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INOACHUTEJIBHASA 3ATINCKA

Metoanueckue yka3aHus IO BBIOJHEHUIO MHAWBUAYAIBHBIX 3a/laHUi (1anee — MeToande-
CKHE YKa3aHHs) COCTaBJIEHBI B COOTBETCTBUU C paboueil mporpammoii pucuurmnasl OI'C3.3 MHo-
CTpaHHbIH SI3bIK B IPOPECCUOHATIBHOM €A TEIbHOCTH.

ConepxaHre METOAWYECKHX YKa3aHH COOTBETCTBYeT TpeOoBaHusM DenepalbHOTO rocy-
JAPCTBEHHOTO CTaHJApTa CpeaHero mpodeccHoHaIbHOTO oOpa3oBaHus crenuaibHocTH 38.02.01
«DKOHOMHKA U OYXTanTepCKUil y4eT (110 OTPacsaM).

I]envro MeToauecKUX yKazaHUil siBiisgeTcs obecrieueHue 3pPeKTUBHOCTH CaMOCTOATEIbHOM
paboThI 00YUYAOIIMXCS HA OCHOBE OPTaHU3aLUHU €€ BHIIOJIHEHUS.

3aoauamu METOANYECKUX YKa3aHUH 110 OPraHU3alMK CaMOCTOSATEILHOW PabOThI SBIISIOTCS:

- aKTMBH3aLUs CAMOCTOSITENIbHOM pabOoThl 00y4aroIIUXCH;

- yIIpaBJIEHUE [103HABATEIbHOMN 1EATEILHOCTRIO 00yYaroIuXcs;

- COJICIICTBHE PAa3BUTHUSI TBOPUECKOTO OTHOIICHHS K JAHHOH TUCIHMILIIMHE;

- BBIpaOOTKa YMEHHI 1 HaBBIKOB pallMOHAJILHONW pabOThI C IUTEPATypOil;

- IOBBIIIEHUE KAaUueCTBA MOJTOTOBKH K 3aHATHUSIM.

DyHKYuAMU METOJUUECKUX YKa3aHUN SBIISIOTCS:

- olIpeesieHNe cofep Kanusl paboThl 00yUJaIOMIMXCSI IO OBJIAJICHUIO TIPOTPaMMHBIM MaTepH-
ajoM;

- yCTaHOBJICHHE TPEOOBAaHUH K pa3IMYHBIM (POpPMaM CaMOCTOSTEILHON PabOTHI;

- (hopMynupoBaHUE PEKOMEHIALUI JIsl BBINOIHEHUS paboThl;

- OKa3aHMe MMOMOIIY B KAYECTBEHHOM IMOATOTOBKE K MPEICTOSIINM 3aHATHSIM;

- 3aKpeIUICHHUE MOJIyYEeHHbIX 3HaHUI U HaBBIKOB.

Metoanyeckue yKa3aHusi COCTOSIT 3 KapThl CAMOCTOSATENIbHOM paboThl 00ydaromerocs, mo-
psiZiKa BBIIOJIHEHUS CaMOCTOSATENIbHOW pabOThl 00YYAIOLMMCS U CIIUCKA PEKOMEHyeMOW JuTepa-
TYpBIL.

B kapte camocTosTenbHONM paboThl ykazaHbl HAUMEHOBAaHUS PabOT, TeM, KOTOPbIE BbIHECE-
Hbl Ha CaMOCTOSATEIbHOE M3YYCHHUE, 3aJlaHMsl Ui CaMOCTOSATEIBHOTO BBITIOJIHEHUS, ()OPMBI KOH-
TPOJISL.

Jlnist BBITIOJTHEHUSI WHIMBHIya bHONH pabOThl HEOOXOAWMO TOJIH30BATHCS KOHCIIEKTAMH 3a-
HATHH, yd4eOHON IUTepaTypol, KOTopas MpeiioKeHa B CIIUCKE PEKOMEHIyeMol iauTeparypsl, MH-
TEpHET-pecypcaMu HiIH IPYTUMHU HCTOYHUKAMH 110 YCMOTPEHHUIO 00yJaroIerocs.

CamocrosTrenbHas paboTa pacCuMTaHa Ha pa3Hble YPOBHU MBICIUTEIbHON AEATEIbHOCTH.
BrimonaenHas paboTa MO3BOJIUT HE TOJIBKO MPHOOPECTH 3HAHUS U YMEHHsI, HO M OTPadOTaTh HABHI-
KU peLIeHNs TUTOBBIX 331aHUH, a TaKXkKe BBIPadOTaTh CBOIO METOAMKY MOJATOTOBKU K 3aHSTHUSAM, UTO
OYECHb BXHO B JIAJIbHEHIIIEM TpOIIecce 00yIeHHSI.

[Tpu M3yyeHMH AMCUUIUIMHBI MPEAYCMATPUBAIOTCS Cleayrolue (GopMbl CaMOCTOSTETbHON
paboThl 00yJarOMIErocs:

- IOJITOTOBKA COOOIICHUH;

- BBITIOJTHEHUE TECTOBBIX 3/IaHUH;

- COCTaBJICHUE TJI0CCAPUEB, PE3IOME;

- OTBETHI Ha BOIIPOCHI TI0 IPOYUTAHHOMY TEKCTY;

- HalMCaHue MUChMa.

KonTpoab camocTosTenbHON paboThl IPOBOIUTCS MPENOIaBATENEM B Ay AUTOPUH.

[IpenycMOTpeHsI ciaelyromue BUIbl KOHTPOJIS:

- YCTHBIH OIpOC;

- IpOBEpKa OTYETHOI paboTHI.

PesynbTaThl KOHTPOJIS UCTIONB3YIOTCS TSl OIICHKH TEKYIIEH YCIIeBaeMOCTH 00yJaroIInXCS.

OreHka Tekyleil ycreBaeMOCTH OOY4aIOIIMXCSl BBICTABIISETCS MPENoJaBaTeieM B KypHA
TEOPETUYECKOr0 00yUeHHS.



B mMeTtoanueckux ykazaHHsIX ONMUCaHBI 00s3aTeIbHbIE U MPEAOCTaBICHHbBIE MO BHIOOPY (op-
MBI CAaMOCTOSITENIEHON pabOThl 00yYaroMXcs MpU U3y4YeHUU TUCHUIUIMHBI, JaH TOPSIOK UX BbI-
MOJTHEHUSI.

MeToaudeckne yKa3aHusl COJAEPIKAT CIUCOK PEKOMEHIYEMOU JUTepaTyphl, HEO0OXOIUMOM
JUTSL CAMOCTOSITEIbHON AESITETbHOCTA 00y4Jaromuxcsl.

NunuBuayanbHas paboTra o0ydaromuxcsi OPraHu3yeTcsl yepe3 CICAYIONINe BUIbI JIEATENb-
HOCTHU:

- IIOJITOTOBKA COOOIIEHNH;

- BBINIOJIHEHUE TECTOBBIX 3aJaHMIA;

- COCTaBJIEHUE TJIOCCAPUEB, PE3IOME;

- OTBETHI Ha BOMPOCHI IO POYUTAHHOMY TEKCTY;

- HanMcaHue MUChMa.

B pesynbrare ocBoenus yueOHou auciumumabl OI'C3.3 MHocTpaHHbIi A3BIK B Tpodec-

CHUOHAJILHOW JIESATEIbHOCTH.00Y4aIOIUNCS JOHKEH YMeTh:
— TIOHUMAaThb OTHeNbHbIe (pa3el U Hambosiee yMOTPEOUTENbHBIE CIOBAa B BBICKAa3bIBAHUSX,
KaCaloLUXCsl BAXKHBIX TEM, CBSI3aHHBIX C TPYJOBOMH JESATEIbHOCTbIO;

— TIOHUMATh TEKCTHI Ha 0a30BbIC IPO(HECCHOHATILHBIC TEMBIL;

— y4acTBOBATh B JIMAJIOraX Ha 3HAKOMBbIC 001IHE U MPO(PECCHOHATBHBIC TEMBI;

— CTPOUTH MPOCTHIE BBICKA3bIBaHUsI O ce0e U 0 CBOEH MpodeccuOHAIbHON 1eATeIbHOCTH;
— KpaTKo 00OCHOBBIBATh U OOBSCHUTH CBOU JACHCTBHS (TEKYIIHNE U TUIAHUPYEMBIE);

— YHUTaTh U NEPEBOAUTH TEKCTHI MPOPECCHOHATHHON HAMPaBIECHHOCTH (CO CIIOBAPEM);

— Tm§McaTh  HOPOCTbIE  CBSI3HBIE  COOOIIEHHMsS HA  3HAKOMble MM MHTEPECYHOIUE
npo¢eCcCHOHATIBHBIE TEMBI.

B pe3ynbrare ocBoeHus yueOHON AUCHUILIMHBI 00YYarOIUICs JODKEH 3HATH:

— nexcuueckuit (1200 - 1400 nexcuyeckux €UHUIL) U TpaMMaTUYECKU MUHUMYM,
HEOOXOIMMBIH /17151 YTEHUS U IepeBo/ia (CO CI0BapeM) HHOCTPAHHBIX TEKCTOB
npodeccuOHaIbLHON HANIPABIEHHOCTH.

— TMpaBWIa TOCTPOCHHS TPOCTBIX H  CIOXKHBIX  TPEUIOKCHWH Ha  pa3iMYHBIC
poQeCCHOHAIbHBIC TEMBI;

— OCHOBHBIE OOUIEYNOTPeOUTENbHBIE (OPMBI  TIaroyioB (ObITOBass U TpodecCuoHaTbHAs
JIEKCUKA);

— OCOOEHHOCTH MPOM3HOLIEHUSI HHOCTPAHHBIX CJIOB;

— IpaBWJIa YTECHHsI TEKCTOB MPO(ECCHOHATBHON HAIIPABICHHOCTH.

B pe3ynbraTe ocBOeHHUs yueOHON TUCHMITIMHBI 00yUYalOIMNCs T0JKEH OBJIAJAETh 00LUMH

U NpoecCHOHATBLHBIMHM KOMIIEeTEHIMAMH, BKIIIOYAIOLIMMHU B c€0s1 CIOCOOHOCTH:!

OK 02. OcymiecTBisiTh NOUCK, aHATU3 U UHTEPHNPETALNI0 HHPOPMALIUU, HEOOXOIUMOM JIIst

BBITTOJIHEHUS 33129 TPOPECCHOHATIBHOMN 1A TEILHOCTH;

OK 03 [1nanupoBaTh U peaqnu30BbIBaTh COOCTBEHHOE MPO(ECCUOHATIBHOE U JINYHOCTHOE

pa3BUTHE.

OK.04. PaboTaTh B KOJIJIEKTHBE U B KOMaH€, 23p(PEeKTUBHO B3aMMOAEHCTBOBATH C KOJIJIETaMH,

PYKOBOJICTBOM,KJIMEHTaMH.

OK 10. [Tonp30oBaTbes mpodeccnoHaIbHON TOKyMEHTalUel Ha TOCYAapCTBEHHOM U

UHOCTPAaHHOM SI3bIKE.

OK.11. Ucnonp3oBaThk 3HaHUS 10 (PHAHCOBOW IPaMOTHOCTH, IJIAHUPOBATh

MPEANMPUHUMATENIbCKYIO ICSITEIIBHOCTD MpodecCuoHaIbHOU chepe.



1. KAPTA CAMOCTOSATEJBLHOMN PABOTHI OBYYAIOIIETOCS

Ne pa- HaumeHoBaHue camMoCTOSITENILHON pabOThI ®opMa KOHTPOJIA OK
00THI I1K
[ToarotoBka cooOmmenust mo reme «OOpa3oBaHue OtuerHas pabora, OK2
B Poccun u BenmukoOpuranumy. YCTHBIN OTBET OK3
OK4
OK10
OKl11
BrinosiHeHue TeCTOBBIX 3a/1aHUH 110 TeMe « Bpeme- OtyeTHas pabota OK2
Ha rpymnmbl Perfect Activey. OK3
OK4
OK10
OKl11
IToarorosxa cooOmenus 1o reme «W3BecTHBIE aH- OtueTHas pabora, OK2
TJIMICKUE YYEHBIEY. YCTHBIA OTBET OK3
OK4
OK10
OKl11
[ToaroroBka coobuienns Teme «Harmra crpana — OtuerHas padora, OK2
Poccusa». YCTHBII OTBET OK3
OK4
OK10
OKl11
BrInonHeHNE TECTOBBIX 3aaHUi 0 TeMe « THIbI OrtyeTHas pabora OK2
IIPUIATOYHBIX PEIIOKEHUID. OK3
OK4
OK10
OKl11
OTBeThl Ha BONPOCH! TECTOBBIX 33JJaHUI 110 TEME OtuerHas pabora OK2
«CpencTBa MaccoBoi HHPOPMALIUNY. OK3
OK4
OK10
OKl11
BelnonHeHME TECTOBBIX 3aaHui 110 TeMe «I epyH- OtuetHas pabora OK2
TV 1 TIPUYACTHEY. OK3
OK4
OK10
OKl11
OTBeThl HA BOMPOCHI 1O TEKCTY «PBIHKNY. OtuerHas pabota OK2
OK3
OK4
OK10
OKl11
9 CocraBienue cooOrieHus mo Teme «Buasl 3KoHO- OtuetHas pabora OK2
MHUYECKUX CHCTEM). OK3
OK4
OK10
OKl11
10 Cocrasnenue rioccapus no reme «banku, 0aHKOB- OtuerHas pabora OK2
CKHE YCIIyTH». OK3
OK4
6




OK10
OKl11

11

[ToaroroBka coo01uieHus 10 TeMe «IEKTPOHHAs
nouta. [loaroroBka u nepenada 3;1eKTpOHHBIX CO00-
LICHUI».

OtuerHas pabora,
YCTHBIN OTBET

OK2
OK3
OK4
OK10
OKl11

12

CocraBiieHHe pe3roMe sl TPYIOYyCTpOiCTBa Ha pa-
oory.

OtyeTHas pabora

OK2

OK3

OK4
OK10
OKl11

13

Cocrasienue rioccapus 110 Teme: «Bubl Ipeanpus-
TUI.

OtuerHas pabora

OK2

OK3

OK4
OK10
OKl11

14

Hanucanue nmuchbmMa JI€7I0BOTO XapakTepa Mo TeMe
«3ampoc TOBapOB U YCIIyT».

OtuerHas pabota

OK2

OK3

OK4
OK10
OKl11




2. TIOPSIIOK BBITIOJTHEHUS UHIUBUIYAJILHOM PABOTHI OBYYAIO-
MUMCS

2.1. UHCTPYKUUH I10 OBJIAJJeHHI0 HABLIKAMHU CAMOCTOATEIbHOI yueOHOI padoThI

> IMoAroToBKa cOO0IICHUS
B co00IIe NN pacKpbIBAaeTCs BHIOpAHHAS TEMA, 110 BO3MOYKHOCTH PUBOAATCA puMepsl. [1pu
IIOrOTOBKE COOOIIEHHS MOKHO MOA0UpaTh MaTepHraln B UHTepHETE, 06pamaThcs K IPenoiaBaTelIo
3a pasbscHeHHeM MaTtepuana. IloaydeHHyo nHGOPMALUIO HE0OX0AMMO OCMBICINTE. K coobmieHuto
HEOOXOMMO IMOJArOTOBHUTH IUIaH BhICTyIUIeHHs. COOOLICHNE M3JI0KHUTh B YCTHOH (opMme Ha 3aHs-
THH, IPU STOM MOKHO I10JIb30BAThCS MJIAHOM BHICTYIIJICHHUS.

> BrinmosiHeHHe TeCTOBLIX 3aJlaHMIA.

a) [IpocMOTpETh M HU3YyYHUTh TPAMMATUUYECKUN MaTepHall, Kak B JICKUUSIX, TaK U B JOIOJIHH-
TETbHBIX UCTOYHUKAX UH(POPMAIIHH.

b) BrImomHUTE TECT, BEIOpaB IPABHILHBIN BApUAHT OTBETOB.

C) Odopmuts paboTy B TETpaaH.

> OTBeThI HA BONPOCHI 110 IPOYUTAHHOMY TEKCTY.
a) BHUMaTEIbHO POYUTATh KaK TEKCT, TAK M BOIIPOCHI K HEMY.
b) [TOHATB, YTO KIMEHHO TPEOYETCS IS YCIEITHOTO OTBETA.
c) OTBeyaTh Ha BOIIPOCHI B TOM ITOPSIKE, B KOTOPOM OHH IIPE/ICTABIICHBI.
d) He BBIXOAMTH 32 paMKHU BOIIPOCA.

e) Odopmuth paboTy B TETpaJIH.

» CocraspjeHue rjioccapus.

I'occapmii — cnucok Hambosee 4acTo yHoTpeOsieMbIX B TEKCTE TEPMUHOB M MOHATHM,
PAaCIOJIOKEHHBIX B ONpPEAEIEHHON CUCTEME U IO ONPECIIEHHBIM IIPaBUIIaM.

[IpaBuna cocraBieHus riaoccapusi:

a) Tepmunbl pacnosiararotcst B aJipaBUTHOM TOPSIJIKE.

b) OO0s13aTeNBbHO YKa3bIBAETCA CChIIKA HA HCTOYHHK.

C) Pacrnionaraercs B koHIIe paOOThI, [1OCJIE€ CIIMCKA UCTOIb3YEMbIX HCTOUHUKOB.
d) Bxurodarotes TepMHHBI, YIOTpEOIsieMble B TEKCTE PaOOTHI.

e) Ucnons3yercst He MeHee 2-X CIoBapei.

TpebGoBanust kK 0POPMIIEHUIO.

®opmar mucroB A4. Hlpugpt Times New Roman, pazmep 14, paccTosHue MeXAy CTPOK -
WHTEPJIMHBSK MOTYTOPHBIN, ad3arHblii orctyn 1,25¢Mm., momnst 30mMm (cneBa), 20mMm (cBepxy), 20MMm
(cmipaBa), 20mMM (cHM3Y). Takxe rioccapuii MOKHO O(OPMHUTH B TETPAAU B KIIETKY, COCTaBIISETCS
tabnnua (3 KOJOHKM): IepBasi — CIIOBO Ha aHIJIMMCKOM S3bIKE, BTOPAasi — TPAHCKPUIILUS, TPEThs —
NIEPEBO/.

> CocraBjieHHe pe3oMe.

OCHOBHBIE YHKTHI pE3IOME:
a) Heading (First Name, Surname, Date of birth, Address, Phone (Cellular phone, Home
phone), E-mail) — manka qokymenTa. ITOT pa3zesn pe3roMe BKIKYaeT B ceOsi: uMsl, HaMHUIIHIO, 1aTy
POXJICHUS, aipec MPOKUBAHHS, KOHTAKTHBIC TeaePOHbI (MOOWIIBHBIN, TOMAIIHUK), 3JCKTPOHHBIH
aJIpec COUCKATEIIS;
b) Objective - nenb. B 3Tom 0510Ke yKa3bIBaeTCsl, Kak MPaBUIIO, JODKHOCTh, HA KOTOPYIO TIpe-
TEHJIyeT COMCKaTelNb JTU00 cepa, B KOTOPOM OH TUIAHUPYET Pa3BUBATHCS;



c) Work Experience (Dates, Position, Title of company, City, Major Duties, Special Projects,
and Accomplishments). JlaHHbIi pa3aen OMUCHIBACT OMBIT pabOTHI COMCKaTelns (NMEepHoja padoThl,
JOJDKHOCTB, HA3BaHUE KOMITAHUH, TOPOJI, OCHOBHBIE 005S3aHHOCTH, MPOCKTHI, IOCTHKCHHUS );

d) Education (Dates, Title of educational institution, Major, Degree). Dtot pazaen comepx ur
nHpopmarno 06 0Opa3oBaHUU couckarels (mepuoj yueObl, Ha3BaHHE Y4eOHOTO 3aBEIICHUS, CIIe-
[UaTM3aIys, 3BaHne/y4eHas cTeneHb). Takke 37eCh MOKHO YIOMSHYTh O JOMOJHUTEIHHOM 00pa-
30BaHMH: TPEHUHTaX, Kypcax;

e) Honors (Title, Awarding Organization, Date(s)) - narpazsl (Ha3BaHUE Harpajbl, OpraHu3a-
Us1, KOTOpasi Bpy4mJia, Jjata) — YKa3bIBaeTCs 110 Mepe BO3MOXKHOCTH;

f) Publications (Title and Type (Note, Article, etc.), Title of Publication(Journal, Book, etc.),
Publisher, Date Published) - ny6nukanuu B rasere, skypHaie (TeMa MyOJHKAI[MH, THII - 3aMETKa,
CTaThs U T. 1., B KAKOM JKypHaJIe WK razere Oblja omyOJMKOBaHa, AaTa MyOJUKAIINH) - YKa3bIBACT-
Csl 10 ME€PE BO3MOKHOCTH;

9) Special Skills (fluency in a foreign language, knowledge of a particular computer applica-
tion) — npodeccuonanpubie HaBbIkK (3HaHHKE [TK, HHOCTpAHHBIX A3BIKOB);

h) Personal Information - nuunas nadopmanus. B nanHOM 6510Ke MOXKHO yKa3aTh CBOE X00-
Ou, ceMeiHOe MOJIOKCHHUE, TUYHBIC KA4eCTBa U T. I1.;
) References - pexomennanuu. Eciin MMeeTcss BO3MOXKHOCTh NMPEIOCTABUTh PEKOMEHIAIIMN

C MPENbIIYIEro MecTa paboThl MM ydeObl, MOXKHO YKa3aThb B KOHIle pe3tome: «References
areavailable upon request» (Pexomennauu OyayT mpeaocTaBiIeHbI IO TPEOOBAHUIO);
j) B BepxHeM yrity pe3toMe MOXHO IIOMECTUThH (POTO COUCKATEIIS.

> HanucaHue MMCbMa-3ampoca.

B nauane nucpma (eciu BB OCBUIAETE €T0 IO MOYTE) CIICAYET TOMECTUTh Ha3BaHUE U aJIpec
Balllell KOMITAHWUY, HUXKE JTOJDKHO MITH Ha3BaHWE KOMITAHWH, B KOTOPYIO BbI oOpainaeTech. Eciu BbI
OTITIPABIISICTE MUCHMO TI0 JICKTPOHHOM MOYTE, STOT ITYHKT MOKHO OIYCTHTb.

Ilnan nucpma-3anmpoca:

1. OdunmansHoe oOparieHue, Tak KaK C aapecaToM BBl CKOpEe BCETO HE 3HAKOMBI.
Dear Sir or Madam, Dear Sirs

To Whom It May Concern - (Tem, koro 3To Kacaercsi) — O4eHb (popMarbHOE BBIPAKCHHE,
ynoTpebsieTcs, €Cliu Bbl HE 3HaeTe, KOMY HaJl0 aJJpecoBaTh 3TO MHUCHMO

2. Yxa3aTh HCTOYHHK, U3 KOTOPOTO BBl OJTYYMIH HH(OPMAIHIO O KOMITAHHH.

With reference to your advertisement (ad) in...(OTHocuTeIBHO Ballleii pEKJIaMBbI B...)

You were recommended to us by ... (Ham pekomenmoBan Bac ...)

With reference to our phone call of yesterday... (OTHOCHTENBbHO Balllero BYEPAITHETO 3BOH-
Ka ...)

3. KopoTtko npezacraBuTh ceds, CBOIO hupmy.

Our company is a subsidiary of ... (Hama xomnanus siBisercs Gpuianaiom ...)

We specialize in .... (MbI crierain3upyemcs Ha ...)

We are one of the leading producers of ... (Msbl siBasieMCs TUAUPYIOIUMHU TPOU3BOAUTES-
MU ...)

We are interested in ... (Mbl 3aMHTEPECOBAHBI B ....)

4. 310KUTh CBOIO MPOCKOY, MPUUUHY MHCbMa

Could you please send me ... (He mori ObI BbI BBICIATH MHE ...)

I would be grateful if you could... (I 6611 651 65aronapeH, eciau OblI BHI ...)

Could you send me more details...? (Moriu ObI BBl BbICIaTh MHE MOAPOOHYIO HH(OpMa-
1H0. ..)

We are planning some reorganization of our business and would like some information
about ... (Ml mIaHupyeM peopraHM3alllio Hallero Ou3Heca U XOTeau Obl MOTYyYUTh HH(DOPMAITUIO

5. O6T>SICHI/ITB, 4TO CIIIC BbI OBl XOTEIU MOJIYYUTH OT aApecara.



Could you send us your prospectus and details of .... (He mormu Ob1 BbI mprcaaTh HaAM Balll
pEKIaMHBIN IPOCHEKT U IETANH ...)

| would also like to know ... (I GbI Takke XOTEI y3HATH. .. )

Could you tell me whether ... (Cxaxure, moxanyiicra...)

6. 3aKOHYUTH TUCHMO CTaHAAPTHOHN (Hpa3oi.

We look forward to hearing from you. (MsI ¢ HeTEepIIEHHEM *KJIEM Balllero OTBETA)

We would be grateful for an early reply. (byaem npu3HaTeIbHbI 38 CKOPBI OTBET)

Thank you for your help. (brarogapum Bac 3a momoiip).

Thanking in advance for your help. (3apanee 61aromapusl Bam 3a moMoris ).

7. Illonnuce

Yours faithfully, Uckpenne Bar, (ecau umst Bam He n3BecTHO).

Yours sincerely, (eciu ums Bam u3BecTHO).

2.2. NHCTPYKIUM MO BHINOJHEHUIO CAMOCTOSATEIbHOI yueOHOH padoThl
Tema 1.1. O0pa3zoBanne B BesiukoOpuranuu u Poccun
NuauBuayanbHas pabora Nel

[MonroroBka coobmienus mo reme «OOpa3oBanue B Poccun n BenukoOpuranumy
MeToanuyeckue ykazaHus

1. [ToaroToBuTh COOOIIEHNE B TUCEMEHHOM BHJIE U3 15-20 mpennoxkeHuii.

2. [ToaroTOBUTH BBICTYIUIEHHE T10 IIJIAHY:

a) Pa3nnuns u cxoncTBo BhIciIero oopazoBanus B Poccun n Benukobpuranuu.
b) IIpeumymiectBa u HegoCTaTKN 00pa3zoBaHus B Poccun u Benukobpurtanuu.
3. BblyunTh BeTymaeHue Ui yCTHOTO OTBETA.

Kpurepun ounenok:

OUCHKA «5»

-CTY/ICHT PacCKa3bIBaeT, a HE YUTAET COOOIICHNUE;

-TeéMa pacKphITa B 33J]aHHOM 00BbEME;

-paccka3 apryMeHTUPOBaHHbBIH, UETKHIA;

-CJIOBapHBIN 3arac aJIeKBaTEH MOCTABICHHOM 3a/1a4¢;

-CTY/ICHT He JieJlaeT rpyObIX (POHETHYECKUX M rPaMMaTHYECKUX OIIUOOK.

ouenka «4»

-CTY/ICHT pPacCKa3bIBAeT, 3arJIA/IbIBasl B TEKCT COOOIICHHUS,

-TeéMa pacKpbITa HE B TIOJIHOM 00BbEME;

-CIIOBApHBIN 3armac JOCTATOYHBIM, HO HAOMIOaeTCsl HEKOTOpOoe 3aTpyIHEHUE TpU oa0ope
CJIOB;

-CTYZICHT JOIYyCKaeT (POHEeTHYECKHe U TpaMMaTHYEeCKIe OIIMOKH, HE 3aTPYAHSIONINE TOHNMAaHHUE.
ouenka «3»

-TeMa PacKpbITa B OTPaHUYCHHOM 00BEME;

-CTYJIEHT JIEMOHCTPUPYET HECIOCOOHOCTh JIOTHYHO U CBS3HO BBICKA3BIBATHCS;
-CJIOBApHBIN 3amac orpaHUYEHHBIH;

-CTYJICHT JiellaeT MHOTOYHCIICHHBIC (JOHETHUECKHE W TpaMMaTHYECKHE OIIMOKH, 3aTPYAHSIONINE
IMOHMMAaHHE.

OUEHKAa «2»

-TeéMa He PacKphITa;

-CJIOBApHBIM 3amac HeJIOCTATOYCH JJIS BBHITOTHEHUSI TTOCTABJICHHOW 3a/1a4u;

-CTYJEHT JAEMOHCTPUPYET HEMPABUIILHOE UCIIOJIb30BAaHUE TPAMMATUYECKUX CTPYKTYP;

-peyb TIOUYTH HE BOCIIPUHUMAETCS Ha CIIYX M3-32 OOJBIIOT0 KOJIUYECTBA OMIHOOK.
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Pexomenayemasi auteparypa: Ji1
Tema 1.2. AHrIMiickue nucaTean

NuauBuayanbHas padora Ne2
BeInonHeHne TeCTOBBIX 3a1aHui o TeMe « Bpemena rpymmsr Perfect Activey
MeToanuyeckue yKazaHust
1. [ToBTOpHTH rpaMMaTHUECKHii MaTepual 1o Teme «Bpemena rpymmsl Perfect Activey.
2. BeimonauTts Tect (Ilpunoxenue 1).
Kpurepuu ouneHox:
Pexomennyemas suteparypa: UP1-UP3

Tema 1.3. U3BecTHBIE aHT/IMIICKHE YYEHbIE
NuauBuayanbHas pa6ora Ne3

[ToaroroBka coobuieHus o Teme «l3BecTHbIE aHTIUICKIE YUEeHBIE)»
MeToanueckue yKazaHus

1. [ToaroToBuTh COOOIIEHUE B TUCBMEHHOM BuJe U3 15-20 npenioxeHuit.
2. [1oAroTOBUTE BBICTYILUIEHHE U3 MPEJIOKEHHAHN T10 TIaHY:

a) Kpatkas 6uorpadust yaeHbIX.

b) WX BKJIaag B MUPOBYIO HayKYy.

3. BblyuuTh BCTyIUIEHUE I YCTHOTO OTBETA.

Kpurepumn oueHox:

OUCHKA «5»

-CTYJIEHT PacCKa3bIBaeT, a HE YUTAET COOOIIECHNUE;

-TeMa PacKpbITa B 3aJJaHHOM 00beMe;

-paccka3 apryMeHTUPOBAaHHbIN, YETKU;

-CJIOBApHBI 3amac aJieKBaTeH OCTABIEHHOM 3a/1a4e;

-CTY/IEHT He JieJaeT rpyObIX (POHETHUECKUX M IPaMMaTHYECKUX OIIHNOOK.

ouenka «4»

-CTY/IEHT pacCKa3blBaeT, 3arJIs/IbIBasi B TEKCT COOOIICHMUS;

-TéMa PacKpbITa HE B ITOJIHOM 00BbEME;

-CJIOBapHBIM 3amac JOCTATOYHBIN, HO HAOJIIOIaeTCsl HEKOTOpOE 3aTpyIHEHHUE MpU o 100pe
CJIOB;

-CTY/IEHT JOIyCKaeT (POHETUUECKHE U IpaMMaTHYECKHe OIIMOKH, HE 3aTPYAHSIONINE TIOHUMAaHHUE.
oueHKa «3»

-TeMa PAacKpbITa B OTPAaHUYEHHOM 00bEME;

-CTYJEHT JIeMOHCTPUPYET HECMOCOOHOCTh JIOTHYHO U CBSI3HO BBICKA3bIBATHCS;
-CJIOBapHBIN 3amac OrpaHU4YEHHBII;

-CTYJEHT JlellaeT MHOT'OYHCIIEHHbIe (DOHETHYECKHE U T'paMMAaTHYECKHUEe OIIUOKH, 3aTpyAHSIOLINE
MOHUMAaHHUE.

OUEeHKAa «2»

-TeMa He pacKphITa;

-CJIOBApHBIM 3aIac HEJOCTATOYEH JIJIS BBIIOJIHEHUs MTOCTABJIEHHOW 3a1auH;

-CTYZIEHT JEMOHCTPUPYET HEMPABUIbHOE UCIIOJIb30BAHUE IPAaMMaTHUYECKUX CTPYKTYP;

-peub IMOYTH HE BOCIIPUHMMAETCS Ha CIyX U3-3a OOJIBIIOT0 KOJIMYECTBA OLIMOOK
Pexomennyemas aurteparypa: UP1-UP3

Tema 1.4. Hama crpana — Poccust

NuauBuayanbHas padora Ned
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[ToaroToBka coobmienus Teme «Harmra crpana — Poccusi»
Meroanuyeckue yKasaHus

1. [ToaroToBUTH COOOITICHNE B TUCEMEHHOM BHJIE U3 15-20 mpeaoskeHuil.
2. [ToArOTOBUTH BBICTYIUICHHUE TIO TUTAHY:

a) I'eorpaduueckoe mnonoxeHue.

b) HanmoHanbHbIe CHMBOJIBI CTPAHBI.

C) l'ocynapcTBeHHOE yCTPOWCTBO CTPaHHbI.

d) MHoroo0pa3ue HalMOHATLHOCTEH, TPOKUBAIOIIIX B CTPAHE.

e) Oco0eHHOCTH MOTUTHYECKON CHCTEMBI CTPaHBbI.

) Poub cTpaHbl B MUPOBOM COOOIIIECTBE.

3. BblyunTh BCTyIUIEHHE AJI YCTHOTO OTBETA.

Kpurepumn oueHox:

OUeHKa «5»

-CTyJEHT PAcCKa3bIBACT, @ HE YATACT COOOIICHHE;

-TéMa pacKpbITa B 3aJlaHHOM 00BEME;

-paccka3 apryMeHTUPOBAaHHbIN, YETKU;

-CJIOBapHbIi 3arac aJleKBaTeH MMOCTAaBICHHOM 3a1aue;

-CTY/IEHT He JieJaeT rpyObIX (POHETHUECKUX M IPAMMAaTHYECKUX OIIHNOOK.

ouenka «4»

-CTYJIEHT PacCKa3blBAET, 3arJIs/IbIBasi B TEKCT COOOIICHMUS;

-TéMa PacKpbITa HE B ITOJIHOM 00BbEME;

-CJIOBapHBIA 3amac JOCTAaTOYHBIHM, HO HAOMIOAAaeTCsl HEKOTOpOE 3aTpyIHEHHUE MPH Moa00pe
CJIOB;

-CTYZIEHT JOIyCKAaeT (POHETUUECKUE U IPaMMaTHYECKIE OIIMOKH, HE 3aTPYAHSIOIINE TIOHUMAHHUE.
OuUeHKa «3»

-T€Ma PACKpbITa B OTPAaHUYEHHOM 00bEME;

-CTYJEHT JJIeMOHCTPUPYET HECIOCOOHOCTh JIOTUYHO U CBSI3HO BBICKAa3bIBAThCS;
-CJIOBapHBIN 3amac OrpaHU4YEHHbII;

-CTYJEHT JleJlaeT MHOI'OYMCIIEHHbIe (DOHETHYECKHE U I'paMMAaTHYECKHUE OLIUOKH, 3aTpyAHSIOLINE
MOHUMAaHHUE.

OUEHKAa «2»

-TeMa He pacKphbITa;

-CIIOBApHBIM 3aIlac HEJOCTATOYEH JIJIS BBIIOJIHEHUs MTOCTABIECHHOW 3a]1a4M;

-CTY/IEHT JEMOHCTPUPYET HENMPABUILHOE UCII0JIb30BAHNE TPAMMaTHUYECKUX CTPYKTYP;

-peub MOYTH HE BOCIPUHMMAETCS Ha CIyX M3-3a OOJIBIIOT0 KOJIMYECTBA OIIUOOK.
Pexomenayemas aureparypa: OU1, UP1-UP3

Tema 1.5. U3BecTHbIe yueHblie Poccuu

NuauBuayanbHas padora NeS
BrimonHeHne TecTOBBIX 3a1aHui 10 TeMe «TUIbl MPUAATOUYHBIX MPEITI0KEHHI
MeTtoauyeckue ykazaHusi
1. [ToBTOPUTH TpaMMaTUYECKUI MaTepualn mo TeMe « TUIbl MPUAATOUHBIX MPEITI0KEHUI.
2. Bemonuuts tect (Ilpunoxenue 2).
Kpurepum oueHok:
1 Bompoc=1 Oa.
ouenka «5»- 13-15 G6amnos.
ouenka «4»- 10-12 Gamios.
ouenka «3»- 8-9 0aioB.
ouenka «2»- 0-7 6annos.
Pexomenayemas aureparypa: OU1
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Tema 1.6. CpeacrBa MaccoBoii uHGpopMaumn

NupuBuayanbHas pabora Ne6
OTBeTHI HA BOMPOCH! TECTOBBIX 33JjaHuil 110 Teme «CpencTBa MacCoBOW HH(POPMAITUN
MeToanueckue yKazaHust
Boimonnute tect (Ilpunoxenue 3).
KpuTtepun onenok:
1 Bompoc=1 Gas.
ouenka «5»- 13-15 6amnos.
ouenka «4»- 10-12 G6amios.
ouenka «3»- 8-9 6aiIoB.
ouenka «2»- 0-7 0aios.
Pexomenayemas aureparypa: OU1

Tema 2.1. /lenbru, Bajamora

NuauBuayanbHas pabora Ne7
BrimonHeHne TecToBbIX 3aaHuii 10 TeMe «[ epyHauil U mpuyacTre»

MeToanuyeckue ykazaHus

1. IToBTOpUTH rpamMMaTHYECKHU MaTepuain 1o TeMe «OyHKIUU repyHaus U IPUYaCTU.
2. Beimonauts Tect (Ilpunoxenue 4).

KpuTtepum oneHnok:

1 Bormpoc=1 Ga.

ouenka «5»- 13-15 6amnos.

ouenka «4»- 10-12 Gamnos.

ouenka «3»- 8-9 0aoB.

ouenka «2»- 0-7 6ayIoB.

Pexomenayemas nuteparypa: OU1

Tema 2.2.PpinkH
NuauBuayanbHas padora Ne 8
OTBeTHI HA BOMPOCHI 1O TEKCTY «PBIHKI»
Meroan4yeckue yKasaHus
1. [Mpounrtath TexcT «Markety.
2. [TucbmenHo oTBeTuTh Ha Borpockl (IIpunoxxenue 5).
Kpurepum oueHok:
1 Bonpoc=1 Gas.
ouenka «5»- 8-9 0aos.
ouenka «4» - 6-7 6amnoB.
oyenka «3» - 4-5 6annos.
ouenka «2» - 0-3 6amnos.
Pexomenayemas nuteparypa: UP1

Tema 2.3. PoIHOYHBIE OTHOIIEHHUS
NupuBuayanbHas padora Ne9

Cocrapnenue cooOmieHus no Teme «BHIbl SKOHOMHUUECKUX CUCTEM»
Meroanyeckue ykasaHus

1. [ToAroToBHUTH COOOILICHNE B TUCEMEHHOM BUjie U3 15-20 mpeanoxeHuil.
2. IToATOTOBUTE BBICTYIIEHHE T10 TUIAHY:

a) TpanunuronHas SKOHOMHYECKasi CUCTEMa.

b) PeirOUYHAs cucTema.
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c) CwmermaHHasi 5KOHOMHYECKast CHCTEMA.

3. BblyunTs BcTymiieHHe JUisl yCTHOTO OTBETA.

Kpurepum oueHok:

OUCHKA «5»

-CTYJICHT PacCKa3bIBaCT, a HE YMTACT COOOIICHHUE;

-TeMa PacKphITa B 33JJAaHHOM 00bEME;

-paccka3 apryMeHTUPOBAHHBIHN, YETKHIA;

-CJIOBapHbIN 3aI1ac aJIcKBaTEH MMOCTABICHHOM 3a/1a4¢;

-CTYJICHT HE JIeJIaeT IPyObIX (POHETHYECKUX M IPaMMaTHYECKUX OIIHNOOK.

ouenka «4»

-CTYJICHT PacCKa3bIBaCT, 3arjisbIBas B TEKCT COOOIICHNS,

-TeMa PAacKphITa HE B TIOJTHOM 00beMe;

-CJIOBApPHBIA 3amac JIOCTaTOYHBINA, HO HAOMI01aeTCI HEKOTOPOE 3aTPYAHEHHE MPHU IoA00pe
CJIOB;

-CTYJICHT JIOITyCKaeT (POHETUUYECKHE U rpaMMaTHYECKUE OIIMOKH, HE 3aTPYTHSIOIINE ITIOHUMaHHE.
oueHka «3»

-TeéMa pacKpbITa B OTPaHUYCHHOM 00BbEME;

-CTYJICHT JICMOHCTPUPYET HECIOCOOHOCTh JIOTMYHO M CBSI3HO BBICKA3bIBATHCS,
-CJIOBApPHBIN 3amac OrpaHUYCHHBIH;

-CTYJICHT JIeIaeT MHOTOYHCIICHHBIC (DOHETHYECKHE M TPaMMATHYECKUE OIIMOKH, 3aTpyIHSIONINE
IIOHUMaHUe.

OUEHKA «2»

-TeMa HE PacKphITa;

-CJIOBApHBIM 3amac HeJIOCTATOUYEH JJIs BBIIIOJHEHHUS! TIOCTABJICHHOW 3a/1a4u;

-CTYJICHT JEMOHCTPUPYET HEMPABHILHOE UCIIONIb30BAHUE IPAMMATHUYECKUX CTPYKTYP;

-peYb TOYTH HE BOCIIPUHUMACTCS Ha CIIyX U3-32 OOJBIIOr0 KOJIHYECTBA ONTHOOK.
Pexomennyemas aurteparypa: UP1, 2

Tema 2.4. banku. baHkoBckue ycJryru

I/IHI[I/IBI/I}IgaJIBHaﬂ padora Nel(
Cocrasnenue rinoccapus o reme «banku, 0aHKOBCKHE YCITYTH»

Meroan4yeckue yKa3aHus

CoctaBuTh 1 0OpMUTH TTI0CCAPHi ¢ yueToM TpeboBaHui B m.2.1.
Kpurepun onenok:

OUCHKA «5»

- CoJIepXKaHUe TI0ccapusi COOTBETCTBYET 3a/1aHHON TeMe;

- opOpMIICHHE TII0CCApHsi COOTBETCTBYET TPEOOBAHMSM;

- paboTa npejAcTaBiIeHa B IEYaTHOM BH/JIE.

ouenka «4»

- COZIEpKaHME TI0CCapHUsi COOTBETCTBYET 3a/IaHHON TeMe, HO HEKOTOpBIE CIIOBA MEPEBEACHEI HE
MPABUIIBLHO.

- OCHOBHBIE TpeOOBaHUs K O(DOPMIICHHIO TJIOCCAPHS COOIIOICHBI;
- paboTa mpejacTaBieHa B IEYaTHOM BH/IE.

oueHKa «3»

- IOMYIIEHbl HEKOTOPhIE HEAOYETHI, HAlIPUMEpP: HETOYHO M HEKOPPEKTHO MOA0O0PaHbI CIOBA U JIaHO
UX TOJKOBAHUE.

- UMEIOTCS YIYIIEHHS B 0)OpPMIICHUY;

- paboTa mpejcTaBieHa B IEYaTHOM BHJIE.

ouenka «2»

- CJIOBA M UX TOJIKOBaHHE HE COOTBETCTBYIOT 3aJJaHHON TEeMe;

- oopMIIEHHE HE COOTBETCTBYET TPEOOBAHUSM;

- paboTa He MpeoCTaBICHa B IIEYaTHOM BHJIE.
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Pexomennyemasi auteparypa: UP1, 2
Tema 2.5. /lejioBasi aKTUBHOCTDH

NuauBuayanbuas padora Nell
[ToaroroBka cooOiieHus Mo TeMe «IiIeKTpoHHas noyta. [loaroroBka M mepenaya 3JIEKTPOHHBIX
COOOIIEHHU I
MeToanyeckue yka3aHus
[ToaroToBUTH COOOIIEHNE B TUCbMEHHOM BHjIe U3 15-20 mpeaiokeHui.
[ToAroTOBUTH BBICTYIICHUE T10 TUIAHY:
Hctopust 351eKTpOHHOM TOYTHI.
[IpenmyiiecTBa 3JEKTPOHHOM MOYTHI.
[ToaroroBka u nepegava AEKTPOHHBIX COOOIICHHIA.
: BeiyunTs BcTymiieHne Juist yCTHOTO OTBETA.
Kpurepum oueHok:
OUCHKA «5»
-CTY/ICHT PacCKa3bIBaeT, a HE YUTAET COOOIICHNUE;
-TeéMa pacKpbITa B 33JJaHHOM 00BEME;
-pacckas apryMeHTHPOBAaHHBIN, YETKHUIA;
-CJIOBapHbIN 3arac aJIeKBaTEH MMOCTABICHHOM 3a/1a4¢;
-CTY/ICHT HE JieJlaeT rpyObIX (POHETHYECKHX M IPpaMMaTHYECKUX OMIHOOK.
ouenka «4»
-CTY/ICHT PacCKa3bIBaeT, 3arJIA/IbIBasi B TEKCT COOOIICHHUS,
-TeéMa pacKpbITa HE B TIOJIHOM 00BEME;
-CIIOBApHBIN 3armac JOCTATOYHBIM, HO HAOIIOaeTCsl HEKOTOpOe 3aTpyIHEHUE Ipu moadope
CIIOB;
-CTYZICHT JOIyCKaeT (POHETUUYECKHE U IpaMMaTHUYEeCKUe OIIMOKH, HE 3aTPYJHSIOIIUE TOHUMAaHHE.
ouenka «3»
-TeéMa pacKpbITa B OTPaHUYCHHOM 00BbEME;
-CTYJICHT JIEMOHCTPUPYET HECIOCOOHOCTh JIOTMYHO M CBSI3HO BBICKA3bIBATHCS,
-CJIOBApHBIN 3amac orpaHUYEHHBIH;
-CTYJICHT JIeJlaeT MHOTOYHCIICHHBbIC (POHETHUUECKHE U TPaMMaTHYECKUE OIIMOKH, 3aTPYIHSIOIINE
IMOHMMaHHE.
OUEHKA «2»
-TeéMa HE PacKphITa;
-CJIOBApHBIM 3amac HeJIOCTATOUYEH JIJIs BBHITIOJTHEHUS! TIOCTABJICHHOW 3a/1a4u;
-CTYJEHT JAEMOHCTPUPYET HENPABUIILHOE UCIIOJIb30BAaHUE TPAMMATUUYECKUX CTPYKTYP;
-peyb TIOUTH HE BOCIIPUHUMAETCS Ha CIIYX M3-3a OOJIBIIOr0 KOJIWYECTBA OMIMOOK.
Pexomenayemas aureparypa: UP2

wWwo o NE

Tema 3.1./le10Bast nepenucka

NuauBuayanbHas padora Nel2
CocraBieHue pesroMme AJisl TPyA0yCTpoicTBa Ha paboTy
Meroanyeckue yKasaHus
1. Hamnucate pestome, monb3ysach npumepom (IIpunoxenue 6).
2. Odopmuts pestome ¢ yuérom TpeboBanuii B m.2.1.
Kpurepumn oueHox:
OUCHKA «5»
- TEKCT TOCTPOEH MPaBUIILHO;
- CpPeJCTBA JOIMYECKON CBSI3U UCIIOJIb30BaHbl IPABUIIBHO;
- TEKCT pa3/ieJieH Ha a03allbl;
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- 0pOpMIICHHE TEKCTa COOTBETCTBYET HOPMAaM, IIPUHATHIM B CTPaHE H3y9aeMOTO SI3bIKa;

- ACIIOJIb30BaHAa Pa3HOOOpa3Hasl TIEKCUKA U PA3IMIHBIC TPAMMATHYECKHUE CTPYKTYPHI;

- JIGKCHUKO-TPaMMAaTHYECKHE ONTHOKU MPAKTUIECKU OTCYTCTBYIOT;

- oporpaduueckre ommMoOKU OTCYTCTBYIOT, COOJIFOICHBI MPaBUIIa MMyHKTYaIlHH.

ouenka «4»

- TEKCT MOCTPOEH B OCHOBHOM IPaBUIIBHO;

- UMEIOTCS HEIOCTATKH TIPU UCTIOIB30BaHUM CPEJICTB JIOTHUECKOM CBS3H;

- TEKCT pa3zielieH Ha a03allbl;

- 0pOpMIICHHE TEKCTa COOTBETCTBYET HOPMAaM, IIPUHATHIM B CTPAaHE H3y4aeMOT0 SI3bIKa;

- UCTIOJIb30BaHA pa3HOOOpa3Has JIEKCUKA U pa3InYHbIe TPaMMaTHYECKHE CTPYKTYPHI;

- JIONYIICHBI OT/ICIbHBIC JICKCHKO-TpaMMaTH4ecKue 1 opdorpaduueckue ommoKy.

oueHKa «3»

- TEKCT HEJIOTUYHO;

- HEa/IeKBaTHO MCIIOJIb30BaHbI CPECTBA JIOTUYECKON CBSI3H;

- TEKCT HE pa3JiesiecH Ha a03allbl;

- UMEIOTCS HapyIIeHHs B 0(OPMIICHUH PaOOTHI;

- HCIIOJIb30BaHbl OTPAHUYCHHOE KOJIHMYECTBO JICKCMYCCKHX CIMHUI] U MPOCTHIC TPAMMAaTHYECKUE
CTPYKTYPHI;

- IONYIICHBI TPYObIe JICKCHKO-TPAaMMAaTHYECKUE ONMIHOKHU, 3aTPYTHSIOIINE TOHUMAaHUE TEKCTa;
- IMEIOTCSl He3HAYUTEIbHbBIE opdorpadudeckne ommoOKy, HE BCera COOMI0IEHBI TPaBUiia MMyHKTY-
aIvH.

OUEHKA «2»

- B TEKCTE OTCYTCTBYET JIOTHKA;

- popMat mucbMa u pe3roMe He COOJIOJICH;

- 0OJIBIIIOE KOJIMYECTBO JICKCHKO-TPAMMATHYECKUX OIINOOK;

- 3HaUMTENNbHBIC Opdorpaduieckue OMUOKH, HE COOIIOICHBI ITPABUIIA TyHKTYAIUH.
Pexomennyemas sureparypa: UP1-UP3

Tema 3.2. Buabl npeanpusituii

NuauBuayanbHas padora Nel3
CocraBnenue rioccapus o reme «Buabl npeanpusTuii»

MeTtoauyeckue ykazaHusi

CoctaBuTh 1 0(OpPMUTH TTIOCCAPHI ¢ yueToM TpeboBaHui B m.2.1.

Kpurepumn oueHox:

OUCHKA «5»

- coJiep KaHMe TIIOCCApHUs COOTBETCTBYET 3aJJAHHOU TEME;

- oopMIIeHHE TJIOCCapUsl COOTBETCTBYET TPeOOBAHUSM;

- paboTa rpejcTaBiIeHa B IEYaTHOM BH/JIE.

ouenka «4»

- coJiep KaHUe TIIOCCApHUsl COOTBETCTBYET 33JJaHHOM TeMe, HO HEKOTOPBIE CIIOBA IMEPEBEACHBI HE
MPABUIIBHO.

- OCHOBHBIE TpeOOBaHUs K O(DOPMIICHHIO TJIOCCAPHS COOIIOICHBI;

- paboTa mpejacTaBieHa B IEYaTHOM BHJIE.

oueHKa «3»

- IOMyIIEHbl HEKOTOPHbIE HEJ0YETHI, HAPUMEpP: HETOYHO U HEKOPPEKTHO MOJA0OpaHbI CIIOBA U JAHO
WX TOJIKOBAHHE.

- UMEIOTCS YIYIIeHHS B 0)OpPMIICHUY;

- paboTa mpejcTaBieHa B IEYaTHOM BHJIE.

ouenka «2»

- CJIOBA M UX TOJIKOBAHHE HE COOTBETCTBYIOT 33JJAHHOM TEME;

- ohopMIIEHHE HE COOTBETCTBYET TPEOOBAHUSIM;
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- paboTa He IpeoCTaBIeHa B IEYaTHOM BU/IE.
Pexomenayemas aureparypa: UP1

Tema 3.3. O0s3anHOCTH OyXraJjrepa

NuauBunyanbHas pabora Nel4
Hanucanue nuceMa €I0BOTO XapakTepa Mo TeEME «3ampoc TOBAPOB U YCIYT»

MeToanuyeckue yKazaHust

1. Hanucars nucemo, nomns3ysice npumepom (Ilpunoxenue 7).

2. Odopmuts mucbeMo ¢ yuérom TpedoBanuii B m.2.1.

Kpurepun oueHox:

OueHKa «5»

- TEKCT IOCTPOEH IPaBUIILHO;

- CpelICTBa JIOTMYECKOM CBSI3H UCIIOJIb30BAHbI MPABUIILHO;

- TEKCT pa3zielicH Ha a03allbl;

- oopMIIeHHE TEKCTa COOTBETCTBYET HOPMaM, MPUHATHIM B CTPAHE U3Y4a€MOTO S3bIKa;
- MCII0JI30BAaHA Pa3HOOOpa3Has JEKCUKA U Pa3JInYHble TPaMMaTUUECKUE CTPYKTYpHI;

- IEKCUKO-TpaMMaTHYECKHUE OMMOKU MPAKTHUECKU OTCYTCTBYIOT;

- opdorpaduueckre OmmOKU OTCYTCTBYIOT, COOJIIOJICHBI MPAaBHIIAa MMYHKTYaIUH.
ouenka «4»

- TEKCT TOCTPOEH B OCHOBHOM IIPaBUJIbHO;

- IMEIOTCS HEJOCTAaTKU MPU UCIIOJIb30BAHUU CPEJICTB JIOTUUECKO CBSI3M;

- TEKCT pa3zeiieH Ha a03allbl;

- oopMIIeHHE TEKCTa COOTBETCTBYET HOPMaM, MPUHATHIM B CTPAHE U3Y4aeMOTO S3bIKa;
- MCII0JI30BAaHA Pa3HOOOpa3Has JEKCUKA U Pa3JInYHbIE TPAMMaTHUECKHUE CTPYKTYPHI;

- IOTIYIIEHBI OTAENbHbIE TIEKCUKO-TpaMMaTHuecKue u opdorpapuieckue OmmnoKy.
oueHka «3»

- TEKCT HEJIOTUYHO;

- HEaJIeKBaTHO HCII0JIb30BAHBI CPEACTBA JIOTUUECKOU CBA3H;

- TEKCT He pa3JieieH Ha ab3allbl;

- IMEIOTCA HapylIeHUs B 0(pOpMIICHUH pabOThI;

- HCIIOJIb30BaHbl OTPAHUYEHHOE KOJIMYECTBO JIEKCHYECKMX €AMHUI] M IPOCThle rpaMMaTHYECKHe
CTPYKTYPHI;

- IONYILIEHbI IPyOble JIEKCUKO-TpaMMaTHYeCKUe OLIMOKH, 3aTPyJHSIOIINE TOHUMAaHUE TEKCTa,;
- UMEIOTCSl He3HauuTeNNbHble opdorpaduueckne ommoOKy, He Bceraa CoOII0eHbI MpaBuia MyHKTY-
aluu.

OUEHKA «2»

- B TEKCTE OTCYTCTBYET JIOTHKA;

- popMat mrucbMa U pe3roMe He COOJIOJICH;

- 00JIBII0€ KOJIMYECTBO JIEKCUKO-TPAMMAaTHYECKUX OIINOOK;

- 3HauUuTeNbHbIE Opdorpadguueckue omnoOKy, He COOJIOIEHBI ITpaBUIIa MyHKTYaIUH.
Pexomennyemas quteparypa: UP1-UP3
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Tecm no meme « Bpemena epynner Perfect Activey

1. We ... ten countries this year.

a) visited

b) have visited

c¢) had visited

2. I ... Sam for ages.

a) did not see

b) have not seen

¢) has not seen

3. I was late because I ... in a jam.

a) had stick

b) stick

c¢) had stuck

4. We went out after it ... raining.

a) stopped

b) had been stopped

c¢) had stopped

5. The house he ... was of a modern design.

a) was built

b) built

c¢) had built

6. My mother was worried because I ... in touch with her for a long time.
a) haven’t been

b) hadn’t been

C) wasn’t

7. You ... much effort before you can run a marathon.
a) will have spent

b) have spent

c) spent

8. ... you ... all these books by the exam time?
a) Will/ have read

b) Have/ have

¢) Had/ read

9. She ... the movie before you bring the DVD.
a) has seen

b) will has seen

c) had seen

10. She ... the assignment by next Monday.
a) will has finished

b) has finished

c) had finished

11. ... your homework before you went to the cinema?
a) Had you finished

b) Did you finished

¢) You had finished

12.  When they came home, Sue ... dinner already.
a) has cooked

b) had cooking

¢) had cooked
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13. They ... their homework yet.

a) will have not finished
b) had not finished
¢) have not finished
14. Yes, she has.
a) Has Sue kissed Ben?
b) Have Sue kisses Ben?
¢) Have Sue kisses Ben?
15. One year! Everyone ... me!
a) have forgotten
b) will have forgotten
c) had forgotten
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Tecm o meme «Tunvt npuoamouHvIx NPEOLOHCEHUL»

1. If the temperature falls below 0 °C, water ... into ice.
a) turned

b) turn

c¢) will turn

d) turn

2. If he ... the fine, he will go to the prison.
a) hadn’t paid

b) won’t pay

) doesn’t pay

d) wouldn’t pay

3. If I ... time, I’d take up sport.

a) have

b) had had

c) had

d) am having

4. If she had studied harder, she ... the test.
a) would have passed

b) would pass

c¢) would passed

d) passed

5. If you need help, ... to me.

a) will come

b) would come

C) comes

d) come

6. If I hadn’t been rude to her, she ... upset now.
a) would not have been

b) would not be

c) will not be

d) is not

7. If I were you, 1 ... to your mother.

a) would listen

b) had listened

c) will listen

d) listen

8. If you ... your work, we can have a rest.
a) will finish

b) finished

c) had finished

d) have finished

9. If you add sugar to a cup of tea, it ... sweeter.
a) taste

b) tasted

C) tastes

d) will taste

10.  If he hadn’t been acting so foolishly, he ... punished.
a) would be

b) would not have been
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¢) would have not been

d) would be

11. If you ... ever in our town, you should come and visit us.
a) will be

b) were

C) are

d) be

12. If he had found a job, he ... for money now.

a) will not ask

b) would not have asked

¢) had not been asked

d) would not ask

13. If I ... alottery, I ... a yacht.

a) win/ would buy

b) had won/ would buy

¢) win’ would have bought

d) won/ would buy

14.  If the weather ... tomorrow, we’ll go for a walk.
a) will be fine

b) is fine

c¢) was fine

d) fine

15. If I ... earlier, I wouldn’t be late now.
a) got up

b) had got up

C) were got up

d) did get up
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[Tpunoxenue 3
Tecm no meme « CMH»

1. Our newspaper receives material from news.... .

a) agencies

b) industrial

c) foreign

2. How many newspapers does your father.....?

a) military

b) own

¢) monopoly

3. Are they...readers of the Morning Star?

a) printing

b) regular

c) field
4. The “yellow press” often.... News of our country.

Have you ever read it ?

a) popular

b) crime

c) fabricates

5. Can you name the main....of so-called ”popular” press?

a) characteristics

b) handwritten

c) prominent

6. .... Is what makes being a teen exciting, confusing and dangerous.

a) Serious

b) Idealism

c) Differ

7. Everybody knows that newspapers differ in their ways of ... the news.
a) entertainment

b) trials

C) presenting

8. My mother prefers ... to information, so she reads only popular papers.
a) entertainment

b) fill

c)court

9. My brother is a lawyer and likes those pages of the paper that are ... with accounts of law court
trials.

a) columns

b) filled

c) cartoon

10. Children prefer to buy those papers that publish ... puzzles with clues.
a) crossword

b) source

c) spread

11. There are papers that ... interesting articles on drama, music, painting in addition to the news.
a) headline

b) provide

¢) bottom

12. ”Where is the headline usually placed ?”°-“I think at the ... of an article”
a) finance

b) quantity
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c) top

13. The newspaper ... a powerful means of spreading
a) copy

b) remains

C )purpose

14. Who ... on the political climate of the papers?

a) influences

b) mirror

c) design

15. Bom thinks newspaper ... has influence on the quality of a paper.
a) follow

b) description

c) design
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[Tpunoxenue 4

Tecm no meme «I epynouu u npuuacmuey

1. Hearing a loud noise, we were shocked to move.

a) Gerund

b) Participle

2. The driver was seriously injured during the accident and is now fighting for his life.
a) Gerund

b) Participle

3. She ruined her sight by playing computer games.

a) Gerund

b) Participle

4. They saw a boy in the park standing on his head.

a) Gerund

b) Participle

5. Speaking is a whole lot easier than doing.

a) Gerund

b) Participle

6. Screaming the names of participants, the audience cheered the runners.
a) Gerund

b) Participle

7. Smoking in public places is forbidden.

a) Gerund

b) Participle

8. Jumping over the fence, the burglars managed to escape from the prison.
a) Gerund

b) Participle

9. Nobody was surprised at John being absent.

a) Gerund

b) Participle

10.  They wasted their money on buying useless things.
a) Gerund

b) Participle

11.  Swimming is popular form of keeping one’s body fit.
a) Gerund

b) Participle

12.  Michael was angry at Jill for trying to fool him.

a) Gerund

b) Participle

13.  The boy entered the room smiling.

a) Gerund

b) Participle

14.  Aren’t you afraid of telling the truth?

a) Gerund

b) Participle

15.  Singing to herself in a shower is something that makes her life wonderful.
a) Gerund

b) Participle

c)
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[Tpunoxenue 5

Market

Economics is a social science studying economy. Like the natural sciences and other social
sciences, economics attempts to find laws and principals. Economics analyzes what, how, and for
whom the society produces goods and services. The central economic problem is to solve the con-
flict between people's unlimited demands and the society's ability to produce goods and services.

Economics as a science consists of two disciplines that of macroeconomics and microeco-
nomics.

Macroeconomics is the branch of economics that studies the economy as a whole. In particu-
lar, it studies the overall value of output, of unemployment and inflation.

Microeconomics is the branch of economics that studies markets, individual producers, con-
sumers. Microeconomics also studies how government activities such as regulations and taxes af-
fect individual markets. Besides microeconomics tries to understand what factors affect the prices,
wages and earnings.

In the Western industrial countries markets are to allocate resources. The market is the eco-
nomic process by which production and consumption are coordinated through prices.

In a command economy, a central planning office makes decisions on what, how, and for
whom to produce. Economy cannot rely entirely on government decisions, but still there was exten-
sive planning in many former socialist countries.

A free market economy has no government interference. The resources are distributed en-
tirely through markets.

Modern economies in the West are mixed and rely mainly on the market fluctuations but the
government takes part in the production planning and influences the development of some indus-
tries. The optimal level of the government interference remains the problem which is of the greatest
interest to the economists.

The degree of government restrictions differs greatly between the countries that have com-
mand economies and the countries that have free market economies. In the former, all resources are
distributed by the central government planning office. In the latter, there is not any government reg-
ulation of the consumption, production, and exchange of goods. Between the two main types there
is the mixed economy where both the market and the government influence the economic develop-
ment of the country.

1. What is the central economic problem of a society?

. What is the market?

. What is the function of the market in an industrial country?

. How are the decisions made in a command economy?

. In what way does a free market economy differ from a command economy?
. To which type do most economies in the West belong?

. What is macroeconomics and microeconomics?

. What does microeconomics study?

. What is the subject of macroeconomics?

O©oo~NOoO Ok wWwN
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[Tpunoxenue 6
Ipumep pesrome 01 mpydoycmpoicmea Ha pabomy

Personal Information:

Elena R. Ivanova

Russia, 654321, Moscow

18 Lenin str., apt. 165

Phone: 011-7-495-000-80-88, cell: 8-953-222-54-16, email: elenaivanova@gmail.com

Date of Birth: March 1, 1986

Objective:

To obtain a position of a translator of the German language and contribute my experience and
speech habits to the company’s success.

Education:

2000-2005

Russian State University for the Humanities, Practice and Theory of Translation. Graduated as a
Translator.

Work Experience:

2005-to present

German and English translator, Strela, 127 River str.,7, Moscow.

Responsibilities: translating German and English literature, medical articles, home studies and con-
tracts.

Skills:

Computing skills: MS Windows (98, XP, 7, VISTA), MS Word, MS Excel, MS PowerPoint, the
Internet (MS Explorer, Opera, Google Chrome, FireFox, etc), Photoshop.

Languages: native Russian, advanced German and English, fluent French.

References: available upon request.

Additional Information: Driving license «By, foreign passport, ready for business trips.
Personal characteristics: purposeful, responsible, punctual, work well in a team and individually,
allergic to cats.

Hobbies: hiking, collecting stamps, knitting, cooking.
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[Ipunoxenue 7
IIpumep nucvma-3anpoca

September 14, 2011

Mr. Steal,

Sales Manager,
Brown & Sons Ltd.,
1304 Sherman Ave.,
Madison, Wisconsin.

Dear Mr. Steal,

We are pleased to advise you that we are in the market for very substantial quantities of washing
machines for the next two months.

We are currently assessing our requirements and considering offers from various sources.

Please submit offers of your regular production qualities and advise the quantity available together
with approximate delivery time.

We on our part will do our best to place substantial business with you.

We look forward to hearing from you at your earliest convenience.

Yours faithfully,

Mr. C.B. Smith,
Purchasing Manager
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