sl?g:"lﬁ Biy o6nacte Beigenenun Skt e

o Boasa gunyp CrvAu uryp % | CTanu Wordart Teker VRopAIOHHTE

Puc.29
MACHITABBI
Yeprexkn, Ha KOTOPHIX M300pPaXKEHUS BBINOJI-
Dopmam
HCHbI B UCTHUHHYIO BCIIMYUHY, HJAIOT IMPAaBUJILHOC _|E.1‘1!I ; 3
. 2 Al “ Dopsam
npeaCTaBJICHUC O ACHCTBUTCIBHBIX pasMepax = S ra Ad 5
=) ~ "B
mpeaMera. 2 A3 -
a2 |3 Octoshan
O,I[HaKO IIpHU OYCHb MAJILIX pasMEpax IpeamMeTa ) Ad | A4 ' HEAOMUCH
WJIM, HA00OPOT, IIPH CIUIIKOM OOJIBIINX, €r0 u300- 210|210 420 20 5
541 2] B
PaX€HUC TMPUXOAUTCS YBCIUYUBATH W YMCHb- : = 210
I -
1aTh, T.€. BEIYEPUYUBATh B MacITade. A3x3 \ HononHuTenbHbIE (popMaTh
— B
MACIITABOM  Ha3biBacTCs  OTHOLICHHE 32 \
o =
JJMHCHUHBIX PpPasMEpoB I/I306pa>KeHI/I}I npeaMeTa K b 4:’ A4x4 \4
€ro JeHCTBUTEIBHBIM Pa3MEPaAM. ! :
= - — Py ) —
= & % 3 3 ¥
&~y .._?‘ = o = —

5. Co3xarhk TOKyMEHT, UCIIOJIB3Yd OOBEKT Juarpamma.
Ha Britanke «BcraBkay BeIOpaTh KHONKY «J{uarpammay, 3arpysutbest nporpamma MS Excel,
3aMOJIHATD TAOHITy JaHHBIMH. [[71s1 peakTHpOBaHUS TUarpaMM HCTOB3YIOT BKIAAKY «MakeT
(puc. 30) , koTopast Mo3BOJISAET T00ABUTH HA3BAHUE AUATPAMMBI, HA3BAHUE OCEH, JIETCH/Y, TTO/I-
II1UCHU JAaHHBIX U T.. .

1
m [naeHan Bcraska PasmeTka cTpaHnusl Ceuinen Pacceinkn PeueHsMpoEaHne Bra PazpaéoTunk Koncrpyktop | Maket | dopmat [~ e

OBacT AMarpamMmel * 7 = (=] nerenaa - [ Cre ] nan
P i N [ = i | | e i) A
%mnpmar BbIJENEHHOrD g MNogNMEA JaHHbIX = J Monocsl NOB w MOHWHEH
. Braska  Hazsanwe Hassanua Ocn  Cetka Qénacre Nunna .
&Y Boccranosue cans - avarpamme - oceii~ 42| TaBruua Aaren v - - nocTpoeHna * Tpenga - 2] Maankn norpewrocreit »
TerywHiA dparmeHT Nognuecn [*]<] DoH AHaNKM3

Puc.30

M3MeHHUTh THIT JUarpaMMbl, CTHIIb, BHIOPATh JaHHBIC WM HW3MEHUTH MOXKHO 4Yepe3 BKIAIKY
«Koncrpykrop» (puc.31) .
ez

[naeHan Bcraeka PazmeTka cTpaHWLbl Cebinkn Paccuinkmn PeueHzvpoBaHne Bug PazpaGoTumnk | KoncTpykTop ‘ Maker dopmat & e

= m

TR = o T
WM3smennTe TN Coxpaunte | Crpoka/cTonbel, BuBpate Wsmenwte OfrosnTe  |-LEL | | UM UM | " . I I o
AMATDAMMEl  KaK WabnoH ABHHEIE  A3HHEIE  3HHEE M -

Tun AanHele MakeTel gnarpamm Crinm gnarpamm

Puec.31
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Cosparh arpaMmy, OTP@XaroIylO BBINOJI- | ‘
HEHUS KadecTBa paboT 3 cOTpyAHUKOB B % 3a

P

80

rond.
60 ® WsaHoB
40 Mletpos |
57 I I l I u Cupopos
AR 3 va N » C L (& (L
R P @ SR - - W - P LI L+
QQ@ K ~ @QQ S ) &é& c‘*@ ?9@ &Q

Co3narp quarpamMmy, OTpPaskarolIylo KoJnde-
CTBO BBITNOJHEHHBIX PEMOHTHBIX PaboOT Opu-
rajiol 3a OTYETHBIM Mecsl (yKazaTb BUIbI
pabot, % cooTHOIIEHUE, Ha3BaHUE qUarpam-
MBI U JICTEHY).

Co3narp nuarpammy rpauk HOArOTOBKU OT-

YETHOM JOKYMEHTALMH IR T S S i
T3 Hemenu

[Horosop
MpoekTHasa pok-a

CwmeTta

CornacoBaHus
MTO

MponssoacTBO

TecTupoBaHue

Coznate nuarpaMMy OTPAXaroNIyIO, JHHA- | 000
MUKY 3((HEeKTHBHOCTH pabOTBI OpUTanbl 3a i /
oTyeTHbI nepuoj. K auarpamme n06aBUTH /
Ha3BaHUE U JIETEHIY 1600

1400

1200

-

1000 =

Oktabpe Hosbpb [fekabpe Aneapb ®espane MapT  Anpenb

6. 3aganue 3. Coznarh cxemy (puc.33) Ha HOBOM JIUCTE, HC-
noap3ys o0bekT Smart Art «BcraBkay - «Smart Art (puc.32) . ITo-
SIBUTHCS TMAJIOTOBOE OKHO, B KOTOPOM HYKHO BBIOpaTh PUCYHOK Op-
TaHU3AIMOHHONW JuarpaMMbl. [l peJakTHpOBaHMS JHArPaMMBI
HE00X0/IMMO UCNOJIb30BaTh BKIAIKYy « KOHCTpYKTOP»

(100aBIIATH WM YIAISTH 3JIEMEHTHI JAMArpaMMBbl, W3MEHSTh MaKeThl U CTHIIH —).
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Cxema ynpasjeHus ImpearnpusiTueM

[vpekTop
|
I 1 1 1 1
3am.anpekTopa 3am.anpekTopa 3am.aupekTopa 3am.aupekTopa 3am.anpekTopa
no YN°P no BP no UT no YP no X4

3aB.oTAeneHus
ACY un Cssasb

3aB.oTAeneHus
3BT n MO

3aB.oTAeNneHus
MX n BX

3aB.oTAeneHus

==  HOpuctbl 1
byxrantepa PHC' 33

IIpakTuyeckas padora Nel3 Co3nanue, 3anosiHeHne, opopmiieHne U pelakKTHPOBaHHE
3JIEKTPOHHOI Ta0JIUIbI

N EJ]Db: Hayuurtscs:
- 00BEINHATD STUYCHKU,
- MEHATh WPUQT, BET, 3aJIMBKY U TPAHUIIBI TYCEK;
- BBIPABHUBATh [IHUPUHY CTOJIOIIOB U BBICOTY CTPOK TaOJIHIIBI.

X0/l PABOTEI
1. Co3paiite Tabuuily mo o0pasiy, HCIoJb3ys Ha BKJIaake MeHio ['y1aBHas (puc.34) rpymib:
Mpudtr BeipaBHuUBaHue A4eiiku
Calibri -l A x| [ ==l |5 || T BT
B = Yaanute -
= = =|[E £E| | =~ | | e
— =L === ;3 2| ®opmar ~
BripaEHMEaHWE ] Aveiikn
Puc.34

JlononuuTenbHble cBoifctsa IlIpudra u BrlpaBHUBaHus OTKphIBaloTCA KHonkoii (2], IlIpudt Ari-
al,12.

Omuem no npoodasxcam 3a 3 keapman 2015 2.

= Nara 2 E KoaunuecrBo!
= HanmenoBanune = 2
- H3roTOBJIe- = =
- NpoaAyKIun HUSA § 5 Bcero Peasn-
< = | (BT ) | 30Bano
1 Od¢ucnas medesn
1 [Ikad ams TOKyMEHTOB 02.11.2004 TIIT. 10 (1) 4
2 Pabounii cTon 02.10.2004 IT. 15 12
3 JuBan 12.01.2005 IIT. 5 2
4 Kpecno 14.05.2006 TIT. 14 (2) 12
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5 Cryn 14.05.2006 | xwm. | 10 6
2 O6opynoBanne
1 ITpunTep 10.06.2005 IIIT. 25 (3) 11
2 Ckanep 10.06.2005 IIT. 20 6
3 ITnorrep 09.10.2003 IIT. 10 2
3 PacxoHble MaTepuaJIbl
1 Kaprpumx 19.08.2007 IIIT. 30 (5) 16
2 bymara (dbopmar Al) 08.11.2007 yII. 40 16
3 bywmara (dhopmat A4) 03.11.2007 yII. 100 78
4 Kannenasipckue npuHa/JIeKHOCTH
1 ITanka st Oymar 15.09.2007 IT. 50 38
2 CkopocnimBaresib 15.09.2007 IIT. 40 20
3 Pyuka mapukoBas 05.06.2008 IIT. 200 164
4 Kapannmam npocroit 05.06.2008 IIT. 150 128
2. CaMOCTOSITEIIbHO CO3/1aTh TaOJIHILY
CpenHee 3HaYeHHe
HaumeHnoBanue Taacr
ACs Ilmacr ACs.s | Ilmact BCs | Ilmact BCio | Ilimact BCi1
ITactoBoe mapieHue, MIla 19.5 19.9 22.0 24.3 24.3
IInactoBas Temnepatypa, °C 64 65 73 76 79
Jlasyenue Hacwlenus rasom, MlIla 7.30 6.90 7.50 9.70 7.90
g::f::ﬁfiiif 313’2 O/IHOKPATHOM | 39 56 36.98 39,9 54.64 45.49

EJ

IIpakTuyeckasi padora Neld I[IpoBeneHue pacueToB U noucka uHGopManum B
3JIEKTPOHHOM Ta0JInIe ¢ UCN0Jb30BaHue GopMyJ1, QYHKIHMH U 3alIPOCOB

b: Hayuurtscs:

CO3I[aBaTB 3aIIpOChI;

CoprupoBaTh U GUIBTPOBATh JaHHBIE,
VYcTaHaBnuBaTth M0JIb30BaTEIbCKHUE aBTOPUIBTPHI;

Hcnonp3oBate MacTep GyHKIUH.

XOJ PABOTDI

1. B noBoit Kuure na Jlucre 1 3anumute Temy u Llens, nepeumenyiite nuct B «IIp.p.2»
2. Ha HoBoOM nucte co3aaiite Tabnuiy MuHUMYM 13 10 3amuceii:
- Jara poxaenuss —c 1970 mo 1985 r. p.

Crax —ot 1 1o 6 et

- 3apmuaara — ot 10000 1o 30000 p.
- Ilpemus — ot 10 no 40 nporeHTOB

. Jara Crax 3apniara IIpemus
Ne [ Damuiaus Nmna poiennn (ner) (py6.) (%)
1 | IBsanos Bacunuii 05.11.1976 2,0 15 550,00 25%

3. 3amaiite ¢opmar sueek (Ha BkiIanke MeHio IsiaBHasi, B rpynme Ymcao HaXKMUTE KHOIKY

[E):

«/lara poxnenus» — {ara

- «Crax» — UncJI0BOM, YUCIIO0 IECATUYHBIX 3HAKOB - 1
- «3aprutata» — JIeHeKHbIH, YHCITO IECATUIHBIX 3HAKOB - 2, 0003HAYCHHE - HET
- «[Ipemus» — IIpoueHTHBIN, YUCTIO JECATHYHBIX 3HaKOB — 0
4. CkonupyiiTe Tabnuily Ha 5 HOBBIX JTUCTOB, Ha30BUTE NUCTHl 3aganue 1, 3ananmue 2, ...
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3aganue 1.
Otcoprupyiite no andasury cronder @amuims. s 3Toro:
1. Beinenute Bce CTPOKH TaOIUIBI, COAEpIKaIINe (aMUIUU COTPYTHUKOB.
2. Ha Bxiaake menio I'staBHasti B rpynme PenakrupoBanue nHaxmure kHonky CopTHpPOBKa U
¢puabTp 1 BeIOepUTE NYHKT CnenuaabHasi COPTHPOBKA.
3. Haxwure xnonky Ilapamerps! u B rpynme CoptupoBaTth BbhiOepuTe MyHKT CTOJ0UBI AUA-
na3ona, Haxxmute OK.
4. Beioepute HyxHbIH CTo6en (¢ ®ammmusamu) u [opsimok coprupoBku (ot A 1o 51).
BoccranoBute Hymeparuto B cronbie Ne (1, 2,...). Paccuuraiite cymmapHyto 3apruiary, cpe-
HUH NPOLIEHT IPEMHUH, MAaKCUMaJIbHBIN cTax (BkIaaka I'1aBHas, rpynna Penakruposanmue,

KHOIIKa ), BIIMIIUTE PE3YIbTATHI I10A COOTBETCTBYIOIINMHA CTOJ'I6I_[3MI/IZ

21%

Hroro: 55 262 143,12

3aganue 2.
YcTaHOBUTE Kypcop Ha JTI00YI0 stueiiky Tabmuibl u 100aBbTe @uiabtp (I1aBHas — PenakTn-
poBanue — CopTupoBka u puabTp — @uiabTp). llleaKHUTE CTPENKY | * | PIIOM C 3ar0JOBKOM
cTon61a @aMUJIMS U BBITUIIUTE 110/ TAOJULEH BCE MYHKThI PACKPBIBLIETOCS CIMCKA.
Yrto6b1 0TOOpa3UTh B TAOIHUIIE TOIBKO T€X COTPYIHUKOB, Ubsl (JaMIIIUS COJIEPKUT OYKBY «a»:
1. Boibepute xomanny TekcroBbie puabTpsl, 1 3aTeM — [lob30BaTenbckuii puabTp.
2. B oTkpsiBIIEMCS OKHE a 10Jie ciieBa BeiOepuTe MyHKT COAepKuUT, B 10JIe CIipaBa — OYKBY a.
3aganue 3 — 3aganue 5.

I[To o6pasuy 3aganus 2 BeIMoIHUTE GuUibTpaluio mo Bo3pacrty (ot 1977 r.p.), 3apnaare (ot 15
10 20 1.p.) u lpemun (ot 15 1o 25%)na n

— - MEHSTb BHEIIHHUI BUJ IMarpaMMBbl;

— -3a7aBaTh 00JACTh NAHHBIX U JOOABISATH IMOAIMCH OCEH.

XO PABOThI

1. Cosnaiite HOByIO KHHTY MS EXCel.

- Ilepenmenyiite «JInuct 1» B «Ypok 3» 1 3alIMIINTE B HEM TEMY U LI€]Ib YPOKa.

- OrtkpoiiTe BKIaJAKy MeHIO BcTaBka M 3anMIINTE B CTOJOMK THUIIBI UArpaMM, JOCTYITHbBIE B
rpynne /luarpaMmmsl.

- Ha cnenyromem nucre (Ha3BaHue — «3aganue 1») nocrpoiite TabaUIy (CM. PUCYHOK).

- Jlns mocTpoeHust AuarpamMmsbl (TUI AUarpaMMbl Ha pucyHke — ['mctorpamma) Bblienure oo-
nacTh Ta0nuIbl JaHHbIX (00macTs B4:C7), Haxmute kHONKy ['cTrorpamma, BeiOepuTe noa-
THII, CXOKHH C I/IcyHKOMl(pI/IC. 35).

&)

A C | o | E | F | 66 | H | 1 |
1 |Mpopaxn B BocTo4HOW A3HK [ - n
T Mpogaxn B BocTouHon AN
[on
3 |Keapran 2004 2005 60 000p.
4 [Ke. 1 24 400p. | 37 900p. 50000p.
5 K. 2 33000p. | 38600p. | @ 0000 —ooal™
E |Ke.3 38 000p. | 52 500p. 30 000p. ;
7 [Ke. 4 39 000p. | &5 00Op. =L 2005
] 10 000p.
T Op.
W KB. 1 KB. 2 KB. 3 KB. 4
T | | | ||
Puc.35

2. Illenkuure obnacts auarpammsl. [lepeiiaure Ha BkiIaaky MeHio PaGora ¢ quarpammamu —
Maker. Vcnone3ys rpynny IHognuen, 106aBbTe moanucu psaoB (crpaBa OT JUarpamMMbl,
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o

~No

2014 wn 2015), noanucu manHbIX (ocu X U Y), Ha3BaHWE AWArpaMMbl (CBEpXY OT AWarpam-
MBI).

Jns u3meHeHust ¢opmara OTAENBHBIX SJIEMEHTOB auarpamMmbl (LIBET, 3aJIUBKa, I'paHU-
sl...(puc. 36, 37) nepeiinute Ha BKIanky mMeHio Padora ¢ quarpammamu — ®@opmar. B
rpynne Tekymmii p)parMeHT MICIKHUTE CTPEIKY PSAIOM C MOJIEM DJIeMEeHThI IMarpaMMbl
U BbIOEpUTE HYKHBIA. MI3MeHHTE 1[BETa CTONOLIOB AMAarpaMMbl, 3aJIUBKY, IBETA M TOJLIHHY
TpaHULL.

I——'l ™ [=] nerenaa ~ OBnacTe gnarpaMmel -
L0
— — @ MognKcK 4aHHBx ~ %—mnpmaT BBlAeNeHHOrD GparMeHTa
HazeaHwe HaszsaHwua
AWArpamMmMel ™  oceii = %] TaBanua gaHHE: ~ @Bocnamsmb GOpMATHROEIHHE CTHAA
Mognucw TeEyWMIA thparmeHT
Puc.36 Puc.37

CamocrosaTenbHO co3faiite eme 6 sucroB (HasBaHus: <«3amanme 2», <«3agaHue
3»...«3aganue 7»).

Ha xaxnmom smucre o obpasny «3amanusi 1» coctaBbTe TaONMIIBI C JAHHBIMU B COOTBET-
CTBUU C PUCYHKOM.

[TocTpoiiTe 10 3TUM JaHHBIM COOTBETCTBYIOLIUE IUAIPAMMBI.

M3menute ¢popMat n1uarpaMM B COOTBETCTBUU C PUCYHKAMH.

3aganue 2. O0BbeMHas KpyroBas guarpamma

Al B | c© | D
MpoAaka NErkMx 3aKycok Mpoaaxa NErkUx 3aKycok
15%
Mpopaku
e | ) i
CaHABKMYM A0% = Cynut
CanaTel 21% :;:2:;:
Cynel 15% -
HanuTm H%
HecepTel 15% p

3aganue 3. JlenectkoBas quarpamma

BuTamuH A AHanus
100%. .
o MuTatenbHon
- _ - L eéHHOCTH
0T
MporH« | -
40 |I:I Butamun D .‘ Buramun B2
/0
300 %TannnaT\ma
Al B | ¢ [ b | E | T
1 20—
— v_.“ 7Y % H [TporHoz
9 Copra CoprA CopTB @Q,Dr C TEMMEPETY b
3 BUTaMUH & 45% 100% 12dd;
4 Butamun B1 25% 25% 165%0
5 BuTamuH B2 B5% 35% B5%
B BuTamuH C 12% B4% 4%
7 Butamun D 35% 95% B3
B B E 48% 22% B&Y
: A c c %40 12:00 16:48 2136

3ananme 4. Toueunas quarpaMMa ¢ Mapkepamu
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A8 [ ¢ | 0 |
T
Bpemsa | Temneparypa Mportos

3 TemMneparypel
L3 8:00 200 210
|4 §:.00 220 215
L6 5:20 210 230
| 6 10:20 200 0
|7 11:20 220 250
| 8 12.20 240 8.0
19 13.20 260 270
|10 14:20 250 280
|11 15:20 40 PEN
112 16:20 210 300
113 1720 60 no
|14 16:20 250 320
115 15.20 20 330
|16 20:20 280 #0
|17 21:20 200 350
18 2220 210 360

3amauwne 5. [marpamma ¢ obmactaMu

Al B | © | D E
|
2 OGnacts| 2003 2004 2005
3 CeEEp 20003p. | 40 842p.| BO &42p.
4 BocTok 21800p | 45642p. | 45 B42p.
5 Hor 23550p.| 45982p| 4598%p.
] 2anag 20 145p. | 45 842p.| 45 B42p.
7 LleHtp 26 074p.| 124B62p.| 20 462p.
Mpoaaxu no odnacTam
300 000p.
250 000p. m LlenTp
200 000p. B 3anag
mHOr
150 e - H BocTok
100 000p. m Cesep
50 000p.
Op.
2003 2004 2005

‘ Sananue 6. JIngeiuaras quarpamma

Mpoaaxa No peruoHam

Al B | ¢ |
1
2 CtpaHa | cymma
3 | [Anonua 122137 CLUA
4 Eepona 112456 Esana
5| [cwa 45715 P
i HnoHuA

]

a0000

100000 150000

B CyMME
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3amauue 7. ['padur c maprepamu

Al B [ ¢ | D | E [ F |
1
2 CrpaHa Ke.1 Ke.2 Ke.3 Ke.4
3 Espona 13164 7897 454461 454
4 CLLA 11561 4564 45456 12123
& HAnoHKA 456465 12132 1131 45612
06BeM npoaax
500000
450000 & ,“
50000 7N
300000 // \\ =4=Egpona
250000
200000 // \\ ——ClA
150000 / \ A HAnoHuA
= e\
0 B——— A—v:"“:\

Ke.1 Ke.2 Ke.3 He.4

IIpakTnyeckas paéora Nel6 McnoJib3oBaHHe 3J1eKTPOHHBIX TA0IUI B /1€J10NPOU3BOJCTBE

HEJb: Hayuuthcst ucnosnb30BaTh AIEKTPOHHBIE TAOJIUIIBI B ACIIOMPOU3BOCTBE:!
Paccunrtars cyMMBI pactipeieiieHus IPUOBLITH.

- TMoctrpouts Tabnuiy (Tadmn. 2), 3aMOIHATH TaHHBIMHA, O)OPMUTH MIANKY TAOIHIIBI B COOTBET-
CTBUU C 00pa3IoM.

- YCTaHOBHTH KYpPCOB B siUCHKe, TJIe HY)KHO paccuuTarh «[IpuObLIb, BCETO», HAXKATh KHOIKY
«ABTOCcymMMay (puc.38), mpu HEOOXOAUMOCTH MBIIIKONW CKOPPEKTUPOBATH TUANIA30H CYMMH-
pOBaHUA.

InasHan Bcraska PaszmeTka cTpaHuLbl

X AsTocymma < ﬁ:? Norudeckne =

L HegasHo wcnonssosanuece = [A Tekcrosbie =
1A

E; Aata u Epema °

BuBanoTexa hyHKLNA

.
[E2 ®wHaHCoBEIE ¥

Pnc.38

Tabnuua 2

Ta6auna. Pacuer 3agomxennoctu TOO “Ceep” no apeHaHoit
IJIATE M OIIaTe KOMMYHAJIbHBIX YCJIYT 110 cOcTOsHHIO HA 1.07.2008 1.

Cymma

Komx-Bo nHei
IPOCPOUKHU

Pa3mep ne-
HHU

Bcero

18195000

147

=cymma*2%

=cyMma-tpasMep
IIEHU

12

7945000

73

Hounr o
apeHIHOM
IJiaTe

=CcyMM(IHana3oH)

35

999560

77

1456339

123

561888

169

656275

o/u

742816

Jonar mo
KOMM. IIJIaTeXam

=cyMM(IMarasoH)

OOmwmit pa3mep 3a-
JIOJDKEHHOCTH

42




Tabmuma 3

Hopmaruse! pacnpenene-

CymMmMma OTYHCIICHUH TIpHU-

Hoxasaresm Hus, % ObLIH, MITH. PYO.
[Tpu6sLIBL, BCETO 100 35,4
OrtuunciieHus B OIOIKET 29 ?
OT4urcIeHUs Ha COOCTBEHHBIC HYKIbI:
B ()OH]] pa3BUTHS IPOU3BOICTBA 45 ?
B (hoH MaT. MOOIIPEHHS 15 ?
B (DOHJI COII. pa3BUTHUS 11 ?

CaMOCTOSITEIbHO BBIMOJHUTE PacyeT ABUKCHUS MATEPHAIOB Ha MPOU3BOACTBE (Tab1.4)

Tabnuua 4
Howmep cuera
[Tokazarenu, ThIC. pyoO. 051 052 055 Bcero
OcraTok Ha HAYaJo roja 6000 30 1200 ?
[Tpuxox 3a rox 3400 45 960 ?
Pacxox 3a rox 7000 55 750 ?
OcTtaTok Ha KOHel| rosia ? ? ? ?
B % K Hayally roja ? ? ? ?
Crarucrudeckne GpopmyJibl
Tabauna 5
A |B | C |D | E | F |G | H
1 IIpoxaka KOMILIEKTYIOIIUX
% Mecay A Zl)ﬁ:u PMCHEHTP | Quauan | Texnop | Cpeonee | Makc | Mun
3 | SuBapp
4 | ...
14 | lexaOppb
15 Hroro:
16 | Makcumym
17 | Munumym
1. Tloctpouts Tabauity «IIpoaaxa KOMILIEKTYIOIIUX K MEPCOHATBHBIM KOMITbIOTEpam» (Ta0i1.5)
2. 3amosHuTh cTonoen «MecsIbly, HCIoNMb3Ys (PYHKIIUIO aBTO3aNOTHEHNE (SHBApb-IeKadph)
3. 3anonHuTh TabJIUIy TPOU3BOJBHBIMU U(POBBIMU JTaHHBIMHU:
4. Tlocuurats rpady «Toro», ucnonb3ys onepaunn ABrocymma -Cymma
5. Paccuurtats Cpeanee B sueiike F3, ucnonp3ys komanay BeraBka gyHkumm.

Beienuts stueiiky F3, ménknyTs 3Ha40K fX B cTpoke hopmyn uinmn «Dopmyiay Ha JIEHTe.

B nuanoroBom oxHe Mactep QyHkIiuii B 1eBoM nose Kareropus Beiopats CTaTucTHUECKHUE, B
npasBoM nosie @ynkuus Haiitu 1 BeIOpate CP3HAY, Haxkats OK.

[TostBuTcs nuanorosoe okHO pyHkMu CP3HAY ¢ aBTOMaTH4eCKH MOACTABIEHHBIM JUana3o-
HoM B3:F3 B none Uncnol u noackaskamu, Haxats OK.
3anonHutk cronben Cpednee 1o JlexaOpb, UCTIONB3Ys Onepalnio ABTO3ar0THEHHUE.
Amnanornuno paccuntate Maxcumym u Munumym no JlekaOpb, UCTIONB3Ys ONepanuio AB-

IpakTuyeckasi padora Nel/7 Co3nanue 6a30B0i Ta0JIMIbI

6.
7.
TO3AIIOJTHCHHUU.
8.
LEJb:

Hayuurscs:
Paborats B cpene MS Access;
CoznaBath HOBYIO 0a3y JIaHHBIX;
Co3naBarth U 3aII0JHATH TaOJIHIIEL;
V3MeHSATEL THIIBI M CBOMCTBA ITOJIEH TaOIHIIEL,
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XOA PABOTBI
baza oannwix (b/]) — ynopsijoueHHasi COBOKYIHOCTh JaHHBIX, IPEAHA3HAYCHHBIX IS XpaHe-
HUS1, HAKOTUIEHUS 1 00paboTku ¢ momotnbio DBM. Jlns co3nanus u BeaeHus 0a3 JaHHBIX (MX
00OHOBJIEHHUSI, 00eCTIeYeHHsI JOCTYTIA 110 3aIIPOcaM M BbIJauX JAHHBIX [10 HUM I10JIb30BATEIIO)

HCTIOJIL3YETCSI HA0OP S3BIKOBBIX U MPOTPAMMHBIX CPEJICTB, HA3BIBAEMBIX CUCHIEMOU YRPABGICHUA
oazamu oannvix (CYB/]).

CosnaHue 0a3bl JaHHBIX

1. 3amycrure Microsoft Access 2007.

2. Haxwmurte Ha kHONIKY «HoBasi 6a3a qaHHBIXY.

3. 3apnaiite uMs HOBOW 0a3bl HaHHBIX (OKHO crpaBa) — «3anmucHasi KHMKKa.accdby., BbI-
OepuTe CBOIO MAaIKy U HAXKMUTE KHONIKY «Co31aTh».

4. Ha Bxunagke neHtsl Co30anue B IaHENIN UHCTPYMEHTOB Tadnuybt HAKMUTE Ha KHOIIKY
Koncmpyxkmop maonuuy,.

5. BBCI{I/ITC MMEHa TI0JIeH 1 YKaXUTC TUIIbI JAHHBIX, K KOTOPBIM OHU OTHOCATCA:

Hma nmoas Tun JaHHbIX
Ne /o CyeTunk
damumsg TexcToBBIN
N TexcToBBIHN
Anpec TexkcToBbIH
HNunexc YucnoBoit
Tenedon TekcToBbIl
Xo0606u TekcTOoBEIH
On_moura INuniepccbnka

6. Coxpanure Tadymiy moj uMeHeM «/[py3pa» (kHOomKa «COXPaHUTHY L‘ﬂ), KJIFOUEBbBIC
nojsl He 3ahaBaiiTe (Ha Bompoc 00 aBTOMAaTMYECKOM 3a/IaHUU KJIIOYEBOI'O IO OTBETHTE
«Hemy).

7. Berigute u3 pexxuma Konerpykropa (Ha BKIajike MeHIO «I 1agHan» Ha)XMUTE Ha CTpeIl-
Ky 1O/ KHOIIKOH «Pexcum»), IpeIBapUTEIbHO COXPAHUB TAOJIHUILy [TOJI UMEHEM «/Ipy3ba», KO-
YEBbIE MOJIS HE 33/1aBalTe.

8. Ortkpoiite Tabnuiy «/Ipy3esa» ABOWHBIM IEIYKOM MBIIIM B MaHENIU cieBa (MK MpaBoi
KHOIIKOM MBIIIH, a 3aTEM «OTKPBITh») U 3an10JHUTE B Hell 10 cTpoK.

9. Jlo6asbre nonst «Omuecmeo» u «/Jama poxcoenuny nocne crondna « AMs», 11 3TOro:

— YCTaHOBHTE KypCOp Ha I0Jie, Iepel KOTOPbIM HY>KHO BCTaBUTh HOBBIN CTOJIOELL,

— BBINOJIHUTE KOMaHAY: BKJaJKa JEHTHl Pexycum madauybl = NaHENb HHCTPYMEHTOB
Honsa u cmonobuvt = Bemasumo;

— IIEJKHYB JABa pa3a Ha Ilonel (unu mpaBoi KHOMKOH, a 3aTeM — «IlepenMeHOBaTH»),
NEpEUMEHRYiTE ero B «Omuecmeor, a Ilone2 — «/lama poscoenuny.

10. Ilepeiinute B pexnm KoHCTpykTOpa KOMaH/IOM: BKiIaaKa JeHTH I nasnas = Pexcumsl
= Koncmpykmop.

11. J{ns nonst «Jama posrcoenun» ycTaHOBUTE THUII JAaHHBIX /Jama/épems; B CBOMCTBAX MO-
a1 (OKHO BHHU3Y, cTpoka «®@opmat moJs») BeiOeputre Kpamkuii

popmam dambol U3 PACKPHIBAIOIIETOCS CITMCKA. £l o
12. Ordopmatupyiite Tabnuity cieayrommum oopasom (prc.39): K& U\EE=
u A& E=-



— IIBET CETKH — TEMHO-KPACHBII;

— 1BeT QoHa — roJyooii;

— IIBET TEKCTa — TEMHO-KPACHBIi, pazmep — 12 1T,
HauyepTaHUE — KyPCHUB.

13. Tlepeumenyiite nose «Xo0ou» B «Yeneuenuny.

14. VY nanute 3anuch o7 HoMepoM 8 (LIIETKHYTh HAa HA4aj0 CTPOKU 8 MpaBOil KHOMKON MBI-
IH).

15. M3menure pazmep siueek Tak, YTOObI ObLIM BUIHBI BCe JaHHBIC. I 3TOr0 JOCTAaTOYHO
JIBa pa3a LIEIKHYTh JIEBOW KHOIKOM MBIIIHM Ha TPAHULIE TTOJICH.

16. Pacrmonoxxute mosist B CIIAYIOMIEM MOpsake: «Ney, «@amunusny, «lUmsa», «Omuecmeor,
«Tenegony, «/lama posxicoenusn», «Yeneuenun», «Aopecy, «Hunoekcr, «31_noumay.

17. 3anonHuTe nycTble s;YEHKHU TaOJINLIBI.

18. B pexume Konctpykropa no6asste none «Cemeiinoe nonoxcenue», B KOTopom Oyaer
coJepkarbesl PUKCUPOBAHHBIN HA0Op 3HAYCHHUN — 3aMysKeM, He 3aMYy:KeM, *KeHAT, He JKeHAaT.
Jist co3anus pacKphIBarOIIErocs CIUCKa OyeM UCTOIb30BaTh Macmep noocmanoeok:

— YCTaHOBMTE TUIl JaHHbIX Macmep noocmano6oK;

— B MOSBUBIIEMCS TUATIOTOBOM OKHE BbIOepuUTe CTpoky «bydem 66eden ghuxcuposan-
HblIl HAOOD 3HAYEeHUI) N HAXKMUTE KHONIKY /anee;

—  9UCIo cTONOmoB — 1;

— BBEIUTE JaHHBIE CIIMCKA — 3aMy’KeM, He 3aMYy:KeM, ’KeHaT, He JKeHaT;

— HaxMute KHOnKy I omoeo.

19. C nomombIo pacKphIBAIOIIETOCS CIIMCKA 3aMOJHUTE HOBBIN cTos0ern. [lockonbky Tabmu-
1[a TONy4YWIach IIUPOKAas, TO MPHU 3aMOJHEHUU AAHHOTO CTOJOIAa BO3HHKAIOT HEKOTOphIE He-
yno0cTBa: HE BUIHO (aMWIMU YE€lIOBEKa, JJIsl KOTOPOro 3amnoiHsercsd nojie «Cemeiinoe nono-
scenuen. YtoObl pamuuivs OblIa MOCTOSHHO BHJIHA MPH 3aMOJHEHUHM TAaOIHIIBI, HEOOXOIUMO
BOCIIOJIb30BaThCSl KOMaH10i 3aKkpenums cmondypl 13 KOHTEKCTHOTO MEHIO 10 « Damunusy.

20. Ananoruuno nomo «Cemeiinoe nonoscenuey 106asbte noiae «@omoy» ¢ HAOOPOM 3Ha-
YeHUH — eCTh, HeTY. 3aloJIHUTE HOBBIN CTOJIOEI.

21. Tlokaxxute paboOTy MPEnoaBaTelNo.

Puc.39

IpakTnyeckas padora Nel8 Coznanue 3anpocon

HEJIb:  Hayuutscs:
— Co3paaBats 3a1pOChI pa3IMYHBIMU CIIOCOOAMU;
— Co3zaBartk 3a1pocsl ¢ NapameTpoM;
— IIpou3BoaUTE BBIYUCIIEHUS B 3alIpOCax;
— Co3paaBatk 3a1pOCHl HA OCHOBE HECKOJIBKUX TAOJIHII.

X0 PABOTBI

3anpocwl ABIAIOTCS OCHOBHBIM CPEICTBOM IIPOCMOTPA, 0TOOpa, U3MEHEHUS U aHAIIU3a UH)OP-
MAaIH, KOTOpast COAEPKUTCS B OJTHOM MM HECKOJIBKHX TaOIUIax 0a3bl JaHHBIX.
Cy1iecTBYIOT pa3IMyHbIe BUJIBI 3aIIPOCOB, HO HanboJee pacpOCTPaHEHHBIMHU SIBIISIIOTCS 3anpo-
Cbl Ha 8bIOOPKY, C HUX U HAUHEM HaIlle 3HAaKOMCTBO.

1. Ortkpoiite 6a3y naHHBIX « Dupmay, CO3IaHHYIO paHEE.

2. BrimonHnuTe KOoMaHy: BKIaaka JeHTH Co3danue = Macmep 3anpocos = Ilpocmoit
3anpoc.

3. B mosBuBmemcs auanoroBom okHe (puc. 40) ykaxwure tabnuity Compyonuku v BiOe-
pute nonsa @amunun, Umsa, Teregpon. Haxxmute xuonky anee.
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I::'{:I_"'i,EIrEIHl'1E' NpoiThiX 3aNpoCoE

Tabnuue! 1 3anpoce!

Tabnuua: 3akazel

JocTynHEIE nonaA:

BrifepiTe NONA ANA 3aNpoca.

[onyCKEETCR BLIGOD HECKONEKKX TAGMWLL MK 3aNpoCoE.

[=]

BribpaqHele nona;

i =
Koa knueHTa |—|
H.oa CcoTpYAHAKS | = |
[aTta pasmewsH1a
AaTa MononHeHKA
Cymma
OTHMETKE O BEINOAHEHMK
OTHEHE | Danes = | | loToBo |
Puc..40

4. Bseaute ums 3anpoca — Tenegponvr — u Haxxmute KHONKY I'omoeo. Ilepen Bamu mo-
SIBUTCS 3aIPOC, B KOTOPOM MOYXHO TIPOCMOTPETH TeIE(POHBI COTPYIHHKOB.

5. Crnenyromuii 3anpoc nonpoOyiite co3nate ¢ nomouisio KoHCTpykTOpa, A 3TOrO BbI-
MIOJIHUTE KOMAHJy: BKiIajiKka JeHTsl Co30anue = Koncmpykmop 3anpocos.

6. B nuanoroBom oxue /obasnenue maodauy sridepute Tabnuily Knuenmeul v meIKHUTE
Ha KHOIIKe /[o6aeumas, a 3aT€M — Ha KHOIIKE 3AKPbIMb.

7. YtoObl nepeHecTr HyKHbIE NOJI B OJaHK 3a1poca, HEOOXO0AUMO 110 HUM JIBaXK/bI IIETIK-
HYTb JICBOI KHOTNKO# MbIn (puc. 41).

(Ca Y- a

Dupma : 6233 ganrbix (Access 2007) - Microsoft Acce..

PaBOTA € 33MPOCAMI

(=

a
< Tnaenan

Bce TaBauust
Cotpyannkn

T Cotpyanmin: TaBanua
F renedonn

3akasb

T 3akasei: Tabnuua
Knuents

T KauewTel: Taéruna

Cosaarme

BHewhme ganHbie

-« | 53 sanpoc

PaGoTa c Ga3amn A3HHED

ES Knunentel

. % Koaknverma
HasEaHue romnanuu

Aapec
Tenedon
Pakc

3n_noura

KomcrpykTop

miy =

Mone:
V11 TaBAMLEL:
CopTipoEka:
Brigoa Ha 3kpaH: 7 7
¥enoene oT6opa:
wn:

HasEaHME KoMMaHNy | Ajpec

KameHTsl KauenTsl

Tenedon
KnueHTsi

3

lotoso

=TT

Puc.41

8. Uro0sl oTcopTupoBath 3amucu B none Hazeéanue komnanuu B andaBUTHOM TOPSIKE,
HE0OXOUMO B pacKphIBarolIeMcs Crucke cTpoku Copmupoexka BbIOpaTh MYHKT HO 603pacma-

HUI0.

9. CoxpaHHTe 3aIpoc ¢ UMCHEM «Adpeca KiueHmosy.

10. CamocToaTenbHO co3/aiTe 3anpoc «/[Hu poxcoeHus», B KOTOPOM MOKHO OyAeT Mpo-
CMOTPETH THU POXKIAECHUSA COTPYIHUKOB.
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11. domycTtum, MBI XOTHUM y3HaTh, Y KOTO U3 COTPYAHHUKOB J€Hb POKIACHUS B TEKYILEM Me-
csitie, Harpumep B anpene. [[ist aToro oTkpoiite 3ampoc B pexkume KoHncrpykropa.
12. B ctpoke Ycnosue omébopa nns nons «/Jama poxcoenusn» Benute 3nadenue *.04.%. B
JAHHOMW 3aIiCH * 03HAYAIOT, YTO JaTa M TOJ POXKIEHUS MOTYT OBITh JTIOOBIMHU, a MecsIll 4-M (T.e.
anpesb). [locie 3TOro OKHO 3ampoca JODKHO BBIMJISACTh TaK, KaK OHO MPEACTABICHO Ha

(puc.42).
| 4l ’
Mone: |®amuauna Uma Jata poxaeHua b
Wma Tabanuet: | CoTpyaHukmn CoTpyaHuKmn CoTpyaHnkmn 1 II
Coptuposka:
BuiBOA Ha 3KpaH: J v v
Ycnoswe otbopa: Like "*.04,*
wan:
v
< L >
W son i g
Puc.42

13. 3axpoiite KoHCTpYKTOp U MpOoCcMOTpUTE TONy4eHHBINH pe3ynbTaT. Ecnu B 3anpoce Juu
POd#cOeHua HET HU OJIHOM 3allucH, 3HA4uT, B Tabnuue CompyonuKku HET HU OJHOTO YEJIOBEKa,
poauiierocs B anpene. Jlo6aBpTe B Tabnuiy Compyonuku HECKOJIbKO YEJIOBEK, POAUBIIUXCS B
ampesie, 1 TTOCMOTPUTE, KaK U3MEHHUTCS 3aIpoc. 3ampochl aBTOMATHUYECKHU OOHOBIISIOTCS MPHU

KaXXIO0M OTKPBITHH.

14. Eciiu Ham HYXXHO y3HaTh, KTO U3 COTPYAHHKOB POJMJICS B Mae, TO NMPUAETCA CO3/1aTh
HOBBII 3allpOC WJIM U3MEHUTH YCIOBHME B CYHIECTBYIOLIEM 3anpoce Juu poicoenus. JlaHHas

npoueaypa SBIseTcs He-
yIOoOHOW U  3aHUMaeT
MHOro BpemeHu. Ecmu
MPUXOJUTCS YacTO BBI-
MOJIHATH 3aIpoOC, HO KaX-
JIbI pa3 ¢ HOBBIMU 3Haye-
HUSMH YCJIOBUH HCIOJIb-
3YIOT 3anpoc ¢ napamvem-
pom. 1lpu 3amycke Takoro
3ampoca Ha 3KpaH BBIBO-
JUTCSl UAJIOTOBOE OKHO
JUIsL BBOJIa 3HAYEHUS B Ka-
4YecTBE YCJIOBUS OTOOpA.
UtoObI co3math 3ampoc ¢
napameTpoM,  IMOJb30Ba-
TEI0 HEOOXOINMO BBECTH
TEKCT COOOIIEHUsI B CTPO-

(n = =  Oupma: 6a3a ganbix (Access 2007) - Microsoft Acce..  Pagora csanpocamn | 0| (5
==
[nasHan Co3gaHune EBHEWHWE JaHHEIE PaboTa ¢ 6a3aMu JaHHBX KoHcTpykTop L2
Ece TabauLel b 31 Axm pomaenna x
Corpyannkm |
E:] CoTpyaHWEN : Taanua @ Koa cotpyanuka R
jj OHW poxasHua Pamuana
jj T lma
enedoHbl OTuecTsD
3akasol JonxHocTe
] 3akasel: TaBnuua Tenedon
Aapec
Knnentsi Jata poxaerua
j KnueHTel : TaBruya 3apaBoTHaA NnaTa «
jj Appeca KNUEHTOE
e
4 ] 4
Mone: | daumaua E| Mma Jata poxgeHna =
VIMA TABAMLEE | COTRYAHMER COTPYAHHMEN COTPYAAWEN Ll
CopTHpOBKE:
BriEDA Ha 3KpaH: 7 7 4
Yonoewe oTBopa: Like [BeeanTe aaty]
waK:
-
4 ) 4
loToBO i i son b s

ke Ycnoeue omoopa 6HaHKa\3anpoca (puc. 43).

Puc.43

15. 3amuck Like [Beedoume oamy] o3nadaet, 4To pU OTKPBITHH 3aIpoca MOSBUTCS JTHAO-
rOBO€ OKHO (pHC. 7) ¢ TeKCTOM «Beedume damy» M 1mojieM Ui BBOAa ycioBus oTdopa. Eciu
BBecTH ycioBue *.04.*%, To B 3ampoce MOSIBUTCS CHUCOK COTPYIHHKOB, POJAMBIIHUXCS B alpelre.
3amycTuTe 3anpoc elle pa3 u BBenute 3HaueHue *.05.*, mocMoTpure, Kak M3MEHUJICS 3a1poc.

16. M3smennre 3anpoc «Teneghonvr» Tak, 9TOOBI IPU €O 3aITYCKE BHIBOIMIOCH THATIOTOBOE
OKHO ¢ cooOmieHuem «Beeoume pamunuton. 110cKOIbKY B 3alpoce HY>KHO BBIBECTH KOHKPET-
HYI0 (aMUIIHIO, B yCIIOBUH 0TOOpa ciioBo Like mucates He Hao.

47




17. U3smenure 3anpoc «Tenegponwvry Tax, 4TOOBI MPU €r0 3aIyCcKe 3alpalluBaIiCch HE TOJb-
KO (aMUIHsL, HO U UMsI COTPYTHUKA.

18. CamocTodaTenbHO co3faiite 3anpoc «Bsinonnennsie 3axazvty, COACPK AU CIeIyIONINE
cBeficHUs: (DaMUITUS U UM COTPYAHHKA, HA3BaHUE KOMITAHUU, C KOTOPOH OH paboTaer, OTMETKa
0 BBINIOJIHEHUU U cyMMa 3aKa3a. JlaHHbIe 3a1poca BO3bMHUTE U3 HECKOJIBKUX TaOJIHII.

19. B ycnoBuu otGopa ajs JIOTU4ecKoro noisi Ommemka o évinoanenuu Beenute /la, 4ro-
OBl B 3alIpoce 0TOOpaKAIUCh TOJIBKO BBIMOJIHEHHBIE 3aKa3bl.

20. Cpenaiite Tak, yToOBI CTONOC, OMMEmKa 0 6blnOIHEeHU U HE BHIBOIUICS HA SKPaH.

21. Coszpaiite 3anpoc Cymma 3akaza, B KOTOpOM OyIoyT oTOOpakaTbCs 3aKa3bl HA CYMMY
6omnee 50 000 pyo.

22. N3menuTe 3ampoc, 4Todsl cymma 3akasza Owiia ot 20 000 mo 50 000 py6. Jlns maHHBIX
3aMmpoCcoB B YCIOBUHM 0TOOpPA MOKHO MCIOJIb30BaTh ONEPATOPHI CPABHEHUS >, <, =, >=, <=, <> U
aoruueckue orneparopsl And, Or, Not u ap.

23. NHorna B 3ampocax TpedyeTcsi MPOU3BECTH HEKOTOPHIC BBIYUCIICHUS, HAIPUMED TOCUH-
TaTh MOM0XOAHBIA Hajor 13% mns kaxaon caenku. s aToro otkpoiite 3anpoc Cymma 3axkasza
B pexxume KoHcTpykTopa.

24. B nmyctom crounliie 61aHka 3ampoca IMEeIKHUTE IpaBoil KHOMKOM MbIlH Ha stuelike Ilone
U B MTOSBUBIIEMCS] KOHTCKCTHOM MEHIO BbIOepuTe KoMaHy Ilocmpoums. Ilepen BaMu MOSIBUTCS
okHo ITocmpoumens evipasricenuni (puc. 8), KOTOPBIA COCTOUT U3 TPEX OOJACTEil: MO BBIpa-
JKEHHS, KHOMIOK OIEpPaTOPOB M AJIEMEHTOB BhIpakeHHs. CBEpXy pacrioyiaraercsi Mmojie BhIpaxke-
HUS, B KOTOPOM OHO M CO3/1aeTcsi. BBOAMMEIE B 3TO I0JI€ 37I€MEHTHI BRIOUPAIOTCS B ABYX APYTUX
obnactsx okHa [locTpouTtens.

25. B neBoM cniucke OTKpoiTe manky 3anpocst v Beiaenute 3anpoc Cymma zakasza. B cpen-
HEM CITMCKE BhIaenuTe nosie Cymma v HAKMHATE KHOTIKY Bemasuma. VineHTuduKaTop 31010 1M0-
JIs1 IOSIBUTCSA B T0Jie BhIpaxeHus [loctpouTtens.

26. llenxuure Ha kHomke * u BBenute 0,13 (puc.44). Takum 0Opa3om, Mbl TIOCYMTAEM TIO-
noxonHei Hanor 13%.

MocTpouTens BapaxeHnil | 7 |t

[Cymma] 0,13 oK
CTmMeHa
Hasan

+| | /= & =| >| <|<>| Andl Or |Not |Like Jﬂ BcraeuTe | Crpaexa |

B Ha3BaHue KomMnaHKuM <3HE4YEHHE >

(3 Tabmus JaTta pazMelleHna

E3] 3anpocsl Cymma

(¥ Forms

3] Reports

3] PryHKLMA

[:l KoHCcTaHTL:
[ OnepaToptl
[ Ofwme suipaweHia

Puc.44

27. Haxmute kHOTIKY OK, TI0CTIe 4ero B siueiike cBoiictBa Ilo/1e osiBUTCS 3HaueHUe «Bbl-
paxenuel: [Cymma]*0,13».

28. 3amenure Boipascenuel na Hanoez v 3axpoiitre KoHCTpyKTOp.

29. OTkpoiiTe 3ampoc U MOCMOTPUTE, UTO y BAC MOITYUUIIOCH.

30. Ucrnonb3ys Ilocmpoumens sviparcenuit, 106abTe B 3anpoc Cymma 3axaza none Ilpu-
ObL1b, B KOTOPOM OYyJIET BBIUMCIATHCS 10XO0/1 OT 3aKa3a (T.e. CyMMa MHUHYC HAJIOT).

31. Co3zpnaiite 3anpoc MeHedncepobl, ¢ TIOMOIIBIO KOTOPOTO B Tabnuie CompyoHuku Haiui-
TE€ BCEX MEHEIKEPOB (PUPMBI.
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IIpakTuyeckasi pa6ora Nel9 Co3nanue ¢popm

HEJIb:  Hayuutscs:
— Co3znaBatb (hOpMBI Ha OCHOBE pa3IHYHbIX 00BEKTOB B/I;
— Co3pmaBarb 3JIEMEHTHI yIIpaBiieHUs Ha (HopMe;
— Pa3memaTte HECKOILKO TAaOIUI ¥ 3aIPOCOB HAa OJTHOU (popme;
— Co3pmaBath IrI1aBHYIO KHOIIOYHYIO (hOpMYy.

X0 PABOTbI
@opmvt — 310 00BEKTHI 0a3bl JAHHBIX, IPEIHA3HAUYEHHBbIE JUIsl IPOCMOTPA JAHHBIX U3 Ta0JIUI U
3arpocoB, JJIsl BBOJIA TaHHBIX B 0a3y, KOPPEKTUPOBAHMSI CYIIECTBYIOIINX JTAHHBIX U BBITOJIHE-
HUS 3a/laHHbIX JeiicTBuil. @opma MOXKET coiepKaTh rpadUKu, PUCYHKU U IpyTHe BHEIPEHHBIE
OOBEKTHI.
Mo>HO BHOCUTb JaHHbIE B TaOIMIIBI U O€3 oMoy Kakux-immoo gopm. Ho cymecrByer He-
CKOJIBKO TMPUYMH, KOTOPBIE JIeNaloT (OPMBI HE3aMEHUMBIM CPEJICTBOM BBOJIa JAHHBIX B 0a3y:

— mpu paborte ¢ popmMaMu OrpaHUYEH JOCTYN K Tabiuiam (caMoMmy IIEHHOMY B 0a3e JaH-
HBIX);

— pasHble JIFOJU MOTYT UMETh pa3Hble IIpaBa AOCTYIA K HHPOPMALIUK, XpaHslIencs B 0ase.
Jlnist BBOJIa JAHHBIX UM TIPEIOCTABIISIIOTCS pa3Hble (JOPMBI, XOTsI TaHHBIE U3 (OPM MOTYT
[IOCTYIaTh B OHY Ta0JUILY;

— BBOAWTH JaHHBIE B (OpMY Jierue, 4eM B Tabiuily, U yaoOHee, TaK Kak B OKHE (hOpMBI
oTroOpakaeTcs, Kak MPaBUIIo, O/1HA 3aIKCh TaOJIMILIbI;

— B OONBIIMHCTBE ciTyyaeB MHPOpMaLus i 6a3 JaHHBIX Oepercs u3 OyMaKHBIX OJaHKOB
(aHKeT, CYETOB, HAKJIA/IHBIX, CIIPABOK U T. J.). DKpaHHbIE (OPMBI MOXKHO CJIeaTh TOY-
HOM Komuel OyMaKHBIX OJIAHKOB, OJarogapsi 5TOMY YMEHBIIAETCSI KOJIMYECTBO ONIMOOK
IIPU BBOJIE Y CHUIKAETCS] yTOMIIIEMOCTh IIEpCOHAIA.

Co3naBatb (hOpMBI MOXKHO Ha OCHOBE HECKOJIbKHX TaOJIUI] MITH 3aIIpOCOB ¢ IoMomsio MacTtepa,
UCIIOJIb3Ys CPEACTBO aBTO(POPMBI, «BpYUHYIO» B pexrMe KoHcTpyKkTOpa, coxpaHss Tabiauiy
wiH 3arpoc kak popmy. Co31aHHYIO JIFOOBIM CITOCOO0M (hOpPMY MOKHO 3aTEM U3MEHSTH B PEXKH-
me KonceTpykropa. PaccMoTpuM HEKOTOpBIE U3 TEPEUHCICHHBIX CIIOCOOOB.

1. BemonnuTe KOMaHIy: BKJIaaKa JIeHTl Co30anue —> maHelb NHCTPYMEHTOB Dopmbl =

Jlpyeue ¢popmur = Macmep ¢opm.
2. B nuanoroBom okHe Co3danue ¢popm BbIOEpUTE TAOMUIBI (3aPOCHI) U TOJIS, KOTOPHIE
Oynyt momenieHsl B popmy. [llenkaure no kHomnke Jazee.

3. B crenyronmx auanoroBbiX OKHaX MacTepa BbIOEpUTE BHEIIHUI BUA (POPMBI, CTHIIB, 3a-

naitite ums opmsl. lllenkuure no kHomke I'omoso.

4. C nomoursto Mactepa coznaiire popmbl Compyonuxu, Knuenmut, 3axasvi, Meneosice-

pbol.

5. Ortkpoiite popmy Compyonuxu B pexume Koncmpykmopa. ITOT pexxXuM MpeaHa3Ha-

YeH ISl CO3JIaHMsI U PEJaKTHPOBAHUS (POPM.

6. PasmecTure 37€MEHTHI B yJOOHOM JIJIs Bac MOPsI/IKE, U3MEHUTE Pa3Mep U LIBET TEKCTa.

7. B 3aronoBok GopMsbl 106aBbTe TeKCT Compyonurku upmot.

8. B nmpumeuanue gopmbl 106aBbTe 00beKkT Knonka (Bkianka jneHTsl Koncmpykmop =

MaHEeJIb HHCTPYMEHTOB J1eMeHmbl ynpaesienus).
9. TIlocne TOro Kak Bbl «HAapHCyeTe» KHOIKY yKa3aTeJeM, Ha SKpaHe MOSIBUTCS TUAIOTOBOE
okHo Co3zoanue knonok (puc. 45).
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CosaaHue kHONaK

BribepyTe gedcTBMe, KoTopoe DYAET BRINOAHATECA NPM HEHMSTHN KHOMKM,

Kanan KaTeropa CoAep#HT CoRCTEEHHEIN Hahop ASACTEMIA,

KaTeropuu: AefcTBnA;

Mepexoakbl No 3anKcaAM 3aKphITh hopHy
DfpaboTra 3anucel DBHOBIMTE AaHHBIE DopHEl
' PabOTE C hopHMOi OTHpBITE dopmy

PaboTa c oTHeToM MesaTe TEKYLLER DOpHB
MpUno<eHKre MesaTe hopHel

PasHoe MPHMEHWMTE DMNETP QOpMEI

| OTtmeHa Hanee = l | loTos0

Puc.45

10. B xareropuu Padoma c ¢popmoii BeiOCpUTE ACHCTBHE 3aKpvimue (hpopmvl 1 HAOKMUTE
KHOIIKY /lanee.

11. BeiGepuTe pUCYHOK HMIJIH TEKCT, KOTOPBIN OyIeT pa3MemaThCsi Ha KHOTIKE.

12. B nocnenneM 1uanoroBoM okHe Macmepa KHOROK 3aJaiiTe MMs KHONKH M HaXMUTE
T'omoeo.

13. Macmep knonok Hanwcan sl JaHHOW KHOIKH Mpoieaypy Ha s3bike Microsoft Visual
Basic. [Tpocmotpets mporeypy 00paboTKH COOBITHS MOXKHO C TIOMOIIBI0 KOMaH bl O6padom-
Ka co0bimuii KOHTEKCTHOI'O MEHIO KHOIIKH.

14. CamocTosTENbHO CcO3AaiiTe KHONKU Bouixoo uz npunoxcenus, Ilouck 3anucu, Yoane-
Hue 3anucu.

15. Unorna Ha ¢popme TpeOyeTcst pa3MECTUTh HECKOJIBKO CTPAHUL], COAEpKAIIUX JaHHbIE U3
pa3IMYHBIX UCTOYHUKOB, CIPABOYHYIO MJIM BCIIOMOTaTesbHYI0 MH(popmaruto. /g 3Toil nenu
MOYKHO UCTIOJIB30BaTh HA0OP BKIIAJIOK.

16. Coznaiite mycTyto popmy.

17. na noGaBienust k popme Habopa BKIAAOK LIEIKHUTE 10 KHONKE Bkiadka Ha maHenu
UHCTPYMEHTOB Jniemenmul ynpaenenus. CHauana 100aBATCS TOJIBKO JIBE BKIAJIKU C (hopMalib-
HBIMH UMeHamMUu Briaoka 1 v Bxknaoka 2.

18. JloOaBbTe elie 01HY BKJIAJKY.

19. IlepenmenyiiTe SPIBIYKM BKJIAIOK TaK, YTOOBI HA HUX OTOOPaXaJUCh HA3BAHUS JAHHBIX,
KOTOpbIe OyayT B HUX pacnonararbes: Compyonuxu, Meneorcepui, Ilomoup.

20. Ilepeiinute Ha BKIaaKy CompyonuKu W TIepeTalInTe HA HEe MBIIIKOM U3 0a3bl JTaHHBIX
bopmy Compyonuxu.

21. AHanoruvHbIM 00pa3oM nmomectute hopmy Meneodrycepovt Ha BKIaKy Meneodsicepuol.

22. Ha Bxuanky Ilomousp IOMeCTUTE HEKOTOPBIE COBETHI IO paboTe ¢ 6a30i JaHHBIX.

23. Jlannyro hopmy coxpanure ¢ umeHeM Compyonuxu gpupmot.

24. B Microsoft Access MOHO co3maBaTh KHOMOYHBIC (hopMmbl. OHH COAEpKAT TOIBKO
KHOIIKY U MIpeIHa3Ha4yeHbl U1 BHIOOpa OCHOBHBIX AeMCTBUI B 0a3e MaHHBIX. [ co3manus KHO-
NOYHOH (pOpMBbI HEOOXOIMMO Ha BKJIAJIKE JIEHTH Padoma ¢ 6azamu 0anmnwix BHIOpaTh KOMAHIY
Jlucnemuep knonounwix ghopm.

25. Ecnu xHomouHOM (opmMbl B 0aze JaHHBIX HET, TO OyAeT BhIBEIEH 3alpoC Ha IMOJTBEp-
xaeHue ee coznanus. Haxxmure Ja B 11anoroBoM OKHE TOATBEPKICHUS.
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26. Ilepen Bamu mosiBUTCS Jucnemuep KHOROUHBIX (hopm, B KOTOPOM IIEIKHUTE 11O KHOII-
ke Cozoame.

27. B guanoroBom okuHe Cozdanue (puc. 46) BBeauTe MMs HOBOW KHOIMOYHOM (DOPMBI U
Haxmute OK.

.

CozgaHne
MMA CTPEHWLIbI KHONOYHOM hopHil: | QK |
'I'I-'1|:IME||

Puc.46

28. NmMs HOBOU KHOMIOYHOU (POpPMBI T0OABUTCS B CIUCOK Cmpanuubl KHOROYHOU hopmul

okHa /Jucnemuep knHonounvlx popm (puc. 47). Beigenure uMs HOBOM KHOIMOYHOU (HDOPMBI U
LICJIKHUTE 110 KHONIKE M3menumo.

JMcnetep KHONO4YHBbIX GO pM

CTPEHMLbI KHONDYHOR opHel: | 3aKpEITE |

| Coznatb... |

| MEMEHKTE... |

| ¥AaanuTe |

| Mo yMomYaEHKD |

Puc.47

29. B muanoroBom okHe HM3menenue cmpanuybl KHOROYHOU (hopmbl TIECTKHUTE TTO KHOIKE
Cozoamp. TosiBUTCS MUanoroBoe okHO M3menenue snemenma knonounoii popmet (puc. 48).

HM3mereHeE 3neMEHTE KHONOYHOH ©opME!

TeKcT: CoTpyAHWKK | oK |
: OTKPEITE GOpMY ANA MMEHEHWA

forere PeTe B £ =

dbopma: CoTpyaHMKEN dHpHEl E|

Puc.48

30. B mone Texcm BBenuTEe TEKCT MOAIMCH JUIS ITEPBOM KHOIKH KHOMIOYHOW (pOpMEI, a 3a-
TeM BBIOEpUTE KOMaH/y U3 PacCKPBIBAIOIIETOCs crircka B nose Komanoa. B none @opma Bwide-
pute hopmy, UIsl KOTOPOUl OyAET BHIMOTHATHCS JaHHAs KOMaH/Ia.

31. AHanoru4HbIM 00pa3oM qo0aBbTe KHONIKU Knuenmut, 3akaszvl, Boixoo.

32. B mnanoroBom okHe ucnemuep KHOROUYHBIX hopm BHIOCPUTE UM Balllel KHOMIOYHOM
dbopMbI 1 mEeNKHUTE M0 KHONKE 1o ymonuanutro. PanoM ¢ Ha3BaHHEM KHOMOYHON (DOPMBI MO-
SIBUTCSI HAAIUCh « (RO YMOTUAHUIO)).

33. UToObl 3aKOHYUTH CO3/JaHUE KHOIIOYHOU (POPMBI, IEJIKHUTE 110 KHOIIKE 3aKpoime.

34. B pe3ynbprate 10/KHA TOTYIUTHCS GopMa, TipeacTaBieHHas Ha (puc. 49).
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Puc.49

35. Jlo6aBbTe B hopMy Kakoi-HHOYIh PUCYHOK.

36. s Toro yToOBI TaBHAs KHOMOYHAs (opMa MOSBIISIach Ha SKpaHe IpHU 3amycke Ipu-
J0>KEHHsI, HEOOXOAMMO B TJIABHOM MEHIO HakaTh Ha KHOUKY Ilapamempur Access . Jlns Texy-
mieit 6a3bl TaHHBIX YCTAaHOBUTE (OPMY MMPOCMOTPA — KKHOMOYHAsA opmay.

IIpakTuyeckas padora Ne20 Co3gaHue 0TUETOB MO0 3aNpOcaM

HEJIb: Hayuurtscs:
— Co3paBath OTYETHI PA3JIMUYHBIMU CIIOCO0AMH;
— H3meHsTh BHEIIHUH BU U (pOpMAT OTYETOB;
— IlocunTeIBaTh UTOTOBBIE 3HAUYEHUS;

XO4 PABOTBI
OTtueThl npeAHa3HAuYeHBI [ BBIBOAA HH(OpManuy Ha TiedaTh. YacTo JaHHbBIE B HUX paciiolia-
rarorcs B TabnuuHON opme. B oTimume ot pacrevyaTtok TaliuIl WK 3aIIpOCOB OTYET JIaeT Oojee
HIMPOKHE BO3MOKHOCTH COPTUPOBKH U TPYIIHPOBKU JAHHBIX, OH MPEAOCTABISIET BOZMOKHOCTh
)106aBJ'I$ITI) HNTOTI'OBBIC 3HAYCHH, a TAKKE MOACHAIOINE HAAIMUCH, KOJIOHTUTYJIbI, HOMCpPA CTpa-
HUL, CTUJIM U pa3InyHble rpaduyecKue 3J1eMEHTHI.
CoznaBath OTYETHI B 6a3e NaHHBIX ACCESS MOKHO HECKOJIBKHMHU CITOCOOAMH:
— ¢ oMok Macrepa 0T4ETOB;
— Ha OCHOBE Ta0JIMI] WU 3aIPOCOB;
— B pexume KoHcTpykTopa.
1. B okne 0a3bl JaHHBIX BBITIOJHUTE KOMaHy: BKIaAKa JeHT Co30aHue —> TaHenb WH-
CTpyMeHTOB Omuemur = Macmep omuemoe.
2. Bribepure u3 crmcka Tabimiy (WM 3ampoc), KoTopas OyaeT UCIOoJb30BaHa KaK UCTOY-
HUK JaHHBIX (HAIIpUMep, 3anpoc Adpeca Kinuenmos).
3. B mosiBuBIIemcs auanorosom okue Cozdanue omuemos (puc. 50) mepemectute BCe J10-
CTYIIHBIE MOJIS B 00JIaCTh «BHIOPAHHBIE MOJISI.
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BoibepuTe nons ana oT4eTa,

Tabnuuibl 1 33Npock!

3anpoc: AQpeca KIMEHTOS v

OocTynHbie nons: BelbpaHHeie nong:

OonyckaeTcs suibop HeckonbKux Tabnuy unm 3anpocos.

HassaHne KoMnaHu

=)
<)

OTMeHa

] ’ ToToso

Puc.50

C nomornisio Macmepa omuemoe co3naiite otyet /[Hu porycoenusa. B xauecTBe UCTOUYHUKA JTaH-
HBIX UCHIOJIB3YHTE Tabuuiy Compyonuxu.

4. Ecnm TpeOyercs HameuyaTaTh [1OYTOBblE HakjIeWku, ACCESS IMPeIOCTaBIsAET TaKyl BO3-
MOXHOCTb. J{71s1 3TOr0 BbLIenuTe Tabnauuny Knuenmsr 1 BBIIOJHUTE KOMAHAY: BKJIAJKa JIEHTHI

Co30anue = na"enp UHCTPyMEHTOB Omuemuvt = Hakneiiku.

5. B nosBuBmemcs auanoroBom okHe (puc. 51) ykaxkute pazmep HakJIeHKu, CUCTEMY €u-

HHUILI, TUII HaKJICUKH U HAKMHUTE KHOIIKY jlaﬂee.

CO34aHue HaKneek

6. Ha ciIcayromeM mare Co3JaHuss OT4CTa YCTAHOBUTC IJ_IpI/I(bT, pa3Mep, LUBCT

HauepTanue. Haxwmure kHonky Janee.

Mac-ep CO3AEET CTEHASNTHEIE UMK NONE30B3TENECKIE HEKNSIKA,
BeifepuTe Pa3MED HAKNEMKM.
10
el 1CN0 1O FOPM30HTanM:
el R
{ . . 'g mm X mi
B C21 2:mmx 15mm
304 e C2244 72mm x 72 mm 2
{ 1o
S o C2235 246 mm x 166 mm 1
S ey
f $4 C2353 1:0 mm x 146 mm 1 D
LR - g 1
W CucTema eanHiL TUN Hakneex
( bpuTaHckas (@) neTpuyeckan () Ha nuctax () pynorHsie
@unbTP MO U3rOTOBMTENID! Avery v
HacTpoitka. ..
OTtrMelic donce >
Puc.51

TCKCTa U

7. Boibeputre mons, KOTOopele OyAyT pa3memiaThcs Ha Hakieike. Hampumep, Hazeanue
komnanuu, Aopec, Tenegpon v @akc. Ecnm Ha KaXI0W HaKIIelKe TpeOyeTcsl BBIBECTH OIpe/ie-

JICHHBII TCKCT, TO BBEAUTC €TI0 B IPOTOTHUIL HaKJICHUKH.
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8. Ilpm HeoOXOIMMOCTH HM3MEHUTE Ha3BaHWE OTYETAa C HAKJICHKAMH M HAXMHUTE KHOIIKY
T'omoeo.

9. Huorga B oT4erax TpeOyeTCs BBIYUCISITH UTOTOBBIC 3HAYCHUS, CPEIHEEC, MUHIMAIBHOE
WJIM MaKCHUMaJbHOE 3HAYEHUsI, a TaKKe NpOoLEeHThI. st aToro 3anycture Macmep omuemos 1 B
Ka4yeCTBE UCTOYHUKA JAHHBIX YKaxxuTe 3anpoc Cymma 3akasza.

10. B amanoroBom okHe Macmepa, B KOTOPOM 33JaeTCsl MOPSAOK COPTHPOBKH 3aIHCEH,
HakMuTe KHONIKY Mmozu (puc. 52).

BoifepiTe NOPARAOK CODTHUPOBKI M BRIYMCASHUR, BeNONHASNEIE ANA 3aNMCE,

OONYCK3eTCR COPTHPOBKS 3aMMCEN MO BO3PACT AR MM MO
yEEIBaHMID, SKNKDYSOWER 40 4 noneit,

-t

[

<
2

]| ToToso J

Puc.52

11. B nuamoroBom okue Hmozu (puc.53) mist moneit Cymma v Hanoe ycranoBute (Qiaxku
B CTOJIOIE SUM, 9TOOBI MOCYUTATH HTOTOBYIO CYMMY.

KaKMe MmoroBsie SHaHeHWA HeofX0aMMo BEIMMCAMTE?

Mone Sum Avg Min  Max

™y
| it

Cynma OO0 O
Mokasate
Hanor D D D N
FrrFems 00O O (#)  Q3HHGDIE W MTITH

TONbKO MTOr4

[] Bermcriars npoueHTh!

Puc.53

12. lanee BBIMONHAUTE Bee MIard Macrepa v HaXMHUTE KHOTIKY 1 omoago.

13. Coznaiite ot4yetr /Hu porycoenus, VCNONb3ysl B KauyeCTBE MCTOYHMKA JTaHHBIX 3aIlpoc
nu posrcoenus.

14. CocraBbTe oT4eT Bwinonuenmsvle 3akazvl, B KOTOPOM OyAyT IaHHBIE O KOMIIAHUU U

CyMMe 3aKa3a. Belunciure uToroByro cymmy, cpeanee 3HaueHue (Avg) 1 MakCUMaJIbHYIO CyMMY
JUISL Kax10i pupmsl.
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IpakTuueckas padora Ne21l Co3nanue pucyHka B npuioxkennu tuma Paint.
Coxpanenue ero B gaiiie

HEJIb: O3HaKOMHUTBCS CO Cpeaoi rpauIECKOT0 PEAAKTOPa, HAYIUTHCS IPUMEHSATH OCHOBHBIC
WHCTPYMEHTBI:
—  «Kapangamy, «JIuausy, «[IpsgamoyroabHUK», «OKPY>KHOCTHY,
—  «Kuctb», «PacnbUInTeIbY», «3aIUBKaY,
— «Jlactuky, «Jlynay», «Hagnucoy.

XOJ PABOTDI
1. Hcnonw3ys unctpyMeHThl «Jlunuto», «lIpssmoyronbauk», «OKpyKHOCTB», HAPUCOBATh

dnaru:

- Poccuu (6enas, cuHsAs U KpacHas 1o-
JIOCBI),
- SInoHuM (KpacHbI Kpyr Ha OeIOM

home),

- AHjapeeBckuii iar (cuHue 1MoJIOCH Ha 6e10M (oHe),

- ®OuaunnuH (CUHSA U KPAaCHAS MOJIOCHI, B O€I0M =
TPEYTOJNLHUKE — YKENThIE COJHIIE U 3BE3/IbI),

- I'peunn (user goHa — romyOoH, BET MOJIOC U
KpecTa — Oelblif). T

2. PucoBanue kpuBbIX JuHUHA. Vcnonb3ys unctpyMenTsl «Kapangamy, «3alnuBKa», Hapu-
COBaTh:
- Bopimne-duiar Xpucrogopa Koaymoéa, XV Bek (3eneHblil KpecT, 30J10Tbie OYKBBI U KOPOHBI
HaJl HUMH, 30JI0TOH I11ap Ha JAPEBKE);
- ®@uaar peinapeii «/{anedopr» (Gernblii KpecT Ha KpacHOM (oHE);
- ®gar HIBennn u HopBerun nis BoenHbIx cynoB (1815 — 1844) (skenThlii KpecT Ha CHHEM
¢doHe, B IEBOM BEpXHEM YTIIy KPaCHBIN MPAMOYTOJILHUK C O€JIbIMU JUArOHAIbHBIMU JIUHUS -

3. Pucoanue nostopstomuxcs ¢puryp. Konuposanue ¢par-
MEHTOB. Mcronb3yst ”HCTpyMEHTHI «Jlymay, «BbIIeIeHne)» U KOMaH-
ns1 MeHio [IpaBka — KonupoBars/BeTaBUTh, HApHCOBATh:

- IllaxmMaTHYI0 JOCKY C TOBTOPSIOLIUMUCS PUTYPAMU,

- HoBoroanwiwo Eaxy c ykpameHusMu (ociie KOnupoBaHUs e104-
HBIX UTPYIIEK, PACKPACUTH MX B pa3HBIC I[BETA C IIOMOIIIBIO «3a-
JIUBKH)

- 3UMHUI IeHb C TAIAIONIMMU CHeXXUHKAMH (JI71s1 PUCOBAHUS OJ1-
HOW CHE)KMHKH YBEJINYbTE PUCYHOK C MOMOIIBIO «JIyIbI»)
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4, CaMmocCTOsTEeIbHO HAPUCYHTE CXEMY:
10
a

50
30

35

IIpakTuyeckasi padora Ne22 M3yuyenue cnoco6oB ooOMeHa nH(popMaiueii B JJOKAJbHOM ceTH

LIEJIb: u3yuuts criocodbl ooOMeHa nH(popMaIiei B TOKaIbHbIX CETAX:
—  O3HaKOMIICHHE C almapaTHBIM oOecredeHne JOKAIbHONH KOMITBIOTEPHOM CeTH;
— IlonyueHue HaBBIKOB paOOTHI B JIOKAILHON KOMIIBIOTEPHOU CETH;
— HayuuTbcs ycTanaBnmMBaTh IpaBa JOCTYIA K CETEBBIM pecypcam, paboTaTh ¢ MH-
dopmarmeli, pacnoia0keHHOH Ha KOMIBIOTEPaX JIOKAIBHON CETH.

Teopernuyeckuii MmaTepuall

KomnblotepHasi ceTb — 00beiMHEHHE IBYX WM 00Jie€ KOMIIBIOTEPOB € MIOMOILBIO TEle-
KOMMYHHKAI[MOHHOTO 000pYy10BaHUS.

JUis co3paHusi KOMIBIOTEPHOW CETH HEoOXOJMMO CIelHalbHOE alllapaTHOe U Ipo-
rpaMMHO€E 0OecTieueHHE.

Ha3zHauyeHne KOMIIBIOTEPHBIX ceTeil — oOeclieueHHue COBMECTHOIO JOCTyMa K OOIIUM
pecypcam (anmapaTHBIM, IPOrPAMMHBIM U HHPOPMALIMOHHBIM).

IHox anmapaTHbIM pecypcoM noHumaercs ycrporcrsa IIK, koTopsle MOKHO HCIIOIB30-
BaTb COBMECTHO, HAIIpUMED IIPUHTEP, KECTKUN AUCK U T.1.

IIporpammHbIii pecype — COBOKYIHOCTh MPOTPaMMHOI0 00€CII€UeHHUs, KOTOPOE MOXKHO
UCIIOJIB30BaTh COBMECTHO.

NHpopManMOHHBIN pecypc — COBOKYIHOCTb JaHHBIX, XPAHALIMXCS HA YAAIEHHBIX
KOMIIBIOTEPAX, JOCTYI K KOTOPBIM BO3MOKEH IOJIb30BATENSAM CETH.

Y CJI0BHO KOMIIBIOTEPHYIO CeTh Pa3/ieJAI0T HA JIOKAJIbHYIO H IV100JIbHYI0.

Pa3znenenue Ben€rcs o TeppUTOPHAIBHOMY MPU3HAKY JIOKAIbHBIE CETU 00Jiee KOMIIaKT-
Hble. DTO MOTYT OBITh CETH OJHOTO MOMEUIECHUs, 31aHus. [ 100anbHbIe CeTH MOTYT OOBEAUHATh
KAK OTJIE€JIbHBIE KOMIIBIOTEPHI, TAK U JIOKAJIHBIE CETH.

Jlnst Toro obecrieyeHusi COBMECTUMOCTH KOMIIBIOTEPOB B CETH JICHCTBYIOT CIEIMaIbHbIE
CTaHJapThI, KOTOPBIE HA3BIBAIOTCS IPOTOKOJIAMM.

ITpoTokonbl OBIBaIOT ammaparHble (ONMPEesiioT B3aUMOJEHCTBHE KOMIIOHEHTOB CETH) U
pOrpaMMHBbIE (OTIpeAeNstOT B3aUMOICHCTBUE MMPOTrpaMM U JaHHBIX ).

B nokanbpHBIX ceTsIX 0OBIYHO MCIONB3YETCS OAMHAKOBBIA HA0Op MPOTOKOJIOB, B II100aJIb-
HBIX — Pa3HBIM.

OcHOBHBIE IOHATHS JIOKAJIBbHbIX KOMIIBIOTEPHBIX ceTel

JlokanbHbIE KOMIIBIOTEPHBIE CETH OBIBAIOT ABYX THUIIOB:

- OJHOPAHIOBBIE;
~  C BBIJICJIICHHBIM CEPBEPOM.
OaHoOpaHroBbIE CETH — CETU, B KOTOPBIX BCE KOMITBIOTEPHI UMEIOT PABHBIE IIPABA.

B cersix ¢ BblAe/IeHHBIM (hailJIOBBIM CepBEPOM OJIMH W3 KOMIBIOTEPOB IPEIHA3HAYEH
JUIsL COBMECTHOM DKCIUTYyaTalluK IPYTrUMU YYaCTHUKAMU JIOKAJIbHOU CETH.
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I'pynna yyacTHUKOB, pabOTArOIIMX HAaJ OJHUM IMPOCKTOM Ha3bIBaeTCs padouell rpym-
noii. YyacTHUKM OJHOHM paboyeil Tpynbl MOT'YT UMETh pa3HbIe MTpaBa AOCTYIa K pecypcaM CeTH.
B onHoi#1 TI0KaIbHON CETH MOXKET OBITh HECKOJIBKO pabouuX TPYIIIL.

COBOKYNHOCTh IPUEMOB pa3zesieHUs] U OTPAHUUYEHUS MPAB YYACTHUKOB KOMIIBIOTEPHOI
CETHU HA3bIBAETCS MOJIUTUKON CETH.

VYnpapiieHue ceTeBbIMH MOJIUTUKAMH HA3bIBACTCSI aJMUHUCTPUPOBAHUEM ceTU. UenoBek,
KOTOPBI OTBEYAET 32 OPraHU3AIHIO PA0OTHI B IOKAIBHON CETH KaXI0TO YUaCTHUKA HA3BIBACTCS
CUCTEMHBIM a/IMUHUCTPATOPOM.

IP agpec - yHUKaNbHBIN CETEBOM aJipec y3ia B KOMIBIOTEPHOM CETH, MOCTPOECHHOMN
no npotokouny IP. B cetn ntepueT TpedyeTcs riiodanbHas YHUKAIbHOCTh aapeca; B ciydae pa-
0OTHI B TOKAJIBHOH ceTU TpeOyeTCsi yHUKAIBHOCTH aJipeca B Ipeieax CeTH.

IP - anpec 3anuceiBaeTcst B BUAE YETHIPEX AecATUUHBIX uncel (ot 0 g0 255), paznenén-
HBbIX TOYKamH, Hanpumep, 192.168.0.1 wim 10.32.123.46. Koraa pedb UIET O CETEBOM ajpece,
00b1yHO UMeeTcs B Buy IP — anpec.

IP —anpec ObIBaeT CTaTUYECKUM U TUHAMUYECKHM.

IP-anpec Ha3pIBalOT AMHAMUYECKUM (HETIOCTOSIHHBIM, U3MEHSEMbIM), €CJIM OH Ha3Haya-
€TCsl aBTOMATUYECKHU MPH MOJKIIOUYEHUHN YCTPONUCTBA K CETH M UCIOJIB3YyEeTCsl B TEUCHHUE OTpaHu-
YEHHOT'O IIPOMEKYTKA BPEMEHH, YKa3aHHOIO B cepBUCE Ha3Hauasuero [P-anpec.

IP-anpec Ha3pIBalOT cTaTUYECKUM (ITOCTOSIHHBIM, HEM3MEHSIEMbIM), €CJIM OH Ha3HA4YaeTCs
MOJIb30BaTEIeM B HACTPOMKAaX yCTpPOWCTBA, TUOO €clu Ha3HAuaeTCs aBTOMATHYECKH IMPH MOJ-
KJIFOUEHHUH YCTPOUCTBA K CETH M HE MOXKET OBITh MPUCBOEH JAPYTOMY YCTPONCTBY.

XO/1 PABOTEHI
1. Oto06pazuts sapiabik «CeTby:

- IlenkHyTh mpaBOM KHONKOW MbIIIH 110 KHONKE «Ilyck»;

BriOpate komanny «CBONCTBa», B AMAIOrOBOM OKHE Ha)kaTh KHONKY «HacTponTh», mo-
CTaBUTb rajouky B myHkTe «CeTby (puc. 54).

d Hacrpodixa meHio "Tlyck”™ [
|L Csolicrsa narenn 33aay n menro "Myck” =
MEHHO HACTPOMTE BHELWHMI BUA W NOBEACHHE CCLINOK, SHAHKOE 1
Narens saaa+ | Mere TYE | Nanenn wcrpyweros | 3neMeHTOs Menia Tiyek”.
[] HenasHue aokymeHTs! ~
HepkmiTe HaCTPGHTE™ ANF OMDEAENEHR BHEHETD | HacTpoNTe... 5 Maviens ynpasnenis
BMAE 1 NOBENEHNS CCLINOK, HAYKOE M MEHIO B HEHIO T
e () He OTOBPEKATS STOT SnEMEHT
- obpamaTs KaKk MeHio
[IfiCTBHE KHOMKI
TR 3asepuwenie pafiots v oBpaaTs KaK cosinky
Ko AKMIOUEHIE K
OHUAEHLMANEHOCT
AEHLb Tporpan ! o yHonuaHia
¥PaHNTL 1 0TOBPENETE CTMCOK HENABHD OTKDLIBABLUMXCA Pa3peLlITE KOHTEKCTHEIE MEHID U MEDETACKWBEHVE O bEKTOS
MIPOrpaHH B Mo Tlyox PaCKPBIEATE MEHIO MDY HEBEAEHWH 1 SAAEMKKE YKASATENA Mail
YPAHUTE U OTOBPAXATS CTUACOK HERABHO OTKDHIEABLIAXES
SMEMENTOB 5 Mento Tlyex” i Ha nanen sanau COPTHPOSATE MeHIc "BCe NPOTpaNMSl” N0 WMEHEH
Crpaska
@ TB-sanman
® He OTOBPEKATS STOT SnEMEHT
- ofipamaTs KaK MEHio
(©) Otofipaxats Kkak coeiky 2
< m v
Pasmep mero Tlyok™
OroBparaTs HeRasHo McoNs30BaBLIEC o
NParpaMHEl B KONHUECTEE:
KaK HacTpausaeTca merio Tlyak™? Otafipamars 8 qwce nepexoaa HeaasHo e
MO 30B3BIUMECS ANEMEHTEI B KONMUECTBE: E2
oK omera | | pwesrs ||| || [ Napanerpeine ynonarimo | [ ok ][ omea |

Puc. 54
2. O3HAKOMUTHCS C COJIEPKUMBIM JIOKAThHOW KOMIBIOTEPHON CETH

Otkpoiite nanky «Cerb». Halimute B Balieil ceTu CETEBOM ajamnTep, KOHIEHTPATOP
(HUB wnnm Switch), MoieM, BOJIOKOHHO- ONITHUECKUH npuéMonepenatiauk, Wi-Fi-poyrep,
WHTEPHET-cepBep, PaiyIOBBINA cepBep, BHIICICHHBIN cepBep, pad0vyr0 CTAHITHIO.

- CkpuHIIOT OKHa pa3MmecTuTh B fokymeHTe Word. Coxpanute ¢aiin B cBoel marke.
3. 3amaiite 00U TOCTYI K CBOCH IMarke:
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http://infourok.ru/go.html?href=https%3A%2F%2Fru.wikipedia.org%2Fwiki%2FIP
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- IllenknyTh TpaBOil KHOMKON MBIIIM IO CBOEW mamke, BeIOpaTh kKoMmaHmy «CBOWMCTBa»

«doctym» — «OOmmii JoCTym» W3 CIHCKa Mojb3oBarenel BblOpaTth «Bce» HaxaTh
KHOINKY «/l06aBUTH»

4. IlpoBepuTb JOCTYI K MAIKE.
~ Jls1 5TOro OTKPHITH Ballla MAnKa Ha JII00OM JIpYyroM KOMIbIOTEpE, BXOJAIIEM B Bally pa-
6ouyro rpynmy. [loMecTuTh CKpUHIIIOT COJIEPKMUMOT0 BalIeH nmanku B 1oKymeHT Word.
5. IlpepbpiBaHue 00IIETO TOCTYTA MAMKE:

- IllenkayTh IpaBOW KHOIKOW MBIIIK HA Mamke, BBIOpaTh KoMaHay «OOmmil gocTym» —>
«Hukomy U3 11os1b30BaTENCH».

6. Ompenenure [P aapec Baiiero nepcoHaILHOTO KOMIIBIOTEPA.

- Jnsa onpenenenus [P anpeca HEOOXOAMMO BOCTIOIB30BATHCS KOMAHIHOM cTpokoi. Jlis
3TOrO LIENIKHYTH JIeBOM KHOMKOM MbIu Ha kHomke «Ilyck» u B none «Ilouck» BBeCTH
komany cmd. Jlanee BBectn komany ipconfig u naiitu cBoii IP agpec.

- IllenkunyTh M€BOM KHONMKOW MbIMK Ha MHAWKATOpe «CeThb» BbIOpaTh KOoMaHIy «CBO¥-
cTBay», «Iloak/arueHne Mo JOKAJIbHOI ceTw» (puc. 55), kHonka «CBoOHCTBa» B OKHE
«CBeieHHs 0 ceTeBOM MOAKJIIOYeHHU» 0ToOpasuThes [P agpec.

- CpnenaTb CKpPUHILIOT 3TOW CTpaHUIIbI, ToMecTUTh B WOrd 10KyMeHT, COXpaHUTh B CBOCH
narnke moja umenem ip.doc.
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[T Coonerss Gompaces
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o =
1. Co3gaTb CBOM MOYTOBEIM SAIIHK. AMDC s 2 VKo

MailRu Mouta  Moit Mup  QgHOKNAccHUKM

— 3aiiT Ha calT Mo4ToBOro cepeepa Www.mail.ru (puc. 56); @mall U

58 Mouta
@mail.ru ~
3abbinu napons? #) 3anoMHWTL

PerncTpayus B noute
¢ BesnumuTHEM AWNKOM


http://www.mail.ru/
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http://www.mail.ru/
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- B pasagene «Ilouta» menkHyTh CChUIKY «Peructpanus»;

- 3amoiHHUTH aHKETY, B KOTOPOW HYKHO MPUIYMaTh UM MOYTOBOTO SIIHKA, BBECTU CBOU
MepCOHANbHBIE TaHHbIE, TAPOJIb TOCTYNA K SIIUKY U T.1.

- B xopxe perucrpanuu 4acto CIlydaeTcsi, 4TO UMsl, BBIOPAHHOE BaMH| IS SIIUKA, YXKE HC-
MOJIb3YeTCSl Ha 3TOM cepBepe. B 3ToM ciydae HY>KHO BBIOpaTh U3 MPEUI0KEHHBIX UMEH
WIA IPUAYMATh CAMOMY IPYTO€ UMs. Puc. 56

2. Hamwmcare nUChbMO MPENOAaBaTENIO MO TeMe — «JIEeKTpOoHHAs moutay. OTHpaBUTH IO Clie-
ayronieMy aapecy: habira32@mail.ru.

- Haxarp xkHOnKYy «Hamucare mucbMo» B MOSIBUBIIEMCS JHAJIOIOBOM OKHeE (puc.57) yka-

3aTh: KOMY (3JIeKTpoHHBIN axpechabira32@mail.ru.)

+
@mC“L_{'U Mucema  Kodmaktel  @ainel Tembl  Ewgé » TMomck no noute

& Hanucams nucemo OTMpaBnTE CoXpaHuTe v OTMeHa LWadnoHel -
Bxopsuue oMY Komua  Crperran
Drafts
Sent ltems Teua
OTnpaeneHHbie

@ Mpukpenuts paiin g w3 OBnaka R us Moutes Wy neperauuTe ain B 3T0 OKHO

Yeprosmku TUTTTTTTTTTTTTT T e
Fnam MK Y AS T 210 5BY Y Moaowes  Crunu - Omepeamen
Kopauxa
. n @ Puc. 57

MpUHa Yynpakosa

- B none «Tema» 00bIYHO MUIIYT O YeM cooOIIeHHe, HamucaTh «nekTponHas mourta DUO
CTYICHTa»;
- Haxarp xnonky «lIpukpenuts daiin», «OTrpaBUTh

- MW3yuwure cchuiky «AnpecHas kHHTra», B gjokymente Word Haneuaraiite anroputm jgobasiie-
HUSl HOBOT'O KOHTAKTa, €ro U3MEHEHHUE U yJaJeHHe, OTIIPaBbTe 110 MOYTE MPENOAABATEIO.

59


mailto:habira32@mail.ru
mailto:habira@mail.ru

Cnucok Jureparypbl

OcCHOBHBIE HCTOUYHUKH:

1.

Cepreesa, U.1. Nudopmatura [Daexrpouusrii pecype|: yueonur / N.N. Cepree-
Ba, A.A. Mysamnesckas, H.B. Tapacosa. - 2-e u3sg., mepepa6. u gom. - M.: [ ®O-
PYM: HMNI]T, MHOPA-M, 2016. - 384 c.,
http://znanium.com/bookread2.php?book=517652

Cunaropos, C.B. NudopmarimonHbie TeXHOJIOTUH [DJIEKTPOHHBIN pecypc]: yueb-
Hoe mocodue / C.B. Cunaropos.- Mocksa: @JIMHTA, 2016.- 448c.
https://e.lanbook.com/reader/book/83798/#2

,HOHOJIHI/ITGJII)HBIG HNCTOYHUKH:

1.

®egorosa, E.JI. UadopMalioHHbIe TEXHOJJIOTHH B IIPO(ECCHOHATBLHON IesaTeIb-
HOCTH [DJIeKTpoHHEIN pecypc]: yuebuoe mocobue / E.JI. ®emorora. - M.: 1] ©O-
PYM: HUIIl UTHOPA-M, 2015. - 368 c.,
http://znanium.com/bookread2.php?book=484751

HNuTepHET-pECYpCHI:

1
2
3.
4

http://alleng.ru/edu/comp.htm
http://informatika-miit.narod.ru/
http://www.klyaksa.net/
http://www.uchportal.ru
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